
UY BAN NHAN DAN 	CONG HOA XA HOI CHU NGHIA VIET NAM 
TiNH GIA LAI 	 Dec lap - Tv' do - Hanh phtic 

S6: RaL/QD-UBND 	 Gia Lai, ngay 4-1-  thang 5 nam 2017 

QUYET DINH 
Ong 134 16 thil tuc hanh chinh sira dOi trong linh vtrc Ho tich 
thuec tharn quyen giai quyet cua Uy ban nhan dan cac huyen, 

thi xa, thanh phO tren dia ban tinh Gia Lai 

CHU TECH UY BAN NHAN DAN 

Can dr Lust T6 chirc chinh quyen clic phuung nam 2015; 

Can cu Nghi dinh so 63/2010/ND-CP ngay 08/6/2010 cda Chinh phit ve kiem soat 
thit tic hanh chinh \TA Nghi dinh so 48/2013/ND-CP ngay 14/5/2013 ctia Chinh phu ye 
sfra doi, be' sung mot so clieu cac nghi dinh lien quan den kiem soat thu tuc hanh chinh; 

Can cu Thong tu.  so 05/2014/TT-BTP ngdy 07 thang 02 nam 2014 ctia. BO Ti, 
phap htrong clan,  ding 	niem yet thu tic hanh chinh ya bao cao ve tinh hinh, ket 
qua thIrc hien kiem soat thU tic hanh chinh; 

Xet de nghi cua Giam d6c Sa Ttr phap, 

QUYET DINH: 

Dieu 1. Cong b6 kern theo Quyet dinh nay 16 thu tuc hanh chinh sira doi trong 
firth virrc HO tich thu'Oc tham quyen giai quyet cua Uy ban nhan dan cac huyen, thi xa, 
thanh pho tren dia ban tinh Gia Lai (c6 phy lyc kern theo). 

Dieu 2. Quyet dinh có hieu 	thi hanh ke tir ngay 1(3%. 

Chanh Van phong Uy ban nhan dan tinh, Giam d6c So Ttr phap, Chu tich UBND 
cac huyen, thi xa, than ha va cac to chirc, ca nhan có lien quan chiu trach n.hiem thi 
hanh Quyet dinh nay./ 

Noi nhejn: 
- NMI diou 2; 
- Ctic Kiern soat TTHC - Van phong Chinh phit; 
- C8ng thong tin din tir tinh; 
- Trang TTDT Ser Tu phap; 
- Ltru: VT, NC. 

CHU TICH 

 

Vo Ngqc Thanh 



T-GLA- 
283410-TT 

T-GLA- 
283411-TT 

Dang ky khai sinh có y6u to 
nu6c ngodi 

- Nghi guy& 
ngay 08/12/201 
dan tinh Gia La 
thu, the dO thu, 
eking ten lila bai 

- Van ban so 1; 
15/9/2016 cua C 
chirng thuc — BC: 
chinh mot so biei 
kern theo Thong 

Phu luc 
THU TUC HANH CHINH 
so: 	/QD-UBND ngay v/7- thang5 nam 2017 
Chet tich Cy ban nhan dan tinh) 

   

PHAN I. DANH MUC THU TUC HANH CHINH RYA DOI 

Ten thii tuc hanh chinh STT  SO h6 so' 
TTHC 

Ten van ban QPPL quy dinh not 
dung stia cloi TTHC 
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T-GLA-
283413-TT 

T-GLA- 
283412-TT 

T-GLA- 
283414-TT 

T-GLA- 
283409-TT 

Dang ky giam 116' có ye'u to 
mr6c ngoai 

Dang ky khai sinh ke't hop 
dang k51 nhan cha, mg, con 
c6 yeu to nu6c ngoai 

Dang ky nhan cha, me, con 
c6 yeu to nuac ngoai 

Dang ky khai to c6 y6u to 
mr6c ngoai 

Dang ky k6t hon có yeu to 
nu& ngoai 

- Nghi quye't so 
ngay 08/1 2/2016 
dan tinh Gia Lai 
thu, che do thu, r 
dung ten dia ban 

- Van ban so 128 
15/9/2016 dm Cu 
chirng thuc — B6 ' 
chinh mot so bieu 
kern theo Th6ng to 

51/2016/NQ-HDND 
5 Gila H6i do'ng nhan 
ye yiee quy dinh mire 
n0p le phi h6 tich, ap 
tinh Gia Lai; 

88/HTQTCT-HT ngay 
uc H6 tich,quoc tich, 
Tu phap ye yie:c dieu 

t rnau h6 tich ban hanh 
u s6 15/2015/TT-BTP 

51/2016/NQ-HDND 
cua H6i dong nhan 

ye yiec quy Binh mire 
16p le phi h6 tich, dp 
tinh Gia Lai; 

51/2016/NQ-HDND 
cua H6i clOng nhan 
re yiee quy dinh mire 
Op le phi h6 tich, dp 
inh Gia Lai; 

3/HTQTCT-HT ngay 
H6 tich,,quOc tich, 

Cu phi]) ye yiec dieu 
nau h6 tich ban hanh 
so 15/2015/TT-BTp 

51/2016/NQ-HDND 
H6i cr6ng nhan 

- Nghi quyet so 
ngdy 08/1 2/2016 

- Nghi quyet si 
ngay 08/1 2/2016 
dan tinh Gia Lai 
thu, the dO thu, 
dung tren dia ban 
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STT 	SO 116 scr 
TTHC Ten thu tuc hanh chinh Ten van ban QPPL quy dinh nQi 

dung sum doi TTHC 

T-GLA- 
283415-TT 

bang 1c)'/ ch'am dirt giarn h'6 
c6 yeu to mr6c ngoai 

8 T-GLA- 
283416-TT 

Thay doi, cai chinh, 1)6 sung 
116 tich, xac dinh lei dan t6c 

dan tinh Gia Lai ve viec quy dinh muc 
thu, chE do thu, nOp 1e phi 110 tjch, ar 
dung tren dja ban tinh Gia Lai. 

7 

- Nghj guy& so 51/2016/NQ-HDND 
ngay 08/12/2016 cila HOi dong nhan 
dan tinh Gia Lai ye viec quy dinh miry 
thu, the dO thu, nOp 1e phi 110 tjch, dp 
dung ten dja ban tinh Gia Lai; 

- Van ban s6 1288/HTQTCT-HT ngay 
15/9/2016 ctia Cpc HO tich,,qu6c tjch, 
chting thuc — 130 Tu phap ye viec dieu 
chinh mOt so bieu mau h0 tich ban hanh 
kern theo Thong to so 15/2015/TT-BTP 

9 T-GLA- 
283417-TT 

Ghi vao s6 h6 tich viec kEt 
h6n cua cong dan Viet Nam 
da duvc giai quyet tai co.  
quan c6 them quyen cua 
mrac ngoai 

- Nghj guy& so 51/2016/NQ-HDND 
ngay 08/12/2016 dm HOi dong nhan 
dan tinh Gia Lai ye viec quy dinh mire 
thu, che (10 thu, nop 1e phi h0 tjch, dp 
dung tren dja ban tinh Gia Lai; 

10 T-GLA- 
283418-TT 

Ghi vao s6 h6 tich viec ly 
hon, hay viec ket hon dm 
cong dan Viet Nam da chro.c 
giai quyet tai co. quan c6 
them quyen caa mr6c ngodi 

Ghi vao s6 h6 tich viec h6 
tich khac cua cong danyiet 
Nam da chro.c ,giai quyet tai 
co quan c6 tham quyen cua 
nu6c ngodi (khai sinh; giam 
h6; nhan cha, me, con; xac 
dinh cha, me, con; nuoi con 
nuoi; khai 	thay doi h6 
tich) 

[Yang lq/14ikhai sinh co y6u 
to mr6c ngoai 

- Nghj quyet so 51/2016/NQ-HDND 
ngay 08/12/2016 9ita HOi dong nhan 
dan tinh Gia Lai ye viec quy dinh mire 
thu, the dO thu, nOp 1e phi 110 tjch, dp 
dung tren dja ban tinh Gia Lai; 

- Van ban s6 1288/HTQTCT-HT ngay 
15/9/2016 dm Cuc HO tich,,qu6c tjch, 
chirng th,rc — Bp Tu phap ye viec dieu 
chinh mOt so bieu mau 110 tjch ban hanh 
kern theo Thong to so 15/2015/TT-BTP 

13 T-GLA-
283421-TT 

Deng kS7khai sinh c6 y6u to 
nu& ngoai cho ngtroi da CO 

T-GLA- 
283419-TT 

11 

T-GLA- 
283420-TT 

12 
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SO hot, so.  
TTHC 

STT Ten Ten thu tuc hanh chinh van ban 
dung sfra 

QPPL quy chinh not 
&di TTHC 

116 so., gidy 0 ca nhan 

14 T-GLA- 
283422-TT 

Dang Igf 1ai ke't h6n có yk 
to nu& ngoai 

- Nghi quy6t 
ngay 08/12/2016 

sO 51/2016/NQ-HDND 
dm HOi dong nhan 

15 T-GLA- 
283423-TT 

, 
Dang Ic.,  lai khai tit co yeu 
to ntrov ngoai 

dan tinh Gia Lai 
thu, the de thu, 
dung tren dia ban 

ve viec quy dinh mix 
nOp 1e phi he tich, dp 
tinh Gia Lai; 

16 T-GLA- 
283424-TT 

Cap ban sao Trich hic hO 
tich 

- Nghi quy6t s6 
ngay 08/12/2016 
dan tinh Gia Lai 
thu, the de thu, 
dpng tren clia ban 

15/9/2016 dm Cuc 
chirng thuc — BO 
chinh met se) bieu 
kern theo Thong 

- Van ban s6 1288/HTQTCT-HT 

51/2016/NQ-HDND 
dm HOi clong nhan 

ye I.,* quy Binh mUc 
nOp 1e phi he tich, dp 
tinh Gia Lai; 

ngay 
HO tich, quOc tich, 

Tu phap ye viec dieu 
mAu h(3 tich ban hanh 

to so 15/2015/TT-By 
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PHAN IL NCH DUNG THU TUC HANH CHiNH 
1. Pang 147 khai sinh cb yeu to imam ngoai 
1.1 Trinh tty thtyc hign 
Btro.c 1. Tiep nh4n ho so' 
- Ngueri de nghi chuan bi day du h6 so theo quy dinh, n6p h6 so tai B6 phan tiep 

nhan va tra ket qua cfra UBND cAp huyOn hoac giri h6 so qua &rang buu chinh. 
- Cong chirc tiep nhan h6 so tai B6 phan tiep nhan va tra ket qua kiem tra tinh 

hop 1O, day dit cua h6 so: 
+ Tnrerng hop h6 so khong thu6c ph4m vi giai guy& thi hu6ng clan de ca nhan, 

to chirc den co quan c6 tharn quyen giai quyet; 
+ Tnrerng hop h6 so chua hop lO thi huong dan cu the theo rnAu s6 01 tai Phi..dpc ban 

hanh kern theo Quyet dinh so 09/2015/QD-TTg cua Thu Mang Chinh Phu, Neu h6 so sau 
khi da dugc huong da'.n ma khong &roc b6 sung day dn. , hoan thin thi ngtreri tiep nhan 
tir chi tiep nhan h6 so va lap van ban tir chi tiep nhan h6 so, trong do ghi rob',  do tir 
ch6i,14, ghi ro hc, chit Om, ten dm nguai tiep nhan. 

- Cong chirc tiep nhan h6 so nhap vao S6 theo dOi ho so theo mau s6 02 tai Phu 
tic ban hanh kern theo Quyet dinh s6 09/2015/QD-TTg va phan mem din tir (neu 
c6); lap GiAy tiep nhan h6 so va hen tra ket qua theo m'au s6 03 tai Php tic ban hanh 
kern theo Quyet dinh s6 09/2015/QD-TTg; 

Bir&c 2. Giai quyet htto 
Ngay sau khi nhan h6 so, neu thAy thong tin khai sinh day du va phit hop, Phong 

Tu phap bao cao Chit tich Uy ban nhan dan cap huyOn. Truorng hop Chit tich Uy ban 
nhan dan cAp huyOn d6ng y giai quyet thi ky GiAy khai sinh cAp cho nguai dugc clang 
ky khai sinh; cong chirc lam cong tac h6 tich ghi n6i dung khai sinh vao S6 dang ky 
khai sinh va cong nguai di dang ky khai sinh 14 ten vao S6. Tnrerng hop cha, me lua 
ch9n qu6c tichViOt Nam cho con thi cong chirc lam cong tac h6 tich cap nhat thong 
tin khai sinh theo huang dan de Idy S6 dinh danh Ca nhan (d6i vai cac dia phuong da 
trien khai cAp S6 dinh danh ca nhan khi clang ky khai sinh). 

* Lou 
+ Tnrerng hop nguai yeu cau n6p giay to la ban sao dugc cap to s6 g6c hoac ban 

sao dugc chang thuc tir ban chinh thi nguai tie') nhan h6 so khong duce yeti cau xuAt 
trinh ban chinh; neu nguai yeu cau chi n6p ban chip va xuAt trinh ban chinh thi 
nguai tiep nhan h6 so kiem tra, ai chieu ban chpp voi ban chinh va 14 vao ban chpp 
xac nhan v6 viOc da d6i chiL not dung giAy terdO, khong dugc you cau nguai di dang 
ky n6p ban sao co chung dip giAy to do. 

+ Tnrerng hqp phap luat quy dinh xuAt trinh giAy to khi dang 14 h6 tich, nguai 
tiep nhan co trach nhiOm kiem tra giAy to xuAt trinh, d6i chieu voi thong tin trong Ta 
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khai va tra lai cho ngueri xuAt trinh, khong &roc yeu cAu nguoi slang 14' ,he tich nep 
them ban sao giAy t& do. Ngtrai tiep nhan co the chup 01 ban giay to xuat trinh hoAc 
ghi 14i thong tin cila giAy t& xuAt trinh de ltru ho sa. 

+ GiAy t& do ca quan co thAm quyen cita mac ngoai cap, cong cht'mg hoc xac 
nhan a sir dung cho viec clang ky ho tich tai Viet Nam phai dugc hop phap hoa lanh sit, 
trd tidal-1g hep duqc mien theo dieu tr6c qu6c to ma Viet Nam la thanh vien; giAy toy 
bang tieng nuac ngoai phai &roc dich ra ti6ng Viet va cong chirng ban dich hoc chirng 
thuc chit 14r nguoi dich theo quy dinh cita phap luAt. 

+ Ngueri tier) nhan c6 trach nhiem tier) nhan dung, du he sa clang k9 he tich theo 
quy dinh cua pita!) luat he tich, khong ducyc you cAu ngtroi clang lc9 he tich Op them 
giAy ter ma phap luAt ho tich khong quy dinh phai nep. 

Bire.c 3. Tra ket qua giai quyet 	Thuc hien theo Khoan 4 Dieu 6 Quy chE 
ban hanh kem theo Quyet dinh 09/2015/QD-TTg. 

* Thai gian nh4n ho sa, trci ket qua va nOP le phi (n"Ju có): Sang to 7gier-1 lgio; 
chi'u tit 13gier-17gier cac ngay lam viec trio ngay nghi, tic tet theo quy dinh. 

- Ngueri c6 yeti cau clang ky khai sinh trkrc tier) thuc hien hoc Ay quyen cho 
ngueri khac thuc hien viec dang ky khai sinh; 

- Nguari thuc hien viec dang k9 khai sinh CO the nep he sa tivc tiep tai Uy ban 
nhan dan cap huyen c6 than' quyen hoc giri he sa qua he thong btru chinh. 

1.2 Cach thdc thuc hien 

- Nguari co yeu cAu dang IcSr khai sinh truc tiep thuc hien hoc fly quyen cho 
ngueri khac thuc hien viec dang kSr khai sinh; 

- Ngueri thuc hien viec clang ky khai sinh co the nOp he so five tiep tai Uy ban 
nhan dan cap huyen co tham quyen hoc giri ho sa qua he thong buu chinh. 

1.3. Thanh phAn hO 
* GiAy to' phai xuAt trinh: 

- H6 chieu hoc chirng minh nhan dan hoc the can ctrot cong dan hoc cac giAy 
to khac c6 dan anh va thong tin ca nhan do co quan c6 thArn quyen cap, con gia tri sir
dling ., chirng minh ve nhan than dm nguai c6 yeu cAu clang k9 khai sinh; 

- GiAy to chimg minh ncri cu trig de xac dinh thArn quyen dang k9 khai sinh. 
- Gib chirng nhan ket hon nEu cha, mg da dang ky ket hon. 

- Tn.rerng hop tre em sinh ra ii nuac ngoai ve cu tit tai Viet Nam thi xuAt trinh 
giay ter chimg minh viec tre em nhap canh (he chieu, giAy ter c6 gia tri di lai quec to 
co dAu xac nhan nh4p canh cua ca quan quan 19 xuAt, nh4p canh) va giAy t& chirng 
minh viec tre em cu tn.1 tai Viet Nam (van ban xac nhan dm ca quan cong an có th'am 
quyen). 
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TnrOng hop giri he, sa qua he th6ng buu chinh thi phai giri kern theo ban sao c6 
chirng thvc cac giAy to phai xuAt trinh neu tren. 

Lunt Sr: 1346i vai ding dan Viet Nam, giAy tor chimg minh nai cu tn."' va GiAy 
chirng nhan ket h6n chi xuAt trinh trong giai clop Ca so du lieu qu6c gia ve dan cu 
va Ca sa du lieu 110 tich dien t-Cr toan qu6c chua ductc xay chrng xong va thyc hien 
thOng nhAt ten toan qu6c. 

* GiAy to' phai nOp 
- Toy khai Clang 14/ khai sinh theo mAu. 
- GiAy chimg sinh. 
TnrOng hop khong c6 GiAy chimg sinh thi n6p van ban cilia ngueyi lam chimg xic 

nhan ve viec sinh; net' khong co van ban dm ngueyi lam chimg thi phai c6 giAy cam 
doan ve viec sinh. 

Tnreyng hop tre em sinh ra tai nuac ngoai thi n6p Giay cluing sinh hoac giay ter 
khac do ca quan c6 thAm quyen nuac ngoai cap xac nhan ve viec tre em duqc sinh ra 

nuac ngodi va quan he me - con (neu c6); 
- Tn.reyng hop cha hoac me hoac ca cha, me la ngueyi nuac ngoai thi phai n6p van 

ban them thuan cua cha, me ve viec lira chon qu6c tich cho con. Tnrong hop cha, me 
chon qu6c tich nuac ngoai cho con thi van ban thee thuan phai co xic nhan cua ca 
quan nha nuac c6 tham quyen cua nuac ma cha me lira chon qu6c tich cho con. 

- Van ban Ay quyen theo quy dinh cua phap luat trong truerng hop fly quyen thuy 
hien viec clang ky khai sinh. 

1.4. Se luvng he so': 01 b6. 
1.5. Thoi h4n giai quyet: Ngay trong ngdy ti6p nhan h6 sa; truerng hop nhan h6 sa 

sau 15 gier ma khong giai quyet ductc ngay thi tra ket qua trong ngay lam viec tier) theo. 
1.6. Ca quan thtyc hien thu tyc hanh chinh: 
- 	quan co thAm quyen quyet dinh: Uy ban nhan dan cap huyen. 
- Co quan thy.c hien thu tyc hanh chinh: Phong Tu phap. 
1.7. Dei turfing thtyc hien thit tyc hanh chinh: Ca nhan. 
1.8. Ten mAu do'n, mAu to' khai: : Ta khai clang ky khai sinh (Ban hanh kem 

theo Thong to so 15/2015/TT-BTP ngay 16/11/2015 caa BO Tic pith], va &tor dieu 
chinh lgi theo Van ban so 1288/HTQTCT-HT ngay 15/9/2016 ctia Cz,ic HO tich, quac 
tich, clurng thyv — Bo Tu phap). 

1.9. Le phi: 75.000 ang 
Mien le phi cho ngueti thuOc gia dinh co cong vai each mang; ngueli thu6c h6 

ngheo; nguen khuyet tat. 
1.10. Ket qua thtyc hien thit tyc hanh chinh: GiAy khai sinh. 
1.11. Yeu cAu, dieu kien dug hien dui tyc hanh chinh (neu c6): khong 
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1.12. Can car phi') 1ST: 

- Luat H6 tich n'a.tn 2014; 
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cita Chinh phit quy dinh chi tit 

mOt s6 diL va bin pita') thi hanh Lu4t I-18 tich; 
- Th8ng to so 15/2015/TT-BTP ngay 16/11/2015 dm B6 Tu phap hudrng dan 

thi hanh mot s6 die'u cua Lu4t 118 tich NIA Nghi dinh s6 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phit quy dinh chi tit mOt s6 diL va bin phap thi hanh LI* 
116 tich; 

- Van ban so 1288/HTQTCT-HT ngay 15/9/2016 .ciia Cyc 	tich, quoc tich, 
chirng thvc - B6 Tic phap viec dieu chinh mot so bieu mau h6 tich ban hanh kem 
theo Th6ng to so 15/2015/TT-BTP; 

- Nghi quyet so 51/2016/NQ-HDND ngay 08/12/2016 cica H6i dOng nhan dcin 
tinh Gia Lai ve viec quy dinh muc thu, the d6 thu, n6p le phi h6 tich, ap dung tren dia 
ban tinh Gia Lai. 

Ghi chit: Phin chit in nghieng la not dung sira d6i, b6 sung. 
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Mau Tel khai diing ky khai sinh 

CQNG HO A XA HQI CHI) NGHIA VIrf NAM 
WO 10p - Tty do - H4nh phtic  

TO KHAI PANG KY KHAI SINH 

Kinh giri: (I) 	  

H9, chit dem, ten ngtriri yeu cau: 	  

Giay to tay than:(2) 	  

Nai cu tra:(3) 	  

Quan vai nguari dtratc khai sinh• 	  

De nghi co• quan clang 14,  khai sinh cho ngtroi thrall day: 

H9, chit dem, ten. 	  

Ngay, thang, nam sinh: 	 ghi bang chit. 	  

Nai sinh(4) 	  

Giai tinly 	 Dan tOc:  	Qu6c tich: 	  

Que quan: 	  

H9, chit dim, ten ngwai me: 	  

Nam sinh: 	 Dan tOc: 	Qu6c tich: 	  

Nai cu 	(3) 	  

H9, chit. Om, ten ngtroi cha: 	  

Nam sinh: 	 Dan tc5c. 	 Qu'cic tich: 	  

Nai cu 	(3) 	  

T'di cam doan niSi dung de nghi Bang ky khai sinh ten day la dung sr that, dirge sit thoa 
thuan nhat tri cua cac ben lien quan theo quy Binh phap lust. 

Toi chiu hoan toan trach nhiem tnroc phap lust ve n(ii dung cam doan cua minh. 

Lam tai: 	 , ngay 	thang 	na'm 	 

Ngtriri y'eu cau 

(4, ghi rej hp, chit dem, ten) 
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Chu thich: 

(') Ghi Ito ten ca quan de nghi thkrc hien viec clang 14 khai sinh 

(2) Ghi ro thong tin ye giAy to.  Ply than ciia nguo.i di dang 14 (ghi s6, ca quan cap, ngay cAp 
NS chieu, chirng minh nhan dan hoic giAy t& hqp 1e thay the) 

Vi dy: Chimg minh nhan dan s6.  001089123 do Cong an thanh ph6 Ha N6i cAp ngay 
20/10/2014. 

(3) Ghi theo dia chi clang 14 thuemg trir, neu khong có nai dang k ,  thuang till thi ghi theo dia 
chi dang 14 tam till-, tnrang hop khong có nai dang ky thutmg tru va nai dang 14 tam MI thi 
ghi theo dia chi dang sinh song. 

(4) Truang hop sinh tai ca sor y to thi ghi fa ten ca so.  y to va dia danh hanh chinh 

Vi dy: - Benh vien Phu san Ha NOi 

- Tram y Co xA Dinh Bang, huyen Tir San, tinh Bic Ninh. 

Tnr&ng hop sinh ra ngoai ca str y to thi ghi dia danh dm 03 cap hanh chinh (xa, huyen, 
tinh), nai sinh ra. 

Vi dy: xi Dinh Bang, huyen Tir San, tinh Bic Ninh. 
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2. DAng k5r ket hon có yeu to nux!rc ngoai 
2.1 Trinh tg thgc hi?n 
Buck 1. Tiep nh4n hO so' 
- Ngueri de nghi chuan bi clay du h6 so theo quy clink, n6p h6 so tai Bo phAn tier) 

nhan va tra ket qua cua UBND cap huy'en. 
- Cong chirc tiep nhan h6 so tai B6 phan tiep nhan va tra ket qua kiem tra tinh 

hop le, clay du cua h6 so: 
+ Truerng hop h6 so khong thu6c pham vi giai guy& thi huong dan c16 ca nhan, 

to chic den co quan c6 tharn quyen giai quyet; 
+ Tnreyng hop h6 so chua hop le thi huong dan cu the theo mau s6 01 tai Phplpc ban 

hanh kem theo Quyet Binh s6 09/2015/QD-TTg cua Thu tuerng Chinh Phu, Neu h6 so sau 
khi dal dugc twang clan ma khong dirge b6 sung clay du, hoan thien thi nguai tiep nhan 
tir chi tiep nhan h6 so va lap van ban tir chi tiep nhan h6 so, trong do ghi r6 IS/ do to 
ch6i, kSr, ghi r6 ho, chit dem, ten dm ngueri tiep nhan. 

- Cong chirc tiep nhan h6 so nhap vao S6 theo dal h6 so theo mau so 02 tai Phu 
1pc ban hanh kern theo Quyet dinh so 09/2015/QD-TTg va phan mem dien to (nL 
c6); lap Giay tiep nhan h6 so va hen tra ket qua theo mau s6 03 tai Phu 1pc ban hanh 
kern theo Quyet dinh s6 09/2015/QD-TTg; 

Bulk 2. Giai quyet htiscr: 
- Trong theri han 10 ngay lam viec, ice tix ngay nhan du h6 so hop le, Phong Tu 

phap tin hanh nghien dru, tham tra 116 so va xac minh (n6u thAy can thi6t). 
- Neu thay h6 so hop le, cac ben c6 du dieu kien ket hon theo quy dinh dm Lust 

hon nhan va gia dinh, khong thu6c tn.reyng hop tir ch6i clang ky ket hon theo quy 
Phong Tu phap bao cao Chu tich Uy ban nhan dan cap huyen xem xet, guy& dinh. 
Tnreyng hop Chu tich Uy ban nhan dan d6ng y giai guy& thi ky 02 ban chinh Giay 
chirng nhan k& hon. 

- Trong th6i han 03 ngay lam v*, k6' tir ngay Chu tich Uy ban nhan dan cap 
huysn ky GiAy chimg nhan ket h6n, Phong Tu phap to chirc trao Giay chimg nhan ket 
hon cho hai ben nam, 

- Khi clang ky ket hon ca hai ben nam, nit phai c6 mat tai trp soy Uy ban nhan 
dan, Cong chirc lam cong tac he) tich hoi y  kin hai ben nam, nu, nL cac ben to 
nguyen ket hon thi ghi viec ket h6n vao S6 clang ky ket hon, ding hai ben nam, nit ky 
ten vao S6; hai ben nam, nu cung ky vao Giay chimg nhan ket lion. 

Tn.remg hop mot hoac hai ben nam, nit khong the co mat de nhan Giay chimg 
nhan ket hon thi theo de nghi bang van ban dm ho, Phong Tu phap gia han theri gian 
trao Giay chimg nhan ket hon nhung kh6ng qua 60 ngay, ke tir ngdy Chu tich Uy ban 
nhan dan cap huyenlo;f Giay chi ng nhan ket hon. 
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Het 60 ngdy ma hai ben nam, nu khong den nhan GiAy chirng nhan ket hon thi 
Phang Tu phap bac. cao ChU tich Uy ban nhan dan cap huyen huy GiAy chimg nhan 
ket hon dA kS/. 

* Ltru ST: 

+ TnrOng hgp nguoi yeu cAu n6p giAy to la ban sao dugc cap tir s6 g6c hoac ban 
sao dugc chimg thuc lir ban chinh thi nguoi tiep nhan h6 so khong dugc yeu cau xuAt 
trinh ban chinh; neu nguoi yeu cAu chi n6p ban chljp va xuAt trinh ban chinh thi 
nguoi tiep nhan h6 so.  ki'em tra, d6i chieu ban chip vii ban chinh va kST vao ban chpp 
xac nhan ve viec da d6i chieu not dung giAy tor d6, khong dugc yeu cAu nguoi di clang 
ky n6p ban sao c6 chimg thuc giAy to. do. 

+ Truing hgp phap luSt quy dinh xuAt trinh giAy to.  khi clang ky 116 tich, 
tie') nhan c6 trach nhiem kiem tra giAy to.  xuAt trinh, doi chieu vai th6ng tin trong Ta 
khai va tra lai cho nguoi xuAt trinh, khong dugc yeu cAu nguoi clang IcST h6 tich n6p 
them ban sao giAy to.  do. Nguoi tiep nhan c6 the chpp 01 ban giAy toy xuAt trinh hoac 
ghi lai thong tin oh giAy to xuAt trinh de 1-uu h6 so. 

+ GiAy to,  do co quan co thAm quyen cua nuot ngoai cap, cong chimg hoac xac 
nhan de sir Ong cho viec clang kST h6 tich tai Viet Nam phai dugc hop phap hoa lanh 
trir tnrOng hgp dugc mien theo dieu Ink qu6c to ma Viet Nam la thanh vien; giAy to 
bAng tieng nu& ngodi phai dugc dich ra tieng Viet va cong chimg ban dich hoacchirng 
thuc cha lcST nguoi dich theo quy Binh cua phap luSt. 

+ Nguoi tiep nhan co trach nhiem tiep nhan dung, du h6 scy clang kS,  h'6 tich theo 
quy dinh cua phap lust h6 tich, khong dugc yeu cAu ngueri dang IcS7 h6 tich n6p them 
giAy toy ma phap lust h6 tich khong quy dinh phai n6p. 

Btro'c 3. Tri ket qui giai quyet 116' 	Thuc hien theo Khoan 4 Dieu 6 Quy the 
ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

Thai gian nhan 126 	tra ket qua va nop le phi (neu co): Sang to 7gio.-- 1 lgide, 
chieu to 13gier-17gier cac ngay lam viec tree ngay nghi, le, tet theo quy ctinh. 

2.2. Cach thtrc thvc hien: 
Ngu?i yeu cAu dang IcST ket hon true tiep n6p 116 so tai fly ban nhan dan cap 

huyen c6 thAm quyen (ben nam hoac ben nu co the truc tiep n6p h6 so ma khong can 
c6 van ban uy quyen cua ben con lai). 

2.3. Thanh phan ho so': 
* Giiy to' phii xuit trinh 
- Ho chieu hoac chimg minh nhan dan hoac the can mac cong dan hoac cac giAy 

tor khac co dan anh va thong tin ca nhan do co quan c6 thAm quyen cap, con gia tri sir 
Ong de chimg minh ve nhan than dm cong dan Viet Nam. 
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- GiAy for chi:mg minh not cu tru de xac dinh thAm quyen trong giai dog' Ca so 
du lieu qu6c gia ve dan cu vi Co.  so du lieu h0 tich dien tir toan quoc chua dugc xay 
dung xong va thgc hien th6ng nhAt ten toan qu6c (giai Clop chuyen tier)). 

* GiAy to phai nOp 
- TO khai clang 14 ket hon theo miu, co du thong tin dm hai ben nam, nit. Hai 

ben nam, nit co the khai chung vao mot TO khai clang 14 lc& hon; 
- GiAy xac nhan cira to chirc y to co thAm quyen dm Viet Nam hoac nuac ngoai 

xac than cac ben ket hon khong mac benh tam thin hoac benh khac ma khong CO kha 
nang nhan thirc, lim chic duqc hanh vi cua minh; 

- GiAy toy chimg minh tinh trang hon nhan cua nguai nuac ngoai do co quan c6 
thAm quyen nuac ngoai cAp con gia tri sir dung, xac nhan hien tai nguoi do khong c6 
vg hoac khong co ch6ng; tnrong hop nuac ngoai khong cAp xac nhan tinh tang hon 
nhan thi thay bAng giAy to,  do co quan co thAm quyen nuac ngoai xac nhan ng-tred do 
CO du dieu lcien ket hon theo phap lust nuac do. 

Gia tri sir dung cua giAy to chimg minh tinh trang h6n than dm nguai nuac 
ngoai duoc xac dinh theo thOi han ghi tren giAy for do. Truong hop giAy tO chimg 
minh tinh twig hon nhan khong ghi thoi han sir dung thi giAy to' nay va giAy xac nhan 
cua to chirc y to co gia tri trong thoi han 06 thing, Ice tir ngay cAp. 

- Nguoi nuac ngoai, cong dan Viet Nam dinh cu or nu6c ngoai phai flop bin sao 
116 chieu/giay tO c6 gia tri thay h6 chieu hoac xuat trinh ban chinh h6 chieu/gray to co 
gia tri thay h6 chieu trong truong hop trkrc tiep n'6p h6 so. 

- Giay xac nhan tinh trang hon nhan cua cong dan Viet Nam cu tru trong nuac 
(trong giai doan,chuyen tiep). 

* Ngodi giAy tO neu tren, tuy tirng throng hqp, ben nam, ben nil phai nOp hoac 
xuAt trinh giAy to tuong img sau day: 

- Cong dan Viet Nam da ly hon hoac fru); viec ket hon tai cu quan c6 thAm quyen 
cua nuac ngoai phai n6p bin sao trich luc h6 tich ve viec da ghi vao s6 viec ly hon 
hoac huy viec ket hon trai phap lust (Trich luc ghi chu ly hon); 

- Cong dan Viet Nam là cong chirc, vien chirc hoac clang phuc vu trong luc 
hrong vu trang phai n6p van ban dm co quan, don vi quan 17 xac nhan viec ket hen 
vii nguai nuac ngoai khong trai vii quy dinh cua nganh dO; 

- Tn.rong hop nguoi yeu ciu clang 14 ket h6n clang cong tic, h9c tap, lao Ong co 
tiled han a nuac ngoai thi phii n6p GiAy xac nhan tinh trang hon nhan do Co quan dai 
dien ngoai giao, Co quan dai dien lath su dm Viet Nam or nuac ngoai cAp. 

2.4. SO liming ho so': 01 b6. 
2.5. Thai han giai quyet: 13 ngay lam viec. 
2.6. Ca quan thkrc hien thii tuc hanh chinh: 
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quan co tham quyen quyet dinh: 
- Uy ban nhan dan cap huyen 	cu tth cua cong dan Viet Nam thvc hien clang 

ky k6t hon gift cong dan Via Nam voi nguoi nuOc ngoai; gift cong dan Via Nam 
cu tra o trong nu6c v6i cong dan Via Nam dinh cu 6.  nu& ngoai; gifra cong dan Via 
Nam dinh cu o nirOc ngoai vai nhau; gia cong dan Via Nam d6ng thoi c6 quOc tich 
nu& ngoai voi ding dan Viet Nam hoac vaci nguoi nu6c ngoai. 

- TnrOng hop ngu6i nuac ngoai cu tru tai Viet Nam c6 yeu cau dAng ky k6t hon 
thi Uy ban nhan dan cap huyen non cu tru dm mot trong hai ben thixc hien clang ky 
ket h8n. 

Co.  quan thirc hien thu tuc hanh chinh: 
Phong Tu phap cap huyen tham muu Chu tich Uy ban nhan dan cap huyen xem 

xet, quy6t dinh. 
2.7. DOi tuvng thityc hien thil tuc hanh chinh: Ca nhan. 
2.8. Ten mail dolt, tau khai: TO khai clang 1c$71c6t h6n (Ban hanh kem theo 

Thong to s8 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap). 
2.9. Le phi: 1.500.000 clOng 
Mi6n le phi cho ngu6i thuOc gia Binh c6 cong v&i cach mang; ngir6i thuOc 118 

ngheo; nguoi khuyet tat. 
2.10. Ket qua thtrc hien thti tuc Birth chinh: Giay chug nhan k6't hon 
2.11. Yeu cau, lieu kien thiyc hien thu tuc hanh chinh (neu co): 
- Nam tir du 20 tu6i tar len, nil tir du 18 tuOi troy len; 
- Viec k6t hon do nam va nu fix nguyen quye't dinh; 
- Cac ben khong bi mat nang 	hanh vi dan six; 
- Viec lc& hon khong thuOc mot trong cac tnrong hop cam ke't hon theo quy dinh 

tai cac di&n a, b, c va d khoan 2 DiL 5 dm Luat Hon nhan va gia dinh, gOm: 
+ IC& h6n gia tao; 
+ Tao lion, cuer'ng ep ket hon, lira doi ket lion, can tar ket lion; 
+ Nguai clang co vg, c6 ch6ng ma k6t hon voi nguoi khac hoac chua c6 vg, chua 

c6 chOng ma ket hon v6i nguoi clang co chOng, CO vq; 
+ K6t hon gitra nhang nguoi ding (long mau .c/s trixc he; gift nhirng ngu6i co ho 

trong pham vi ba ded; giaa cha, me nuoi voi con nuoi; giva nguoi da tirng la cha, me 
nuoi voi con nuoi, cha chOng viii con dau, me vq v6i con re, cha dugng vo.i con rieng 
cua vg, me ice v6i con rieng cua ch"6ng. 

* Nha nu6c khong thira nhan hon nhan Oita nlyirng nguoi ding giai tinh. 
2.12. Can cu. phap 1ST: 
- Lust Hon nhan va gia dinh nam 2014; 
- Lust HO tich nam 2014; 
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 dm Chinn phi' quy dinh chi tiet 
mot s6 dieu va bien phi') thi hanh LuSt H6 tich; 

- Th6ng to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu pita') huOng dan 
thi hanh mot s6 dieu cua LuSt h6 tich va Nghi Binh s6 123/2015/ND-CP ngay 
15/11/2015 cua Chinh pita quy dinh chi tiet mot s6 dieu va bien phap thi hanh Lust 
hO tich; 

- Nghi quyk so 51/2016/NQ-HDND ngay 08/12/2016 clia Hai clang nhan dan 
tinh Gia Lai ve viec quy dinh mzir thu, ch'd da thu, nap la phi ha tich, ap dung tre'n dia 
ban tinh Gia Lai. 

Ghi chit: Phan chit in nghieng là not dung sira d6i, b6 sung 
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Mk to khai clang ky k6t hon 
CONG HOA XA HQI CHU NGHiA 	NAM 

Dqc lap — Tir do — 14nh phac 

(2) (1) Td KHAI DANG KY KET HON 
Kinh ir' i(3). 	  

Thong tin Ben nit Ben nam 
H9, chit dem, ten 

Ngay, thang, nam sinh 
Dan ti)c 
Quo'c tich 
Ncri cu tni (4)  

GiAy t6 thy than(5)  

Ke't hon l'An thir may 
Chung toi cam doan nhi-mg loci khai tre'n dAy là dung six that, viec ke't hon cua chung 

toi là to nguyen, khong vi pham quy dinh cua Luat hon than va gia dinh Viet Nam. 
Chung toi chin hoan toan trach nhiem tnxOc phap luat ve cam doan ctila minh. 
De nghi QuS,  co.  quan clang 

	 .. , ngdy 	 . thang 	nam 	 

Ben nit 
	

Ben nam 
(KS', ghi ro ho, chu dem, ten) 	 (K/, ghi r43 ho, chit dem, ten) 

Chit thich:  
(1), (2) Truong hop lam thu tuc clang ky ket hon c6 y6u to nook ngoai, thi phai dan anh cua 

hai ben nam, 
(3) Ghi r6 ten ca quan clang ky ke't h6n. 
(4) Ghi theo nai Clang ky thu6ng nil, neu khong c6 nai clang ky thu6ng tth thi ghi theo noi 

Clang ky tam tra; tru6ng hop khong co mai clang ky thuong tra va nai Bang ky tam tth thi ghi theo 
noi clang sinh song. 

(5) Ghi thong tin ye giay tar thy than nhu: h6 chieu, chimg minh nhan dan hoac giay t6 hop le 
thay the (vi do: Chimg minh nhan dan so 001089123 do Cong an thanh phei Ha Ni6 cap ngay 
20/10/1982). 
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3. Pang 147 khai tir cep ytu to nu & ngoai 
3.1 Trinh ttr thwc hien 
Btro'c 1. Tier) nh4n ho so' 
- Ngueyi de nghi chuAn bi dAy du WO so theo quy dinh, nop ho sa tai Bo phan tiep 

nhan va tra ket qua cua UBND cAp huyen hoc giri h8 so qua he thong biru chinh. 
- Cong chirc tiep nhan ho sa tai BO phan tiep nhan va tra ket qua kiem tra tinh 

hap re, dAy du cua h8 so: 
+ Truemg hap 116 sa khOng thuOc pham vi giai guy& thi huang dan de ca nhan, 

to chirc den co quan co thAm quyen giai quy6t; 
+ Tnreog hap h8 sa chua hap re thi huang clan c1,1 the theo mAti s6 01 tai Phu hic ban 

hanh kern theo Quyet dinh so 09/2015/QD-TTg cua Thu Wang Chinh Phu, Neu 118 sa sau 
khi da dugc huang an ma khong dugc b8 sung dAy du, hoan thien thi ngueri tiep nhan 
tir chi tiep nhan h8 sa va lap van ban tit ch61 tiep nhan h8 sa, trong do ghi ro 1* do tir 
ch8i, ky, ghi ro ha, chit dem, ten dm nguai tiep nhan. 

- Cong chirc tiep nhan ho sa nhap vao S8 theo doi ho sa theo mau s8 02 tai Ph4 
hic ban hanh kern theo Quyet dinh so 09/2015/QD-TTg va phAn mem dien tit (nL 
c6); lap GiAy tiep nhan h8 sa va hen tra ket qua theo ma'u s6 03 tai Pim lic ban hanh 
kern theo Quyet dinh se') 09/2015/QD-TTg; 

Birk 2. Giai quyet 
- Ngay sau khi nhan ho sa, neu thay th8ng tin khai tit day du va phu hap, Phong 

Tu phap bao cao Chu tich Uy ban nhan dan cAp huyen. Tnxemg hap Chu tich Uy ban 
nhan dan cAp huyen gong y giai quye't thi ky Trich lie khai tir cAp cho nguai c6 yeu 
cAu; cong chirc lam cong tac hO tich ghi vao S8 clang ky khai tit va ding ngued di 
dang ky khai tir Ics;/ vao S8. 

- Sau khi dang kST khai tir, Phong Tu phap bao cao Chu tich Uy ban nhan dan cAp 
huyen co van ban thong bao, kern theo Trich luc khai tir (bari sao) cho BO Ngoai giao 
de thong bao cho ca quan co than' quyen cua mac ma ngued chet la cong dan. 

* Ltru ST: 

+ Tnremg hap nguai yeu cAu nOp giAy to la ban sao dirge cAp tir s8 g8c hoac ban 
sao dugc chimg thgc tir ban chinh thi ngued tiep nhan ho sa khong dugc yeu cAu xuAt 
trinh ban chinh; neu ngued yeu can chi nOp ban chop va xuAt trinh ban chinh thi 
nguai tiep nhan h8 so kiem tra, doi chieu ban chpp vai ban chinh va ky vao ban chip 
xac nhan ve viec da d61 chieu nOi dung gray to.  do, khong dugc yeu cAu ngued di clang 
lcSt nOp ban sao c6 chimg thIrc giay to dO. 

+ Tn.reyng hap phap luat quy dinh xuAt trinh giAy to khi clang ky hO tich, nguai 
tiep nhan c6 trach nhiem kiem tra gray ter xuAt trinh, doi chieu vai thong tin trong Tec 
khai va tra lai cho nguai xuAt trinh, khong dugc you cAu ngueri dang IcS7 ho tich nop 
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them ban sao gidy to.  do. Ngugi tier, nhan c6 the chip 01 ban giAy to xuAt trinh hoAc 
ghi lai thong tin dm giAy xuAt trinh de hru ho so. 

+ GiAy 0 do cc( quan c6 thAm quyen cua nu& ngoai cap, cong chimg hoac xac 
nhan a sir dung cho viec dang ky hO tech tai Via Nam phai dugc hop phap hoa lanh sit, 
tit truong hop dugc mien theo odieu tro.c quo'c to ma Viet Nam la thanh vien; giay 
bang tieng nuoc ngoai phai dugc dich ra tieng Viet va cong chirng ban dich hoac chimg 
thgc chit 1c7 nguari dich theo quy Binh cua phap luat. 

+ Ngtrgi tier) nhan c6 trach nhiem tier, nhan dung, dit 116 so' clang ky 119 tech theo 
quy dinh cua phap luat h'9 tech, khong dugc you cAu nguari clang ky 110 tech n9p them 
gidy 0 ma phap luat h9 tech khong quy dinh phai n9p. 

Birk 3. Tra kat qua giai quyet ho 	Thgc hien theo Khoan 4 Dieu 6 Quy the 
ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

* Thai gian nhan hO so, tra Vet qua va nop le phi (ne'u co): Sang tie 7gi&-1 
chi& to 13g0-17gier cac ngay lam viec tree ngay nghi, le, tat theo quy 

3.2. Cach thiic thiyc h4n: 
- Ngued c6 yeu cAu dang ky khai ter trgc tiep thuc hien hoac uy quyen cho ngtroi 

khac thgc hien viec clang ky khai ter; 
- Ngugi thuc hien viec dang ky khai ter c6 the n'Op h9 so• trgc tiep tai 1:Jy ban 

nhan dan cap huyen c6 tham quyen holac girl ho so qua he thong buu chinh. 
3.3. Thanh phAn ho so': 
* Giay to.  phai xuAt trinh 
- Ho chieu hoAc chimg minh nhan dan hoAc the can mac cong dan hoac cac giAy 

0 khac co dan anh va thong tin ca nhan do co quan c6 thAm quyen cap, con gia tri sir 
dung de chimg minh ve nhan than dm ngtroi c6 yeu cAu dang ky khai dr; 

Giay_tg chirng minh nai cu trir cu.& ding dm ngued, chat a xac dinh th'Am 
quyen (trong giai doan Co' dit lieu qu0c gia v6s dan cu va Co soy du 1141110 tech dien 
ter town quoc chua dugc xay dung xong va thuc hien thong nhAt ten toan quo'c); 
truang hgp khong xac dinh dugc no'i cu tit cu9i cong cita nguari chit thi xuAt trinh 
giAy to chimg minh not ngueri do chat hoAc not phat hien thi the dm nguai chat. 

Truong hop giai ho so qua he theing buu chinh thi phai giri kern theo ban sao c6 
chimg thuc cac giay to phai xuat trinh neu tren. 

* Giay to' phai nop 
- To.  khai dang ky khai ter theo mAu; 
- Gidy bao tur hoac giAy to thay the GiAy bao ter do co quan c6 thAm quyen cap. 
- Van ban Ay quyen theo quy dinh cua phap luat trong trueng hop fly quyen thuc 

hien viec clang 1(- 7 khai dr. 
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3.4. SO ltrqng ho 	01130. 
3.5. TWA hun giai quyet: Ngay trong ngiy tiep nhdn h6 su, tnrerng hqp nhanh6 

sa sau 15 gia ma khong 	quyet duqc ngay thi tra kit qui trong ngdy lam viec tie p 
theo. Tru&ng hqp can xic minh thi tiled han giai quyet khong qui 03 ngay lam viec. 

3.6. Ca quan thy hien thit tuc hanh chinh: 
quan co thAm quyen quyet dinh: 

- Uy ban nhan dan cap huyen nai cu tru cu6i cang cua nguoi chit thvc hien viec 
Bang ky khai to cho nguoi nir6c ngodi hoac cong dan Viet Nam dinh cu or ntrac ngodi 
chit tai Viet Nam; 

- Uy ban nhan dan cap huyen nth ngueri do chit hoac nai phit hien thi the ngtrai 
chit thuc hien viec clang ky khai to trong throng hap khong xic dinh duqc noi cu tnz 
cuoi ding cua nguoi chit. 

quan thy hien thit tuc hanh chinh: 
Phong Tu phi') cAp huyen nhan h6 su vd tham muu Chu tich Uy ban nhan dan 

cAp huyen xem xet, quyet dinh. 
3.7. DOi tuvng thirc hien thit tuc hanh chinh: Ci nhan. 
3.8. Ten mAu don, mAu to' khai: Ti khai dang ky khai tir (Ban hinh kern theo 

Thong tu so 15/2015/TT-BTP ngdy 16/11/2015 dm BO Tu phip). 
3.9. Le phi: 75.000 d6ng 
miL le phi cho ngir6i thuOc gia dinh co cong voi each ming; nguai thuOc 110 

ngheo; ngtrai Ichuyet tat. 
3.10. Ket qua thy hien thti tuc hanh chinh: Trich luc khai dr. 
3.11. Yeu can, dieu kien thy hien thti tuc hanh chinh (neu c6): 'thong 
3.12. Can cu pita') 1S7: 
- Luat HO tich nam 2014; 
- Nghi dinh s6 123/2015/ND-CP ngdy 15/11/2015 ciia Chinh phu quy dinh chi tilt 

mot so dieu vd bien phi') thi hanh Ludt HO tich; 
- Thong tu s6 15/2015/TT-BTP ngdy 16/11/2015 oh BO Tu phap hu6ng dAn 

thi hanh mot s6 dieu cua Luat HO tich Nth Nghi dinh s6 123/2015/ND-CP ngiy 
15/11/2015 cua Chinh phu quy dinh chi tiet mot so dieu va bien phi') thi hanh Luat 
110 tich; 

- Nghi quyk so 51/2016/NQ-HDND ngay 08/12/2016 ciia HOi d'dng nhan dan 
tinh Gia Lai ve viec quy dinh miry thu, the dO thu, hop le phi ho tich, ap dung tren dia 
ban tinh Gia Lai. 

Ghi 	PhAn chit in nghieng Id not dung sfra d6i, b6 sung 
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NIL tar khai clang ky khai to 

CQNG HOA XA HQI CHU NGHIA VItT NAM 
DO'c lap - Tir do - Hanh philc 

Td KHAI BANG 10? KHAI 
Kinh girl: (1) 	  

Ho, chit Om, ten nguiri yeu 
Nal cu trir (2) 	  

Giay ter tit)/ than (3) 	  

Quan he vii ngueyi da chit: 	  
De nghi quan clang ky khai tir cho ngtroi do ten duiri day: 
Ho, chit dem, ten: 	  Gioi 
Ngay, thing, nam sinh: 	  
Dan tOc: 	  Qu6c tich: 	  
Nori cu tru cu6i cang: (2) 	  

Giay tOr tity than: (3) 	  

Da chit vao luc: 	gier 	 phut, ngay 	 thing 	nam 	 
Nai chit: 	  
Nguyen nhan chit: 	  
SO Giay bao tit/ Giay t& thay the Giay bao tix: (4) 	 do 	 
	  cap ngay 	thing 	nam 	 

Toi cam doan nhimg nc3i dung khai ten day la dung sr that va chiu trach nhiem 
truac phap luat ve cam doan cua minh. 

Lam tai: 	 , ngay 	thing nam 	 

Nguiri yeu cau 
(4, ghi r5 hp, chit dem, ten) 

Chzi thich: 
(') Ghi r6 ten ca quan thuc hien dang ky khai 
(2) Ghi theo dia chi clang ky thu&ng trii; neu khong c6 nai (tang ky thtkmg tru thi ghi theo dia 

chi dang ky tam tr6; truing hqp kh6ng c6 nai Clang ky time:mg tru va nai dang ky tam tra thi ghi 
theo nai dang sinh song. 

(3) Ghi th6ng tin ye gia'y to• tuy than nhu: h6 chieu, chung minh nhan din hoac gia'y ta hqp 1e 
thay the (vi du: Chimg minh nhan din s6 001089123 do Cong an thanh ph6 Ha N6i cap ngay 
20/10/2004). 

(4) Neu ghi theo GiAy bao tir, thi *ach cum tir "GiAy tä thay GiAy bao tir'; neu ghi theo so 
GiAy t6 thay GiAy bao tir thi ghi re ten, so giAy for va gach cum tir "GiAy bao 
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4. Wang ky nh4n cha, me, con dr yeu to ntrov ngoai 
4.1 Trinh tir thuc hien 
Btrk 1. Tiep nh4n 116' so' 
- Nguari de nghi chuAn bi dAy du h6 so theo quy dinh, n6p h6 so tai B6 phAn tiep 

nhAn va tra ket qua cua UBND cAp huyen. 
- Cong chirc tiep nhAn h6 so tai B6 phAn tiep nhAn va tra ket qua kiem tra tinh 

hop le, dAy du cua h6 so: 
+ Throng hop h6 so khong thuOc pham vi giai guy& thi huang dAn a ca nhan, 

t6 chirc den co quan có thAm quyen giai quy6t; 
+ Truong hop h6 so chua hop le thi huong dan cu the theo mau so 01 tai Phu luc ban 

hanh kern theo Quyet dinh s6 09/2015/QD-TT'g cfra Thu Wong Chinh Phu, Neu h6 so sau 
khi da dugc huang clan ma kh6ng &roc b6 sung dAy du, hoan thin thi nguai tiep nh4n 
tir chi tiep nh'dn h6 so va lAp van ban to ch6i tiep nhAn h6 so, trong do ghi ro 1y do tir 
ch6i, kSr, ghi tO h9, chic dem, ten dm nguai tiep nhAn. 

- Cong chuc tiep nhAn h6 so nhAp vao S6 theo dOi h6 so,  theo mL s6 02 tai Phu 
luc ban hanh kern theo Quyet dinh s6 09/2015/QD-TTg va phAn mem dien tir (n6u 
co); lap GiAy tiep nhan h6 so va hen tra ket qua theo mAu s6 03 tai Phu luc ban hanh 
kern theo Quyet dinh s6 09/2015/QD-TTg; 

Bulk 2. Giai quyet hi)* so.: 
- Trong thOi han 15 ngay, Ice tir ngay nhAn du h6 so hop le, ding chirc lam ding 

tac h6 tich xac minh, niem yet viec nhAn cha, me, con tai try so.  Uy ban nhan dan cAp 
huyen trong thai gian 07 ngay lien tuc, d6ng thai giai van ban de nghi Uy ban nhan dan 
cAp xa ncri thuong till cua nguai cluoc nhAn la cha, me, con niem yet trong thOi gian 07 
ngay lien tuc tai try sa Uy ban nhan dan cAp xa. 

- Neu thdy viec nhan cha, me, con la dung va kh6ng có tranh chA'p, PhOng Tu 
phap boo coo Chu tich Uy ban nhan dan cAp huyen. Truerng h9p Chu tich Uy ban 
nhan dan d6ng y giai quyet thi IcSr Trich luc clang ky nhAn cha, me, con cAp cho ngtr6i 
có yeu cAu. 

- Khi Tang IcSr nhAn cha, me, con cac ben phai có mat, ding chirc lam ding tac h0 
tich ghi vao S6 clang ky nhAn cha, me, con, ding cac ben lcSr vao S6. 

* Ltru ST: 
+ Tn.rong h9p ngutri yeu cAu nOp giAy to la ban sao &roc cAp tir so g6c hoac ban 

sao dugc chimg thuc tir ban chinh thi nguai tiep nh4n h6 so khong duoc yeu cAu xuAt 
trinh ban chinh; neu nguai yeu cAu chi n6p ban chup va xtfat t-rinh ban chinh thi 
nguai tiep nhan h6 so,kiem,tra, d6i chieu ban chup voi ban chinh va kST vao ban chup 
xac nhAn ve viec doi chieu n6i dung giay ter do, khong &roc yeu cAu ngu&i di Clang 
ky n6p ban sao có chUng thuc giAy to do. 
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+ Truong hop phap luat quy dinh xuat trinh giay to khi clang ky h6 tich, nguoi 
tiep nhan c6 trach nhiem kiern tra giay to xuat trinh, d6i chieu vai thong tin trong TO 
khai va tra lai cho nguoi xuat trinh, khong duqc yeu cau nguOi clang 14,116 tich n6p 
them ban sao gidy to do. Ngtroi tiep nhan co the chip 01 ban gib to.  xuat trinh hoac 
ghi lai th6ng tin dm giay to xuat trinh de luu h6 so. 

+ Giay to do co quan c6 tham quyen cua nu& ngoai cap, ding chung hoac xac 
nhan a sir dung cho viec clang 14 h6 tich tai Viet Nam phai dugc hop phap hoa ldnh 
trir truong hop &rot mien theo dieu u&c qu6c to ma Viet Nam la thanh vien; giay to 
bAng tieng nu& ngoai phai duqc dich ra tieng Viet va cong chirng ban dich hoac chimg 
thvc chir14 nguoi dich theo quy Binh cua phap luat. 

+ Ng-tied tiep nhan c6 trach nhiem tier) nhan dung, du h6 so clang 1ky h6 tich theo, 
quy dinh cua phap luat h6 tich, khong dirge yeu cau nguoi clang ky h6 tich n6p them 
giay to- ma phap luat h6 tich kh6ng quy Binh phai n6p. 

Biro'c 3. Tra ket qua giai quyet ho so': Thgc hien theo Khoan 4 Dieu 6 Quy the 
ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

* Thai gian niOn ha so', tra ke't qua va nOp le phi (n& co): Sang tir 7gier-1 
chi'Ju ter 13g0-17gio.  cac ngay lam viec frit ngay nghi, le, tet theo quy dinh. 

4.2. Cach thIrc thuc 
Nguoi c6 yeu cau clang 14 nhan cha, me, con (m6t hoac hai ben) trirc tiep n6p h6 

so tai tJ' y ban nhan dan cap huyen c6 tham quyen. 
4.3. Thanh phan ho so': 
* Giiy to phai xuat trinh 
- Ho chieu hoac chimg minh nhan dan hoac the can mac deg dan hoac cac giay 

to khac c6 dan anh va thong tin ca nhan do co quan co tham quyen cap, con gia tri sir 
dung de chirng minh ve nhan than dia cong dan Viet Nam. 

- Gidy to chimg minh not cu tru de xac Binh tham quyen clang 14 nhan cha, me 
con (trong giai doan Co so du lieu qu6c gia ve dan cu va Co so du lieu h0 tich dien tir 
toan qu6c chua clugc xay Ong xong va thgc hien th6ng nhat tren toan qu6c). 

* GiAy phai nOp 
- To khai clang ky nhan cha, me, con theo mau. 
- Giay to., d6 vat hoac chi ng cu khac chimg minh quan he cha, con hoac quan he 

me, con g6m: 
+ Van ban dm co quan y te, co quan giam dinh hoac co quan khac c6 tham 

quyen xac nhan quan he cha - con, quan he me - con. 
+ Tnrong hop khong co van ban neu tren thi phai c6 thu tir, phim anh, bang, &a, 

do dimg, vat dung khac chi:mg minh m6i quan he cha con, quan he me con va van ban 
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cam doan cua cha, mc ve viec tre em la con chung cua hai nguai, có it nhAt hai nguai 
than thich cua cha, mc lam chimg. 

- Truang h9p (tang 1c$,  nhAn cha, mc, con glib ding dan Viet Nam vai nguai 
nuac ngoai hoac gift nguai nuac ngoai vai nhau thi nguai nuac ngoai phai nOp ban 
sao hO chieu/giAy to có gia tri thay hO chieu hoAc xuAt trinh ban chinh hO chieu/giay 
to c8 gia tri thay the 110 chieu neu true tiep nOp h6 

4.4. SO luvng ho so': 01bO. 
4.5. ThZri han giai quyet: 15 ngay. 
4.6. Co quan thirc hien thii tic hanh chinh: 
- Ca quan c6 thAm quyen quyet dinh: 
Uy ban nhan dan cap huyen nai cu tru cua nguai dugc nhAn là. cha, mc, con thirc 

hien clang ky nhAn cha, mc, con gicra cong dan Viet Nam voi nguai nuac ngoai; giira 
ding dan Viet Nam cu trti a trong mac vai ding dan Viet Nam dinh cua nu& 
ngoai; gifia cong dan Viet Nam dinh cua nuac ngoai vai nhau; gifra cong dan Viet 
Nam d6ng thai có qu6c tich nuac ngoai vai cong dan Via Nam hoAc vai nguai nuoc 
ngoai; giva nguai mac ngoai vai nhau ma mot hoac ca hai ben thuang trir tai Via 
Nam. 

- 	quan thip hien thii tuc hanh chinh: 
Phong Tu phap cap huyen tham muu Chu tich Uy ban nhan dan cap huyen xem 

xet, guy& dinh. 
- Co quan phoi hup: Uy ban nhan dan cap xa not cu tru cua nguai dugc nhAn la 

cha, me, con. 
4.7. Doi tuvng thirc hien thii tic hanh chinh: Ca nhan. 
4.8. Ten mkt do'n, man khai: Tel khai clang 1(5,  nhAn cha, mg, con (Ban hanh 

kern theo Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap). 
4.9. Le phi: 1.500.000 d'ong 
Min le phi cho ngud,i thuOc gia dinh có cong vai each mang; ngweri thu.oc ho 

ngheo; nguai khuyet tat. 
4.10. Ket qua thirc hien thu tic hanh chinh: Trichlpc Bang ky nhAn cha, mc, con. 
4.11. Yeu cau, dieu kien thkrc hien thu tuc hanh chinh (neu c6): 
- Ben nhAn va ben dugc nhAn la cha, mg, con deu con song; 
- Viec nhAn cha, me, con khong CO tranh chAp. 
4.12. Can cir phi') 1ST: 

- LuAt Hon nhan va gia dinh nam 2014; 
- LuAt HO tich nam 2014; 
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phir quy dinh chi tie't 

mot s6 dieu va bien phap thi hanh Lust HO tich; 
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- Thong to so 15/2015/TT-BTP ngdy 16/11/2015 ciia BO Tu phap huang dan 
thi hanh xi* s6 dieu cua Lu4t HO tich va Nghi dinh s6 123/2015/ND-CP ngay 
15/11/2015 dm Chinh phu quy dinh chi tiet mOt s6 dieu va bien phap thi hanh LuAt 

hO tich; 
- Nghi quyk so 51/2016/NQ-HDND ngay 08/12/2016 caa Heji long nhan dan 

tinh Gia Lai 14 viec quy dinh muc thu, ch" do thu, nap le phi ha tich, Zip dung tren cilia 

ban tinh Gia Lai. 

••••••.- 

Ghi 	PhAn chit in nghieng là not dung sira dOi, bO sung 
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Mau to khai dang ky nh4n cha, me, con 

CQNG HoA. xA HQI CHU NGHIA VIET NAM 
DOc 14p - Tv do - 11#nh pink 

Td KHAI GANG KY NHAN CHA, ME, CON 

Kinh 

HQ, chit' dem, ten nguiti yeu cAu: 	  

Ngay, thing, nam sink. 	  

Dan tOc. 	 Quo'c tich. 	  

Ncri cu tra(2). 	  
GiAy to toy than (3)* 	  

Quan he vii nguai nhan cha/mc/conn 	  

De nghi Quj,  ca quan cong nh4n ngtroi do ten throi day: 

HQ, chit dem, ten- 

Ngay, thing, nam Binh. 	  

Dan tO.c. 	 Qu6c tick. 	  

Nai cu trit (2). 	  

GiAy to tit),  than (3). 	  

Li 	cua nguei ce ten dual day: 

HQ, chit dem, ten: 	  

Ngay, thing, nam sinh. 	  

Dan tee. 	 Quoc tich. 	  

Nai cu trit(2)- 
GiAy to tit); than(3). 	  

T6i cam doan viac nhan 	 not ten IA dung sir that, to nguyan, khong c6 tranh chap va chju 

trich nhiam truac phi') luat lie cam doan cita minh. 

Kinh de nghi Quy co quan Clang ky. 

Lam tqi 	 ngay 	timing 	aim 	 

	

Nguiti yeu cliu 	 I 

(KS), ghi re) 129, chir dem, ten) 

Y kien cua nguiti hien dang la mg hoc cha(5) 	)"( kien cua ngued cluvc nhan là cha, mg, con(6) 



Tai lige girl kern theo Ta khai: 

Chu thick: 

(1) Ghi ro ten ca quan clang kr., 
(2) Ghi theo clia chi 'Tang ky thuong trd; neu khong c6 noi clang 14 thuang trd thi ghi 
theo dia chi clang 14 tam till; tnrarng h9p khong co ncri clang ky thuarng trd va nori clang 
14 tam trd thi ghi theo,ncri dang sinh song.  
(3) Ghi thong tin ve giay tar thy than nhu: hO chieu, chUng minh nhan dan hoac giay tar 
hop le thay th6 (vi du: Chimg minh nhan dan so 001089123 do Cong an thanh ph6' Ha 
NOi cap nsay 20/10/2004); 
(4) Chi can thiet trong tnreng hop nguoi khai khong citing thai la nguari nhan 
cha/me/con; 
(5) Chi can thiet trong truong hop cha hoac me nhan con chua thanh nien hoac nguari 
da thanh nien nhung mat nang luc hanh vi dan su, ghi y kien cua nguari la cha neu me 
la nguai yeu cau, y kien nguoi me neu cha la nguori yeu cau (trir tnrang hop nguari do 
da chest, mat tich, mat nang luc hanh vi dan su hoac han che nang luc hanh vi dan su); 
(6) Chi can thik trong truarrig hop nguari ducc nhan la tre em tir du 9 tuoi trey len. 
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5. Dang ky khai sinh ket hqp dang ky nh4n cha, mg, con có yeu to ntro'c ngoai 

5.1 Trinh try time hien 

Bulk 1. Tiep nh4n 116 so' 

- Ngueyi de nghi chuAn bi clAy dit he so theo quy dinh, nep he so tai B6 phan tiep 
nhan va tra ket qua cua UBND cap huyen. 

- Cong chirc tiep nhan he so tai 136 phan tiep nhan va tra ket qua kiem tra tinh 
hop le, day du dm ho so: 

+ Twang hop 116 so khong thu6c pham vi giai guy& thi huong clan de ca nhan, 
to chirc den co quan c6 tham quyen giai quyet; 

+ TnrOng hop ho so chua h9p le thi huOng dan cu the theo mAu so 01 tai Phu luc ban 
hanh kern theo Quyet dinh so 09/2015/QD-TTg cfra Thu Mang Chinh Phil, Neu ho so sau 
khi da duqc huongsdAn ma khong &roc bo sung day di", hoan thien thi nguoi tiep nhan 
tit choi tiep nhan ho so va lap van ban tir ch6i tiep nhan h6 so, trong do ghi re 1/ do tir 
choi, 14, ghi ro ho, chit dem, ten dm nguOi tiep !than. 

- Cong chirc tiep nhan he so nhap vao SO theo doi he so theo mAu se 02 tai Phu 
luc ban hanh kern theo Quyet dinh so 09/2015/QD-TTg va phan mem dien tit (neu 
c6); lap Giay tiep !than ho so va hen tra ket qua theo mau se 03 tai Phu luc ban hanh 
kern theo Quyet dinh se 09/2015/QD-TTg; 

BtrOc 2. Giai quyet h6 so': 

- Trong thoi han 15 ngay, ke tir ngay nhan du he so hop le, cong chirc lam cong 
tac he tich xac minh, niem yet viec nhan cha, me, con tai tru so Uy ban nhan dan cap 
huyen trong thoi gian 07 ngay lien tuc, dong thai giri van ban de nghi Uy ban Lilian dan 
cap xa nai thuOng tit cua nguoi &roc nhan la cha, me, con niem yet trong thoi gian 07 
ngay lien tuc tai tru s& Uy ban nhan dan cap xa. 

Neu thAy viec nhan cha, me, con la dung, kh6ng co tranh chAp; thong tin khai 
sinh day du va phit hop, Phong Tu pita') boo coo Chit tich,  Uy ban nhanFlan cap 
huyen. Truong hop Chit tich Uy ban nhan dan cap huyen,dong giai quyet thi ky 
Trich hic clang 14 nhan cha, me, con va Giay khai sinh cap cho nguoi c6 yeu cau. 
Tn.rOng hop cha, me ltra chon quoc tich Viet Nam cho con thi cong chirc lam cong tac 
he tich cap nhat thong tin khai sinh theo huang clan de lay S6 dinh danh ca nhan (del 
voi cac dia phtrang da triers khai cap S6 dinh danh ca nhan khi clang ky khai sinh). 

Khi dang ky 'than cha, me, con cac ben phai co mat, cong chirc lam cong tac ho 
tich ghi vacs So dang k nhan cha, me, con, S6 dang ky khai sinh va cling nguoi di 
clang k'S,  he tich ky vao S6. 

* Ltru 

+ Tnterng hop nguoi yeu cau nep giAy t& la ban sao dugc cap tir so goc hoac ban 
sao &roc chimg thgc tit ban chinh thi nguOi tiep nhan ho so khong duqc yeu cau xuat 
trinh bar,' chinh; neu nguoi yeu cau chi nep ban chup va xuat trinh ban chinh thi 
nguoi tiep nhan he so kiem tra, del chieu ban chup vai ban chinh va ky vao ban chup 
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xac nhan vO viec da d6i chiL nOi dung giAy to do, khong duqc you cAu ngueci di clang 
ky nOp ban sao co cling thgc giAy to do. 

+ Tnrarng hop phap lust quy dinh xuat trinh giAy,ter khi dang lcST h6 tich, ngueri 
tiep nhan CO trach nhiOm kiem tra giay to xuat trinh, cloi chieu voi thong tin trong To 
khai va tra lai cho ngueri xuat trinh, khong duqc yeu cau ngueri dang kSr,h6 tich nop 
them ban sao giay to do. Ngued tiep nhan co the chip 01 ban giay to xuat trinh hoSc 
ghi lai thong tin cila giay to xuat trinh de luu h6 

+ GiAy to do co,  quan có tham quyen cua nuac ngoai cap, cong chimg hoSc xac 
nhan de sir dung cho viec clang IcS,  h0 tich tai ViOt,Nam phai dugc hop phap hoa lanh su, 
trir truong hqp duqc mien theo dieu uac 9poc to ma ViOt Nam la thanh vien; giAy to 
bang tieng nuac ngoai phai duqc dich ra tieng Viet va cong chimg ban dich hoSc chimg 
thuc chirkSt ngued dich theo quy Binh cua phap lust. 

+ Ngueri tiep nhan co trach nhiOm tiep nhan dimg, du h6 so clang ky h6 tich theo 
quy Binh cua phap lust h0 tich, khong duqc yeu cau ngueri clang IcS1 h6 tich nOp them 
giay to ma phap lust h0 tich kh6ng quy dinh phai n6p. 

Btthc 3. Tra ket qua giai quyet hO 	Thgc hiOn theo Khoan 4 DiOu 6 Quy chO 
ban hanh kern theo QuyOt dinh 09/2015/QD-TTg. 

* Thoi gian nhan ho so, tra ket qua va nOp le phi (lieu co): Sang tit 7gier-1 
chieu tit 13gier-17gio• cac ngay lam viec frit ngay nghi, le, tet theo quy dinh. 

5.2. Cach thin thkre 

Ngueri có yeu cAu dang ky khai sinh va nhan cha, me, con (m6t hoac hai ben) 
n6p ho so trirc tiep tai Uy ban nhan dan cap huyOn co tham quyen. 

5.3. Thanh phAn hot, so': 

* GiAy to' phai xuat trinh: 

- HO chiOu hoSc chimg minh nhan dan hoSc the can cuoc cong dan hoac cac giAy 
to khac,có dan anh va thong tin ca nhan do co quan co tham quyen cap, con gia tri sir 
dung de cling minh ye nhan than dm ng-uai co yeu cau dang IcSr khai sinh va nhan 
cha, me, con; 

- GiAy to chimg minh ncTi cu frit de xac Binh thAm RuyOn dang lcST khai sinh, !than 
cha, me, con (trong giai loan Co se du lieu quoc gia ye dan cu va Co so du liOu h6 
tich din tit town quoc chua &roc xay dung xong va thgc hi'On thong nhat ten town 
quoc). 

- Tnrong hop tre em sinh ra a nuac ngoai ve cu tni tai ViOt Nam thi xuat trinh 
giay to chimg minh viec tre em nhap canh (h6 chieu, giay to co gia tri di lai quOc to 
có dau xac nhan nhap canh cila co quan quan 1S, xuat, nhap canh) va giay to chimg 
minh viec tre em cu frit tai ViOt Nam (van ban xac nhan dm co quan cong an có tham 
quyen). 

* Giay to.  phai nOp 

- TO khai dang IcSr khai sinh theo mAu; 
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- To' khai clang 14,  nhan cha, me, con theo 

- Giay chimg sinh. 
+ Tru&ng h9p khOn& c6 Giay chimg sinh thi nOp van ban oh ngu&i lam chimg 

xac nhan ve viec sinh; neu khong co van ban dm ngoai lam chdng thi phai CO giay 
cam doan ye viec sinh. 

+ Tnxang hop tre em sinh ra tai nuac ngoai thi nOp Giay chdng sinh hoac giay t& 
khac do co quan c6 tham quyen nuac ngoai cap xac nhan ye viec tre em duqc sinh ra 
a nuac ngoai va quan he me - con neu c6; 

- Tnrang hop cha hoac me hoac ca cha, me la ngued nuac ngoai thi phai nOp van 
ban thaa,thuan 	cha, me ye viec Iva ch9n quoc tich cho con. Tnrang hqp cha, me 
ch9n quoc tich nuac ngoai cho con thi van ban thoa thuan phai c6 xac nhan oh co 
quan nha nuac co tham quyen cua nuac ma cha me lira ch9n quoc tich cho con. 

- Giay ta, do vat hoac chimg cu khac chimg minh quan he cha, con hoac quan he 
me, con gorn: 

,+ Van ban oh co quan y t6, co quan giam dinh hoac co quan khac c6 than 
quyen a trong nuac hoac nuac ngoai xac nhan quan he cha con, quan he me con. 

+ Truang hop khong c6 van ban neu tren thi phai c6 thu tir, phim anh, bang, &a, 
do dung, vat dung khac chimg minh moi quan he cha con, quan he me con va van ban 
cam doan cua cha, me ve viec tre em la con chung cua hai ngu&i, c6 it nhat hai ngu&i 
than thich cua cha, me lam chimg. 

- Throng h9p dang ky nhan cha, me, con gift ding dan Viet Nam vai nguoi 
mac ngoai hoac gift nguoi nuac ngoai vai nhau thi nguai nuac ngoai phai nOp ban 
sao hq chi'L hoac giay ter c6 gia tri thay hO chieu de chimg minh ve nhan than. 

5.4. SO tom; ho so: 01 b'4:). 

5.5. Thoi it#n giai quyet: 15 ngay. 

5.6. Co quan thtyc hien thit tuc hanh chinh: 

Co quan c6 than quyen quyet dinh: 

- Uy ban nhan dan cap huyen nai cu tra cua nguoi cha hoac ngoai me thvc hien 
Bang ky khai sinh ket hop nhan cha, me, con doi vai tre em sinh ra a Viet Nam; 

- Uy ban nhan dan cap huyen not cu trU cua tre em thvc hien clang kS,  khai sinh 
ket hop nhan cha, me, con dal vai tre em sinh ra a nuac ngoai, chua ducfc da'ng ky 
khai sinh ye cu tru tai Viet Nam. 

Ca quan thtyc hien th6 tuc hanh chinh: 

Phong Tu phap cap huy'n tham muu Chu tich Uy ban nhan dan cap huyen xem 
xet, quyet dinh. 

5.7. Doi twong thtic hik'n thit tuc hanh chinh: Ca nhan. 

5.8. Ten mAu don, mAti khai: 
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- Ta khai dang ky khai sinh (Ban hanh kern theo Thong to so 15/2015/TT-BTP 
Ta khai dang ky khai sinh (Ban hanh kern theo ThOng to so 15/2015/TT-BTP ngay 
16/11/2015 caa BO Tu phcip va ctugc dieu chinh lgi theo Van ban so 1288/HTQTCT-
HT ngay 15/9/2016 caa Cyc HO tich, quac tich, cluing thvc — B(3 Tu phap); 

- TO khai clang ky nhAn cha, mc, con (Ban hanh kern theo Thong to so 
15/2015/TT-BTP ngdy 16/11/2016 dm BO Tu phi)). 

5.9. Le phi: 

- DAng ky nhAn cha, me, con: 1.500.000 clang 

- 'Yang ky khai sinh: 75.000 clang 

Mien re phi cho ngueri thuac gia dinh c6 cong v6i cach mpg; ngtrai thuac ha 
ngheo; nguoi khuyet tat. 

5.10. Ket qua thuc hien thii tuc hanh chinh: Gidy khai sinh, Trich luc clang ky 
nhan cha, me, con. 

5.11. Yeu cau, dieu kien thkrc hien thii tuc hanh chinh (neu 

- Ben nhAn va ben dugc nhAno là cha, mg, con deu con sang; 

- Viec nhan cha, me, con khong c6 tranh chdp. 

5.12. Can ct? phap 1y: 

- LuAt hon nhan va gia dinh nam 2014; 

- LuAt ho tich n'arn2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 oh Chinh phir quy dinh chi tit 
mat so diL va bien phap thi hanh LuAt ho tich; 

- Thong to so 15/2015/TT-BTP ngdy 16/11/2015 dm BO Tu phap huang d'An 
thi hanh mat so dieu cua LuAt ha tich va Nghi dinh so 123/2015/ND-CP ngdy 
15/11/2015 	Chinh phi" quy dinh chi tiet mat so dieu NIA bien phap thi hanh LuAt 
ha tich;- 

- Van ban so 1288/HTQTCT-HT ngay 15/9/2016 caa Cuc HO tich, quac tich, 
cluing thz,rc — BO Tit phap ye yiec dieu chinh mot so bieu mau hO tich ban hanh kern 
theo Thong to so 15/2015/TT-BTP; 

- Nghl quyk so 51/2016/NQ-HDND, ngay 08/12/2016 ca a HOi clang nhan clan 
tinh Gia Lai ye viec quy dinh may thu, the .10 thu, nop le phi ho tich, ap dung tren dia 
ban tinh Gia Lai. 

Ghi 	Phdn chit in nghieng la not dung sira doi, ba sung 
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Mau Ter khai clang khai sinh 
CQNG HOA XA HO CHU NGHiA VITT NAM 

DOc 14p - Tkr do - II#nh pittic 

TO KHAI HANG KY KHAI SINH 

Kinh gin: (1) 	  

Ho, chit dem, ten ngtro•i yeu cAu: 	  

Giay t? tuy than-(2) 	  

Nal cu tru:(3) 	  

Quan he vii nguoi du6c khai sinh• 	  

De nghi quan clang ky khai sinh cho ngtroi diroi day: 

Ho, chit dem, ten: 	  

Ngay, thing, nom sinh: 	 ghi bAng chit• 	  

Noi sinh(4) 	  

Geri tinh• 	 Dan t6c:  	Quoc tich: 	  

Que quan: 	  

H9, chit dem, ten ngtroi 

Nam sinh: 	 Dan t6c: 	Qu6c tich: 	  

Nai cu 	(3) 	  

Hq, chit dem, ten nguiri cha: 	  

Nam sinh: 	 Dan t6c: 	 Qu6c tich: 	  

Ncri cu tru: (3) 	  

TIM cam doan not dung de nghi clang kY khai sinh ten day la dung sr that, ducrc sir th6a 
thuan nhat tri cua cac ben lien quan theo quy dinh phap luat. 

Toi chiu hoan toan trach nhiem tru6c phap luat ve not dung cam doan cua minh. 

Lam tai: 	 , ngay 	thong 	nem 	 

Nguiti yeu eau 

(4), ghi ro h(), chic ctOm, ten) 
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Cho thick: 

( `) Ghi ro ten ca quan de nghi thuc hien viec dang kykhai sinh 

(2) Ghi 1.6 th6ng tin ve gi'a'y to,  tily than dm ngu6i di clang 	
(ghi s6, co quan cap, ngay cap 

h6 chieu, chirng minh nhan dan hoc giay hop 1e thay the) ) 

Vi dy: 
Chimg minh nhan dan s6 001089123 do C8ng an thinh ph6 Ha N6i cap ngay 

20/10/2014. 

(3) Ghi theo dia chi dang 1(5,  thuong tra; neu Ichong có nai da'ng kS,  thtrang 	thi ghi theo dia 

chi dang tam tra; truimg hop khong co nai dang IcSIthoklg 	
va nai clang kSr tam tra thi 

- ghi theo dia chi dang sinh sang. 

(4) 
Truong hop sinh tai co soy y to thi ghi ro ten co so. y to va dia danh hanh chinh 

Vi dy: - Benh vien Phu san Ha N6i 

- Tram y to xa Dinh Bang, huyen Tir San, tinh Bac Ninh. 

Trireng hop sinh ra ngoai co sa y to thi ghi dia danh cila 03 cap hanh chinh (xa, huyen, 

tinh), nai sinh ra. 

Vi dy: xa Dinh Bang, huyen Tir San, tinh Bic Ninh. 
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Mau tar khai clang ky nhan cha, mc, con 

CONG HOA )(A HOI CHU NGHIA VItT NAM 
Nic 10p - Tv do - H4nh phtic 

KHAI BANG KY NHAN CHA, MV, CON 

Kinh giri(2). 	  

H9, chit. dem, ten nguiri yeu cau: 	  

Ngay, thong, nam sink• 	  

Dan tpc• 	 Qu6c tich• 	  

Novi cu trii(2). 	  

GiAy to tay than (3). 

Quan hg yeti ngutri nhan cha/me/con(4): 	  

De nghi QuS,  ca quan cong nhan nguiri co ten dtroi day: 

HQ, Cha CVIT1, ten• 	  

Ngay, thong, nam sink• 	  

Dan tqc• 	 Quitic tich• 	  

Nai cu tra (2). 	  

GiAy t& my than (3). 

La 	 ctia nguiri cif, ten duel day: 

HQ, chit dem, ten: 	  

Ngay, thong, nam sinh• 	  

Dan tqc• 	 Quiic tick• 	  

Noi cu tr11(2). 	  

GiAy toy tay than(3). 	  

Toi cam doan vi8c nhan 	 not tren là thing su that, tu nguy8n, kh8ng có tranh chap va chju 

trach nhigm tnrsk phap loot Nit cam doan ctia minh. 

Kinh de nghj Quj,  co quan clang k5,. 

Lam tgi 	 ngety 	thong 	atm 	 

Nguiri yeu chu 
(41, ghi ro h9, cha dem, ten) 

kien ctia ngtroi hien dang la mg hoc cha(5) 	Y kien ctia ngtroi dtrvc nhan la cha, mg, con(6)  

Tai lieu gui kem theo Ter khai: 
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Chu thich: 

(1) Ghi r6 ten ca quan Clang k5r; 
(2) Ghi theo dia chi clang k5r thuong 	neu khong c6 nai clang 1(5,  thuang tru thi ghi 
theo dia chi clang kS,  tam tra; tnrang hap khong co nai dAng ky thuong tn.1 va nai Clang 
1c5r tam tru thi ghi then nai dang sinh song. 
(3) Ghi thong tin ye giay to tUy than nhu: h6 chieu, chimg minh nhan dan hoac giay to 
hap le thay the (vi 	Chimg minh nhan dan so 001089123 do Cong an thanh ph6 Ha 
N6i cap ngay 20/10/2004); 
(4) Chi can thiEt trong truimg hgp nguai khai khong Tong thai la nguai nhan 
cha/me/con; 
(5) Chi can thiet trong trutmg hap cha hoac me nhan con chua thanh nien hoac nguori 
dA thanh nien nhung mat nang luc hanh vi dan su, ghi y kien cua nguai la cha neu me 
la ngu6i yeu cau, y kien ngutri me neu cha la nguai yeu cau (trir throng hap ngutri do 
Ta chet, mat tich, mat nang luc hanh vi dan su hoac han the nang luc hanh vi dan su); 
(6) Chi can thiet trong trutrng h9p nguai dugc Titian la tre em tir du 9 tu6i troy 
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6. Pang 4 giant hi) di yeu to ntrifre ngoai 
6.1 Trinh tip thtyc hien 
Buirc 1. Tiep nh4n ho so' 
- Nguari de nghi chuan bi dAy du h6 so theo quy dinh, nOp h6 so tai BO phan tiEp 

nhan va tra ket qua cUa UBND cap huyen hoac giri h6 so qua he th6ng buu chinh. 
- Cong chirc tiep nhan h6 so tai B6 phan tiep nhan va tra kEt qua kiem tra tinh 

hop le, day 61 cua h6 so: 
+ Tnrerng hqp h6 so kh6ng thu6c pham vi giai quyOt thi huang clan a ca nhan, 

to chirc den co quan co that'll quyen giai quyet; 
+ Tnzong hop h6 so chua hqp le thi huong dan cu the theo mau s6 01 tai Phu luc ban 

hanh kern theo QuyEt dinh s6 09/2015/QD-TTg cita Thin tuong Chinh Phu, Neu h6 so sau 
khi dA dugc huong din ma khong dugc b6 sung day dit, hoan thin thi nguari tiep nhan 
tir ch6i tiep nhan h6 so va lap van ban to ch6i tiep nhan h6 so, trong do ghi ro 1St do dr 
ch6i,14, ghi ro ho, chit dem, ten dm nguari tier) nhan. 

- Cong chuc tiep nhSn h6 so nhap vao S6 theo dOi h6 so theo mau s6 02 tai Phu 
luc ban hanh kern theo Quyet (firth s6 09/2015/QD-TTg va phan mem dien tir (nL 
co); lap GiAy tiep nhan h6 so va hen tra ket qua theo mau s6 03 tai Phu Luc ban hanh 
kern theo Quyet dinh s6 09/2015/QD-TTg; 

13trifrc 2. Giai quyet ho so': 
- Trong thai han 05 ngay lam viec d6i v6i viec dang ky giam h6 cir, 03 ngay lam 

viec d6i vai viec clang 4 giam h0 duang nhien, ke tir ngay nhan du h6 so, nL thAy 
du di'eu kien theo quy dinh phap lust thi Phong Tu phap bao cao Chit tich Uy ban 
nhan dan cap huyen. Tnrarng hop Chu tich Uy ban nhan cap huyen d6ng y giai quyet 
thi ky cap Trich luc clang 4 giant hq cho ngu&i c6 yeu cAu; cong chirc lam ding tac 
h6 tich ghi vao S6 dang 4 giam h6, ding nguai di clang 4 giam h0 ky vao S6. 

* Ltru 
+ Tnrong hqp nguari yeu cAu nOp giAy tor la ban sao dugc cap dr s6 g6c hoac ban 

sao dugc chimg thirc tir ban chinh thi ngued tiEp nhan h6 so khong dugc yeu cAu xuat 
trinh ban chinh; nEu nguari yeu cAu chi n6p ban chup va xuat trinh ban chinh thi 
ngueri tiep nhan h6 so,lciem,tra, d6i chieu ban chup voi ban chinh va vao ban chup 
xic nhan viec da dOi chieu nOi dung giAy tar dO, khong dugc yeu cAu ngueri di clang 
4 n6p ban sao c6 chimg thuc giay tar do. 

+ Truong hop phap lust quy dinh xuat trinh giay to khi clang ky h6 tich, nguari 
tiep nhan co trach nhiem Iciem tra giay t6 xuat trinh, d6i chieu vai thong tin trong Ti 
khai va tra lai cho nguari xuat trinh, khong dugc yeu cAu nguari clang 4 h0 tich n6p 
them ban sao giay ter d6. Nguari tiEp nhan co the chup 01 ban giAy tar xuat trinh hoac 
ghi lai thong tin dm giay tar xuat trinh de hru h6 so. 
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+ Giay to do cc quan c6 tham quyen cua mr6c ngodi cap, cong chimg hoac xac 
nhan de sir dung cho viec clang ky ha tich tai Viet Nam phai dirge hap phap hoa lanh sit, 
trir truang hop dugc mien theo dieu trot quac to ma Viet Nam la thanh vien; giay to 
bang tie'ng nu6c ngoai phai dugc dich ra tio'ng Viet va cong chlmg ban dich holac chi ng 
thvc chit IcSIngueri dich theo quy dinh cua phap luSt. 

+ Nguai tiep nhan c6 trach nhiern tiep nhan dimg, du ho sa clang kSi ha tich theo 
quy dinh cua phap lust ho tich, khong duct yeu cAu nguai clang lcS, ha tich nap them 
giay to ma phap lust ha tich khong quy dinh phai nap. 

Bulk 3. Tra ket qua giai quyet ho so': Thvc hien theo Khoin 4 Dieu 6 Quy 
the ban hanh kern theo Quyet dinh sa 09/2015/QD-TTg. 

* Thoi gign nikin ho so, tra ket qua va Op le phi (n"Ju co): Sang tic 7gier-I 
chi& tie 13gide-17gio.  cac ngay lam viec trie ngay nghi, le, t -Jt theo quy dinh. 

6.2 Cach thitic thcrc hien 
- Nguai c6 yeu cat' clang ky giam ha trvc tip thvc hien hoac fly guy& cho 

nguai khac thvc hien viec dang  giam h'6; 
- Nguai thvc hien viec clang kSt giam ha c6 the nap ha so.  trvc tip tai Uy ban 

nhan dan cap huyen c6 tham quyen hoac giri ha sa qua he thang•buu chinh. 
6.3. Thanh plan h6 
* GiAy to• phai NuAt trinh: 
- Ho chiL hoac chimg minh nhan dan hoac the can cu6c cong dan hoac cac giay 

to khac c6 dan anh va thong tin ca nhan do ca quan c6 thAm quyen cap, can gia tri sir 
dung de chimg minh ve nhan than dm nguai c6 yeu cAu dang ky giam ha. 

- Giay to chimg minh ncri cu tru de xac dinh tham quyen clang lcST giam ha (trong 
giai doan Ca so.  du lieu quac gia ve dan cu va Ca so.  dit lieu ha tich dien tir toan quac 
chtra dugc xay dung xong va thvc hien thong nhat tr'en toan quac). 

* GiAy phai nOp 
- Ta khai clang ky giam ha theo 
- Van ban cir nguai giam ha theo quy dinh cua Bo lust dan sr dai veri twang h9p 

Tang 14/ Om ha Cu; gidy to chimg minh dieu kien giam ha duong nhien theo quy dinh 
dm BO lust dan sit dai 	truang hop dang ky giam ho duong nhien; truang h9p c6 
nhieu nguai cong du dieu kien lam giam ha duong nhien thi nap them van ban thaa 
thu'an ve viec cir mat ngtrai lam giam ho duong nhien. 

- Van ban uy quyen theo quy dinh cua phap lust trong truang h9p fly guy& thvc 
hien clang Ic9 giam ha. Truang hap nguai duct izy quyen la 'Ong, ba, cha, me, con, vg, 
chang, anh, chi, em runt cua nguai uy quyen thi van ban ity quyen khOng phai cong 
chimg, chimg thvc, nhung phai co giay to chimg minh mai quan he vai nguai uy 
quyen. 
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6.4. SO luvng hO so': 01 bO. 
6.5. Thiri han giai quyet: 05 ngay lam viec d6i vai viec clang ky giam hO dr, 03 

ngay lam viec d6i vai viec clang lqf giam 110 duung nhien. 
6.6. Ca quan thvc hien dui tuc hanh chinh: 
Co quan có thim quyen quyet dinh: 
Uy ban nhan dan cAp huyen nai cu tru cua ngu&i &nye giam ho hoac nguai giam 

hO thvc hien clang IcS,  giam hO giita tong dan Viet Nam va ngued nuac ngoai ding cu 

tra tai Viet Nam. 
Ca quan thvc hien thti tuc hanh chinh: 
Phong Tu phap cAp huyen tham muu Chu tich Uy ban nhan dan cap huyen xem 

xet, quyEt dinh. 
6.7.1)61 ttrqng thvc hien Mil tuc hanh chinh: Ca nhan. 
6.8. Ten mail dan, matt khai: T6 khai clang ky giam hO (Ban hanh kem theo 

Thong to s6 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap). 
6.9. Le phi: 75.000 d6ng. 
Mign le phi cho ngu&i thuOc gia dinh c6 ding vai cach mang; nguai thuOc hO 

ngheo; nguai IchuyEt tat. 
6.10. wet qua thvc hien thil tuc hanh chinh: Trichlpc clang ky giamhO. 
6.11. Yeu au, dieu kien thvc hien thti tuc hatth chinh (neu co): Viec giam hO 

eta cong dan Viet Nam va ngued mac ngodi ding cu tra tai Viet Nam. 
6.12. Can ctir 044i: 
- Ba luat Dan sif nam 2015; 
-Lu4t HO tich nam 2014; 
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tit 

mOt s6 diEu va bien phap thi hanh Luat HO tich; 
- Thong to s6 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap hu6ng (an 

thi hanh mOt s6 diEu cua Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay 
15/11/2015 cua Chinh pith quy dinh chi tiEt mOt s6 diEu va bien phap thi hanh Luat 

hO tich; 
- Nghi quyk so 51/2016/NQ-HDND ngay 08/12/2016 dia 11.6i ctang nhan dan 

tinh Gia Lai ve viec quy dinh mut thu, ch id clO thu, nap le phi h0 tich, ap clung tren cia 

ban tinh Gia Lai. 

Ghi chit: Phan chit in nghieng la not dung sira d6i, b6 sung 
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Mau for khai clang 1(- / giam ho 
CQNG HOA XA.-  WO CHU NGHIA VItT NAM 

Dec 14p - Tty do - Hanh phtic 

Td KHAI BANG KY GIAM HQ 

Kinh 	(I) 	  
HQ, chit dem, ten ngtroi yeu cAtu 	 Giai tinh 	 

Noi cu tra.  (2) 	  

Gia'y to• tit),  than: (3) 	  

De nghi co quan Tang kj, vqc giam he Oita nhting ngtroi có ten duoi day: 

Nguiri giant he: 

HQ, chit dem, ten: 	 Giori tinh 	 

Ngay, thing, nam sinh. 	  

Dan Vex. 	 Qu6c tich: 	  

Nati cu 	(2) 	  

GiAy tar ray than: (3) 	  

duvc giant he: 
Ho, chit dem, ten: 	 Giai tinh 	 

Ngay, thing, nam sinh: 	  

Dan tOc: 	 Qu6c tich: 	  

Nqi cu trir (2) 	  

GiAy khai sinh/Giay to• tiny than: 	  

LS do ding ky giant he: 	  

Toi cam doan nhimg n6i dung khai tren day la dung sg that va chiu trach nhiem talk phap _ 

lust ve cam doan cua minh. 

Lam tai: 	 ngay 	Mang 	nam 	 
Ngtroi yen cAu 

(4, ghi ro h9, chit dem, ten) 

Chic (Filch: 
(I)  Ghi ro ten co quan dang ky giant h0. 
(2) Ghi theo nth dang ky thuang tra, neu khong co nai Clang ky thuang trO thi ghi theo nai dang ky tam 
truing hqp khong co not dang ky thuang tru va nai clang ky tam tru thi ghi theo nai dang sinh song. 
(3) Ghi thong tin ye giay tor My than nhu: h6 chieu, chirng minh nhan dan hoc giay t6 hap 1e thay the (vi 
Chirng minh nhan dan so 001089123 do C6ng an thAnh ph6 HA NOi cap ngay 20/10/2014). , 
(3) Ghi thong tin ye giAy to• tuy than nhu: 	chieu, chirng mirth nhan dan hoc giay to hople thay 
the (vi du: Chung minh nhan dan so 001089123 do Cong an thanh pho Ha Nei cap ngay 
20/10/2014). 
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7. Dang kjr chAm dirt giam hq co yeu t6 nu& ngoai 
7.1 Trinh ter thityc hign 
Birk 1. Tiep nh4n hO 
- Nguad de nghi chuAn bi dAy dit h6 sa theo quy dinh, nOp h6 sa tai BO phAn tiep 

nhAn va tra ket qua cua UBND cAp huyen hoc giri h6 sa qua he th6ng btru chinh. 
- Cong chirc tiep nhAn ho sa tai BO phAn tiep nhAn va tra ket qua kiem tra tinh 

hop le, dAy du cua h6 sa: 
+ Tnriyng hqp h6 sa khong thuOc pham vi giai quyet thi huong dAn de ca nhan, 

to chirc den co quan c6 thAm quyen giai quyet; 
+ Tnrong hop h6 sa chua hop le thi huong dan cu the theo rnAu s6 01 tai Phu luc ban 

hanh kern theo Quyet dinh s6 09/2015/QD-TTg cna Thu tuang Chinh Phu, Neu h6 sa sau 
khi da dugc huong clan ma khong dugc b6 sung dAy du, hoan thien thi nguoi tiep nhAn 
tir chi tiep nhAn h6 sa va lAp van ban tir chi tiep nhAn ho sa, trong do ghi ro 1S/ do tir 
ch6i, ky, ghi rO ho, chil dem, ten dm nguoi tiep nh'An. 

- Cong ch*c tiep nhAn h6 sa nhAp vao S6 theo doi h6 sa theo mAu s6 02 tai Phu 
lvc ban hanh kern theo Quyet dinh s6 09/2015/QD-TTg va phAn mem dien tir (neu 
co); lAp GiAy tier) nhAn h6 sa va hen tra ket qua theo rnAu so 03 tai Phu 1pc ban hanh 
kern theo Quyet dinh so 09/2015/QD-TTg; 

Birev 2. Giai quyet hO 
- Trong thoi han 02 ngay lam viec, ke tir ngay nhAn du h6 sa, neu thAy du dieu‘ 

kien theo quy dinh phap luAt thi Phong Tu phap boo coo Chu tich Uy ban nhan dan 
cAp huyen. Tnr&ng hop Chit tich Uy ban nhan dan cAp huyen d6ng y giai quyet thi ky 
cAp Trich hic clang lc-5f chAm dirt giam hO cho nguqi c6 yeu cAu; cong chirc lam ding 
tic hO tich ghi vao S6 clang ky chAm dirt giam hO, cling nguoi di clang ky chAm dirt 
giam hO ky vao S6. 

*Lira
, 

 

+ Trueng hop nguoi you cAu nop giAy to. IA ban sao dugc cAp tir so gOc hoc ban 
sao dugc chimg thvc dr ban chinh thi nguoi tiep nhAn h6 sa khong dugc yeu cAu xuAt 
trinh ban chinh; ne'u nguoi yeu cAu chi nOp ban clip') va xuAt trinh ban chinh thi 
nguoi tiep nhAn h6 sa kiem tra, d6i chieu ban chup with ban chinh va ky vao ban chpp 
xac nhAn ve viec da d6i chi6u not dung giAy to d6, khong dugc yeu cAu nguoi di clang 
ky Op ban sao c6 chimg thgc giAy to d6. 

+ Truarng hap phap lust quy dinh xuAt trinh giAy to khi clang ky hO tich, nguoi 
tiep nhAn co trach nhiem kiem tra giAy tä xuAt trinh, doi chieu vai thong tin trong Ti 
khai va tra lai cho nguoi xuAt trinh, khong dugc you cAu nguoi clang kS,  hO tich nOp 
them ban sao giAy to.  do. Ngu&i tiep nhAn co the chpp 01 ban giAy to xuAt trinh hoc 
ghi lai thong tin cila giAy to xuAt trinh de luu ho sa. 
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+ GiAy ter do ca quan c6 tharn quyen cita nuac ngoai cap, cong chimg hoac xac 

nhan a sir dttng cho viec tang lo;/ 116 tich tai Viet Nam phai duqc hop phap hoa lank str, 
trot truerng hqp duqc mien theo dieu Ix& qu6c to ma Viet Nam la thanh vien; giay to,  

bang tieng nuac ngoai phai duqc dich ra tieng Viet va cong chUng ban dich hoac chimg 

thuc chirk5,  ngueri dich theo quy dinh cita phap luat. 
+ Ngueri tiep nhan co trach nhiem tiep nhan dung, di:1116 so dang ky 110 tich theo 

quy dinh cua phap luat 110 tich, khong dirge yeu cau ngueri dang kS/116 tich Op them 
giay t& ma phap luat 116 tich khong quy dinh phai nOp. 

Su& 3. Tra ket qua gifii quyet ho scr: Thijc hien theo Khoan 4 Dieu 6 Quy 

the ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 
* Thai gian nhan ho sa,,tra kk qua va nap Pe phi (nkt ca): Sang tic 7g0-711gier, 

chi& tit 13g0-17gio• cac ngay lam viec frit ngay nghi, le, tk theo quy dinh. 
7.2. Cfich thtic dug MO: 

- Ngu&i co yeu cau clang ky cham dirt giam h6 truc tiep thuc hien hoac ity quyen 
cho nguai khac nop h6 so clang IcSicham dirt giam 116; 

- Ngueri nOp h6 so dang ky cham dirt giam h0 c6 the nOp five tiep tai Uy ban 
nhan dan cap huyen CO tharn guy& hoac giri h6 so qua he th6ng buu chinh. 

.7.3. Thanh phan ho so': 
* GiAy to' phai xuAt trinh 
- Ho chieu hoac chirng minh nhan dan hoac the can cuac cong dan hoac cac giay 

ter khac c6 dan anh va th6ng tin ca nhan do co quan co tham quyen cap, con gia tri sir 
dung de chirng minh ve nhan than dm ngueri co yeu cau dang ky cham dirt giam h0. 

Tfirang hop gin h6 so qua he th6ng buu chinh thi phai giri kern theo ban sao c6 
chirng thuc giAy ter phai xuAt trinh neu ten. 

* GiAy phfii nob 
- Ter khai dang IcS/ cham dirt &milt) theo mAu. 
- Giay ter lam can dr cham dirt giamh6 theo quy dinh dm BO luat dan str. 
- Van ban Ay quyen theo quy dinh cua phap luat trong tnrerng hqp Ay quyen thuc 

hien dang ky cham dirt giam 110. Tfirong hqp ngueri duqc uy quy6'n la ong, ba, cha, 
mg, con, vq, chting, anh, chi, em ru6t cua ngueri ity quyen thi van ban Ay quyen 
khong phai cong chirng, chirng thuc, nhtmg phai c6 giay ter chirng minh m6i quan he 
vai ngueri Ay quyen. 

7.4. SO prong ho so': 01 i,. 
7.5. Thai h#n gifii quyet: 02 ngay lam viec. 
7.6. Co' quan thtrc hien thfi tuc hanh chinh: 
- Co' quan c6 thAnt quyen quyet dinh: Uy ban nhan dan cap huyen nai da Clang 

Ict &mil() thuc hien clang kS,  chain dirt giamh6. 
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- quan thkrc hien thfi tuc hanh chinh: Phong Tu pita') cap huyen tham muu 

Chit tich Uy ban nhan dan cap huyen xem xet, quyet dinh. 

7.7. DOi ttrqng thi c hien thil tuc hanh chinh: Ca nhan. 

7.8. Ten mau dolt, mat' to' khai: TO( khai dang ky chant dirt giam hO (Ban hanh 
kem theo Th8ng to s6 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap). 

7.9. Le phi: 75.000 d'Ong 
MiL re phi cho nguOri thuOc gia dinh c8 cong \raj cach mang; ngueri thuOc he 

ngheo; ngtrai khuyet tat. 
7.10. Ket qui thtyc hien this tuc hanh chinh: 
Trich 14c clang ky cham dirt giarn hO. 
7.11. Yeu au, dieu kien thtyc hien this tuc hinh chinh (ntu có): kitting 

7.12. Can cu.  phip 
- BO ludt Dan sir nam 2015; 
-LOt HO tich nam 2014; 
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tit 

met s6 dieu va bien phap thi hanh Luat HO tich; 
- Thong to s6 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huorng dan 

thi hanh met s6 dieu cua Luat He tich va Nghi dinh s6 123/2015/ND-CP ngay 
15/11/2015 dm Chinh phit quy dinh chi Wet mot s6 dieu va bien phap thi hanh Luat 

HO tich; 
- Nghi quyet se; 51/2016/NQ-HDND ngay 08/12/2016 czia HOi cMng nhan dan 

tinh Gia Lai ye viec quy ctinh nuic thu, the ct3 thu, nOp le phi h"0 tich, ap dung tren ctia 

ban tinh Gia Lai. 

Ghi chit: Phan chit in nghieng la nei dung sira doi, bo sung 
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Mau tef khai clang Ic5/ chAm dirt giam 110 
COG HOA X A HOI CHU NGHIA VItT NAM 

DO 14p - Tir do - Hph phtic 

TOE KHAI DANG KY CHAM DIST GIAM HO 

Kinh 	(1) 	  

H9, chit dem, ten nguiri yeu cau 	  

Novi cu trir (2) 	  

Giay tor tiny than: (3) 	  

De nghi co.  quan slang ky cham dtit viec giant he gifra: 

Ngtrei giam he: 

H9, chit dem, ten: 	  Giai tinh: 

	 Ngay, thong, nam sinh• 	  

Dan tqc• 	 Quik tich: 	  

Noi cu tru(2)- 

Gidy to• tily than: (3)••, 	  

Nguoi dttqc giant he: 

H9, chit dem, ten: 	 Giai filth- 

Ngay, thong, nam sinh- 

Dan tqc• 	 Qu6c tich• 	 

Novi cu 	(2) 	  

Gia3,  khai sinh/Giay for tiny than: (3) 	  

Da dang ky giam 119' tai guy& s6: 	 , se) 	  

Ngay 	than 	nam 	ciia(4) 	  

LS,  do cham dut viec giant hq• 	  

Toi cam doan nhitng n9s i dung khai ten day la dung sr that va chlu trach nhi'em tntot phap 

lust ve cam doan cua minh. 

Lam tai: 	 , ngay 	 thOng 	nam 

Nguiri yeti cau 
(Ky, ghi h9, chic dem, ten) 
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Chti thick: 
(I)  Ghi 1.6 ten co quan (tang ky chAm dirt giam h6. 
(2) Ghi theo nai clang ky thuoug tra, neu kh8ng co nai clang ky thu&ng tni thi ghi theo nai clang ky 

tam tni; tnrftg hop kh8ng c6 nal Hang ky thu&ng tit va nai Hang Icy tam tni thi ghi theo nai Clang sinh song. 
(3) Ghi thong tin ve giAy t& tay than nhu: hO chieu, chirng minh nhan dan ho4c gia'y t& hop 

lg thay the (vi du: Chimg minh nhan dan so 001089123 do Cong an thanh ph6 Ha N6i cap ngay 
20/10/2014). 

(4) Ghi ten ca quan clang ky giam hO tnr6c day. 
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8. Thay di, cal chinh, be, sung hi) tich, xac dinh lai dan ti)c 
8.1 Trinh tv thip hien 
Bulk 1. Tip nhan 116 so' 
- Nguai de nghi chuan bi day du Wo so,  theo quy dinh, n6p h6 so tai B6 phan tiep 

nhan va tra ket qua cua UBND cAp huyen. 
- C6ng chic tiep nhan h6 so tai B6 phan tiep nhan va tra ket qua kiem tra tinh 

hop le, dAy du cua h6 so: 
+ Tnramg hop h6 so khOng thu6c pham vi giai guy& thi huang clan de ca nhan, 

to chirc den co quan c6 tham quyen giai quyk; 
+ Tnrong hop h6 so chua hop le thi huang dan cu the theo mAu s6 01 tai Php 1pc ban 

hanh kern theo Quyet dinh so 09/2015/QD-TTg dia Thu Wong Chinh Phu, Neu h6 so sau 
khi da duqc hirang dan ma kh6ng dirge b6' sung dAy du, hoan thien thi nguqi tiep nhan 
tir chi tiep nhan h6 so,  va lap van ban tir chi tiep nhan 116 so, trong do ghi ro ly do tir 
ch6i, ky, ghi r0 ho, chit dem, ten dm nguai tiep nhan. 

- Cong chirc tiep nhan h6 so nhap vao S6 theo doi h6 so theo rnAu s6 02 tai Php 
Ipc ban hanh kern theo Quyet dinh s6 09/2015/QD-TTg va phan mem dien tir (neu 
co); lap GiAy tiep nhan h6 so va hen tra ket qua theo mau so 03 tai Php 1pc ban hanh 
kern theo Quyet dinh s6 09/2015/QD-TTg; 

Sulfrc 2. Giai quytt hO 
- Trong thai han 3 ngdy lam viec d6i vai viec thay doi, cai chinh h6 tich, xac 

dinh lai dan t6c; ngay trong ngay lam viec doi vai viec b6 sung h6 tich, neu thAy viec 
thay doi, cai chinh, b6 sung 116 tich, xac dinh lai dan t6c la có co,  kr, phii hop vai quy 
dinh cua phap luat dan sit va phap luat có lien quan, Phong Tu phap bao cao Chu tich 
Uy ban nhan dan cAp huyen. Tnrong hop Chii tich Uy ban nhan dan cAp huyen d6rig 

giai quy6t thi ky Trich 1pc thay d6i/cai chinh/b6 sung h0 tich/xac dinh lai dan t6c_ 
tucmg img cap cho nguai có yeu eau; cong chirc lam ding tac 116 tich ghi vao S6 clang 
ky thay doi, cai chinh, bo sung 116 tich, xac dinh lai dan t6c va ding nguai di clang ky 

h6 tich IcSr vao S6. 
+Lun y:  
+ Truemg hop ngtroi yeu cAu nOp giAy to la ban sao &roc cap tir s6 g6c hoac ban 

sao dugc chimg thgc tir ban chinh thi nguoi tiep nhan h6 so khong clugc yeu eau xuat 
trinh ban chinh; neu nguai yeu cau chi n6p ban chpp va xuat trinh ban chinh thi 
noised tiep nhan h6 so kiem tra, d6i chieu ban chip voi ban chinh va ky vao ban clip') 
xac nhan ve viec (IA d6i chieu not dung giAy t6 do, khong diroc yeu ca'u ngu0i di clang 
ky nOp ban sao có chimg thuc giAy tä do. 

+ Truong hqp phap luat quy dinh xuat trinh giay to khi (tang ky h6 tich, nguqi 
tiep nhan có trach nhiem kiem tra giAy to xuat trinh, d6i chieu v&i thong tin trong TO.  
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khai va tra lai cho ngtred xu'At trinh, khong dugc yeu cAu ngued Clang ky h0 tich nOp 
them ban sao giAy tar d6. Ngued tiep nh4n co the chip 01 ban giAy tor xuAt trinh ho4c 
ghi Lai thong tin dm giAy tor xudt trinh de ltru ho sa. 

+ GiAy tor do cot quan c6 thArn quyen cua mac ngoai cAp, cong chimg hoac xac 
nhAn a sir dung cho viec Clang ky h0 tich tai Viet Nam phai dugc hgp phap hoa lanh str, 
trir throng hap dugc mien theo dieu uorc qu6c to ma Viet Nam la thanh vien; giAy tor 
bang tieng mac ngoai phai dugc dich ra tieng Viet va cong chimg ban dich hoac chimg 
thpc chit kY ngueri dich theo quy dinh cita phap luAt. 

+ Nguari tiep nhdn c6 trach nhiem tiep nhAn ditng, dit ho sa clang ky h0 tich theo 
quy dinh cua phap luAt h0 tich, khong dugc yeu cAu ngued clang IcS, h0 tich nOp them 
giAy tor ma phap ludt h0 tich khong quy dinh phai nOp. 

Buirc 3. Ira ket qua giai quyet ht) 	Thgc hien theo Khoan 4 Dieu 6 Quy 
the ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

* Thai gian nhdn ha sa, tra Ick qua va nap le phi (n"ju ca): Sang tit 7gier-1 
chiu tit 13gio.-17gi& cac ngay lam viec trio ngay nghi, le, te't theo quy dinh. 

8.2. Cfich thtic thin 
- Ngu&i c6 yeu eau Clang kY thay doi, cai chinh, b0 sung h0 tich, xac dinh lai dan 

tOc trpc tiep thuc hien hoac uy quyen cho ngtr&i khac thuc hien; 
- Ngued thpc hien Clang IcY thay de3i, cai chinh, bei sung h0 tich, xac dinh lai ddn 

tOc co the nOp h0 so truc tiep tai Uy ban nhan dan cAp huyen co thArn quyen hoac giri 
ho so qua he thOng buu 

8.3. Thanh phan ho so': 
* GiAy phai xuAt trinh 
- HO chieu hoac chimg minh nhan clan hoac the can click cong dan ho4c cac giAy 

ter khac c6 dan anb va thong tin ca nhan do co quan co thdm quyen cap, con gia tri sir 
dung d chirng minh ve nhan than oh ngued co yeu cAu clang kY thay dOi, cai 
be, sung h0 tich, xac dinh lai dan tOc. 

- Gidy t& chimg minh nai cu tit de xac dinh thArn quyen clang kSi trong twang 
hgp cai chinh, bci sung h0 tich, xac dinh lai dan tOc khong phai tai Uy ban nhan dan 
cAp huyen nai clang ky h0 tich tnrorc day (trong giai clop Ca sa du lieu quOc gia ye 
dan cu va Ca sot du lieu h0 tich dien to toan qu6c chua dugc xay dpng xong va thuc 
hien thOng nhAt tren town quec). 

Truang hop giri ho so qua he thOng buu chinh thi phai giri kern theo ban sao c6 
chimg thuc cac giAy t& phai xuAt trinh neu tren. 

* GiAy tor phai nOp 
- Tor khai clang ky thay dOi, cai chinh, bei sung h0 tich, xac dinh lai dan tOc theo rnAu. 
- Gidy tar lien quan den viec thay di, cai chinh, be) sung h0 tich, xac dinh lai dan t0c. 
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- Van ban ity quyen theo quy dinh cua phap luat trong truong hop ity quyen that 
hien viec dang Ic5/ thay d6i, cai chinh, b6 sung h6 tich, xac dinh lai dan t6c. Truing hop 
nguoi duoc ity quyen la ong, ba, cha, mc, con, vq, thong, anh, chi, em rut cua nguai fly 
quyen thi van ban fly quyen khong phai cong chimg, chimg that, nhung phai c6 giay t6 
chimg minh m6i quan he vii nguai fly quyen. 

8.4. SO luvng ho so: 01 b6. 
8.5. Thiri hkin giai quyet: 
- Ngay trong ngay lam viec d6i vai viec b6 sung h6 tich, twang hop nhAn h6 so,  sau 

15 gi6 ma kh6ng giai quy& dugc ngay thi tra ket qua trong ngay lam viec tiep theo. 
- 03 ngay lam viec doi v6i viec thay d6i, cai chinh h6 tich, xac dinh lai dan t6c. 

Truing hop can phai xac minh thi thai han &roc Ice° dai khong qua 06 ngay lam viec. 
8.6. Ca quan thkrc hien thii tic hanh chinh: 

quan có thAnt quyen quyet dinh: 
- Uy ban nhan dan cAp huyen nai da clang ky h6 tich tnx6c day hoac nai cu tit 

cua ngoai nu& ngoai giai quyet viec cai chinh, b6 sung h6 tich cua nguoi nuac ngoai 
da Tang 10;/ ho tich tai Ca quan c6 thAm quyen cua Viet Nam. 

- Uy ban nhan dan cap huyen nai da dang kS,  h6 tich tn.rac day giai guy& viec 
thay d6i, cai chinh, b6 sung h6 tich, xac dinh lai dan t6c cho nguai Viet Nam dinh cu 
6.  nu& ngoai. 

- Uy ban nhan dan cAp huyen nai da clang ky h6 tich tnrac day hoac nai cu tnz 
cua ca nhan giai guy& viec thay doi, cai chinh h6 tich cho cong dan Viet Nam tir du 
14 tu6i t-ra len cu tru trong ntrac; xac dinh lai dan t6c. 

Ca quan thkrc hien thil tic hanh chinh: 
Phong Tu phap cAp huyen tham mtru Chit tich Uy ban nhan dan cAp huyen xem 

xet, guy& dinh. _ 
8.7. DOi ttrqng thkrc hien Mit tic hanh chinh: Ca nhan. 
8.8. Ten maul don, mAti khai: Td khai clang ky thay dai, cai chinh, b a sung hO 

tich, xac dinh lai dan tOc (Ban hanh kern theo Thong tie so 15/2015/TT-BTP ngay 
16/11/2015 caa BO Tu phap va &coy dieu chinh lai theo Van ban so 1288/HTQTCT-
HT ngay 15/9/2016 cila Cyc HO tich, quac tich, cluing that - BO Tu phap). 

8.9. Le phi: 28.000 d6ng 
Mien le phi cho ngoai thu6c gia dinh c6 cong v6i cach mpg; ngoai thu6c h6 

ngheo; nguoi khuyet tat. 
8.10. Ket qua thkrc hien thfi tic hanh chinh: Trich lac thay d6i/cai chinh/b6 

sung h'6 tich/xac dinh lai dan t6c 
8.11. Yeu au, dieu kien thkrc hien thii tic hanh chinh (neu cep): khong 
8.12. Can cu phap 1ST: 
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- Luat HO tich nam 2014; 
- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 dm Chinh phu quy dinh chi tit 

mot so dieu va bin phap thi hanh Luat HO tich; 
- Thong to so 15/2015/TT-BTP ngay 16/11/2015 ciia BO Tu phap huong dAn 

thi hanh mot so dieu cua Luat Ho tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tick mot so dieu va bien phap thi hanh Luat 

Ho tich; 
- Van ban so 1288/HTQTCT-HT ngay 15/9/2016 ctia Cyc HO tich, quac tich, 

chi:mg thvc — BO Tu phap ve viec ctieu chinh mOt so bieu mau hO tich ban hanh kem 
theo Th6ng to so 15/2015/TT-BTP; 

- Nghi quyet so 5 I/2016/NQ-HDND ngay 08/12/2016 clia HOi clang nhan dan 
tinh Gia Lai ve viec quy dinh mire. thu, ch'J do thu, nop re phi hO tich, ap dung tren ctia 

ban tinh Gia Lai. 

Ghi chit: Phan chit in nghieng là not dung sira doi, b6 sung 
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Mau to khai ding 19') thay doi, cal chinh, bei sung h'0 tich, xac dinh Igi dein toc  
CONG HOA XA HQI CHO NGHIA VICT NAM 

DOc 14p - Ttr do - H#nh pluic 

Td KHAI DANG KY VIEC THAY DOI, CAI CHiNH, 
BO SUNG HQ TICH, XAC DINH LAI DAN TQC 

Kinh giri: (I) 	  

Ho, chit dem, ten nguiri yeu 

Noi cu tn. (2) 	  

Giay to tay than: (3) 	  
Quan hg vai nguiri de nghi duot thay d6i, cat chinh, xac dinh lai dan tOc, b6 sung h6 tich. 	 

De nghi co• quan slang kj,  viec (4) 	  

cho nguiri of) ten duoi day 

Ho, cher dem, ten: 	 Geri tinh• 	 

Ngay, thing, nam Binh. 	  

Dan t6c. 	 Qu6c tich. 	  

GiAy to• toy than: (3) 	  

Nal cu tru. (2) 	  

Da clang Icj, (5) 	  ngay 	thing 	ram 	tai s6: 	Quyen 

s6. 	 cita 	  

Nt:ii dung: (6) 	  

LS,  do: 

Tot cam doan nhimg ndi dung khai tren day la dung sic that va chiu trach nhiem tusk phap luat ye cam doan 
ctia mirth. 

Lam tgi: 	 , »gay 	thong 	nam 	 

Ngtroi yeu cau 
(4, ghi ro",  hQ, chic dim, ten) 

'' kien cua ngtr6i (lucre thay d6i hQ, ten (neu 
nguiri do to dit 9 tuoi ter len); xac dinh 1 i dan 
t6c (nett nguiri do tir dit 15 tuoi den duoi 18 mop 

kien cna cha va me (neu thay d6i hq, cher 
dem, ten cho ngtzeri duoi 18 tuoi) 



(') Ghi ro ten ca quan de nghi clang ky viac thay doi, cai chinh, ba sung ha tich, xac dinh lai dan tic. 

(2) Ghi theo dia chi dang ky thuang tra; n6u khong c6 nai dang ky thuang frit thi ghi theo dia chi 

clang kSr tam till; truing hqp khong c6 nai dang IcS1 thuang tra va nai clang 14 tam tra thi ghi theo 

nai clang sinh sang. 

(3) Ghi ro thong tin va giAy to tay than (so, ca quan cAp, ngay cAp ha chieu, chimg minh nhan dan 

hoc giAy to hqp lg thay the) 

VI du: Chimg minh nhan dan sot  001089123 do Cong an thanh pha Ha Nai cAp ngay 

20/10/2004. 

(4)  Ghi ro nai dung loai viac de nghi dang kS,  

Vi du: thay dai ho, ten / cai chinh phAn khai va cher dam, nam sinh cua nguai me 

/ xac dinh lai clan Vac / ba sung phAn khai ve qu6c tich 

(5) Ghi ro loai vi'ac, giAy to ha tich da Clang kS,  truac day c6 lien quan. 

Vi du: 	Da clang ky khai sinh ngay 05 thing 01 nam 2015 tai so 10, .quyan so 01/2015 dm 

UBND xa Ha Hai, huyan Thuang Tin, thanh pha Ha Ni.a 

Da clang 14 kat h6n ngay 15 thing 10 nam 2015 tai so 155, guy& so 02/2015 oh 

UBND quan Hoan Kiam, thanh phi; Ha Nai 

Da dang ky khai fir ngay 16 thing 10 nam 2015 tai so 55, quyan so 01/2015 dm 

UBND phuang Niam Nghia, quan Le Chan, thanh pho Ha Nai. 

(6) Ghi ro nai dung thay dai, cai chinh, xac dinh lai dan Vac. • 

Vi du: 	Duac thay dai ho, ten tir Nguyen Van Nam thanh VU Van Lanh 

Duac cai chinh ph&'n khai v'a chit dam, nam sinh cua nguiri me tir: Le Thi Lan, sinh nam 

1977, thinh: Le Thily Lan, sinh nam 1979 

Duac xac dinh 1ai dan tic tir: dan tOc Kinh, thanh: dan tic Tay 

Dugc b6 sung thong tin N4 qu6c tich thanh: quac tich Viet Nam 
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9. Ghi vao So hi) tich viec ket hon cua cong dan Viet Nam dfi dtrq'c giai 
quyet tai co' quan có tham quyen vita ntro'c ngoai 

9.1 Trinh tu' thtyc hien 

Btrov 1. Tie') nhlan he so' 

- Nguoi de nghi chudn bi dAy du h6 so theo quy dinh, nOp hO so tai BO phAn tiep 
nhAn va tra ket qua cua UBND cap huyen. 

- Cong chirc tiep nhAn ho so tai BO phAn tiep nhan va tra k6t qua kie'm tra tinh 
hop le, dAy dit dm ho 

+ Tnrong hop hO so khong thuc pham vi giai quye't thi huong din a ca nhan, 
to chirc den co quan co tham quyen giai quyet; 

+ Twang hop ho so chua hop le thi hugng can cu the theo mau s6 01 tai Phu luc ban 
hanh kern theo Quye't Binh so 09/2015/QD-TTg cua Thu tugng Chinh Phu, Neu ho so sau 
khi da dugc huemg,dan ma khong duoc b6 sung day ta, hoan thin thi ngued tiep nhAn 
tir chOi tiep nhAn ho so va lAp van ban tir choi tiep nhAn ho so, trong do ghi 1'619 do tir 
choi,k9, ghi ro ho, chi"' dem, ten dm nguoi tiep nhAn. 

- Cong chirc tiep nhAn ho so nhAp vao SO theo doi ho so theo mk so 02 tai Phu 
luc ban hanh kern theo Quyk dinh so 09/2015/QD-TTg va phAn mem dien to (neu 
co); lap Giay tiep nhAn ho so va hen tra ket qua theo mau so 03 tai Phu luc ban hanh 
kern theo Quy& dinh so 09/2015/QD-TTg; 

Bulfrc 2. Giai quyet he so': 

- 1\16u thy yeu cau ghi chn ket hon du dieu kien, khong thuOc trugng hop tir chi 
ghi vao s6 viec ket hOn trong cac tnrong hop sau: 

- Viec ket hon vi pham dieu cam theo quy dinh cua LuAt hem nhan va gia 
dinh. 

- Cong dan Viet Nam k6t hon 	ngugi nuac ngoai tai co quan dai dien 
ngoai giao, co quan dai dien lanh su mrac ngoai tai Viet Nam. 

Phong Tu phap bao cao Chu tich Uy ban nhan dan cap huyen xem xet, quyet 
dinh. Tn.rong hop Chu tich Uy ban nhan dan dOng y giai quyet thi ky Trich luc ghi 
chu ket lion cap cho ngugi yeu cau; cong chi'rc lam cong tac hO tich ghi vao S6 dang 
ky k6t hon. 

* Ltru 
+ Tnrong hop nguoi yeu cau nop gidy to IA ban sao duoc cap tir so g'6c hoc ban 

sao dugc chimg thuc tix ban chinh thi nguoi tiep nhAn hO so khong duoc yeu cau xudt 
trinh ban chinh; neu nguoi yeu cau chi nOp ban chup va xuat trinh ban chinh thi 
ngugi tiep nhAn ho sa,kiern ,tra, doi chieu ban chup vai ban chinh va vao ban chup 
xac nhAn ve viec doi chieu not dung giay toy do, khong duoc yeu cau ngugi di dang 
k9 nOp ban sao có chirng thuc giay to do. 
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+ Tnrang hqp phap lust quy dinh xuat trinh giAy0 khi clang ky 110 tich, nguoi 
tiep nhan co trach nhiem kiem tra giay 	

, 
xuat trinh, 	chieu vgi thOng tin trong Ter 

khai va tra lai cho ngtroi xuat trinh, khong dugc yeu cau ngugi clang kSih6 tich n6p 
them ban sao giay 0 do. Nguai tiep nhan c6 the chop 01 ban giay to xuat trinh hoac 
ghi lai thong tin ciia giay to xuat trinh de luu ho so. 

+ GiAy 0 do co quan c6 thAm quyen cua nu& ngoai cap, cong chimg hoac xac 
nhan de sir dung cho viec clang ky tich tai Viet Nam phai dugc hop phap hoa lAnh su, 
trir tnxeyng hop duct mien theo dieu trac 9u6c to ma Viet Nam la thanh vien; giay to 
bang tieng nuot ngoai phai dugc dich ra tieng Viet va cong chimg ban dich hoac chimg 
thgc chit kSInguai dich theo quy dinh cua phap lust. 

+ Nguai tiep nhan c6 trach nhiem tiep nhan dimg, du h6 so clang 1(5,  h6 tich theo 
quy dinh cua phap lust h6 tich, khong dugc yeu cau ngueyi clang ky h6 tich n6p them 
giay to ma phap lust h6 tich khong quy dinh phai n6p. 

Btrofm 3. Tra ket qua giai quy6't ho so': Thuc hien theo Khan 4 Dieu 6 Quy the 
ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

* Thai gian nhan ho so; tra ket qua va nop le phi (neu co): Sang ter 7gio•-1 lgio; 
chieu tit 13gier-17gier cac ngay lam viec fret ngay nghi, le, tet theo quy 

9.2. Cach thtic thkrc 

- Nguai c6 you cau ghi chi]. ket h6n trgc tiep thgc hien hoac Ay quyen cho nguai 
. khac thuc hien viec ghi chi ket hon; 

- Nguai thuc hien viec ghi chu ket hon c6 the n6p h6 so trgc tiep tai i:Jyd3an 
nhan dan cap huyen c6 tham quyen hoac giti h6 so qua he thong buu chinh. 

9.3. Thanh phan hO 

* GiAy phai xuat trinh 

- Ho chieu hoac chimg minh nhan dan hoac the can cuoc cong dan hoac cac giAy 
0 khacc6 dan a'nh va th6ng tin ca nhan do co quan cóstham quyen cap, con gia tri stir , 
dung chimg minh ve nhan than dm ngueyi c6 yeu cau ghi chu_ket hon (giay to tiiy 
than); 

- GiAy to chimg minh not cu tit de xac clinh thAm quyen (trong giai clop Co sa 
du lieu quoc gia ye dan cu va Co sa du lieu h6 tich dien tit tan quoc chua dugc xay 
dung xong va thuc hien thong nhat ten toan quoc). 

Truemg hop gixi h6 so qua he th6ng bum chinh thi phai giri kern theo ban sao c6 
chimg thuc cac giay to phai xuat trinh neu ten. 

* Gi4y t Thai n'Op 

- TO khai ghi chit ket hon theo mau; 

- Ban sao giAy to chimg nhan viec ket hon do co quan c6 thAm quyen cua nuac 
ngoai cap; 
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- Ban sao giay to tit)/ than dm ca hai ben nam, nu, neu giri h8 sa qua he th'6ng 
btu chinh; 

- Neu cong dan Via Nam da ly h6n hoac buy viec ket hon tai co quan c6 than  
quyen nu6c ngodi thi phai n6p trich 11,1c ve viec da ghi vao SO 110 tich viec ly hon 
hoac htly viec ket hOn (Trichlpc ghi chit ly h6n). 

- Van ban ity quyen theo quy Binh 	phap luat trong tru6ng hop Ay quyen thgc 
hien viec ghi chit ket hon. Truing hop ngu6i duqc ity quyen la ong, ba, cha, me, con, 
vq, chong, anh, chi, em rut cite ngu6i ity,quyen thi van ban ity quyen kh6ng phai 
cong chimg, chirng thtrc, nhung phai co giay t6 chimg minh moi quan he v6i nguai 
fly quyen. 

9.4. SO luting 116 so': 01 b(i. 

9.5. DIM hen giai quyet: 05 ngay lam viec, tnr6ng hop can xac minh thi khong 
qua 10 ngdy lam viec. 

9.6. Cu quan thtyc hien thil tvc Birth chinh: 

- 	quan cep titbit quyen quyet dinh: Uy ban nhan dan cap huyen noi cu frit 
cite cong dan Viet Nam. 

- Cu quan drip hien thfi tyc hanh chinh: Phong Tu pita') cap huyen tham mut 
Chit tich Uy ban nhan dan cap huyen xem xet, quyet dinh. 

9.7. D6i tuvng thkrc hien thu tyc hanh chinh: Ca nhan. 

9.8. Ten mall don, mau to khai: To khai ghi chit ket hon (Ban hanh kern theo 
Th8ng to so 15/2015/TT-BTP ngay 16/11/2015 cilia BO Tu phap). 

9.9. Le phi: 75.000 d6ng 

Mien le phi cho ngoai thuOc gia dinh co cong vai cach mang; ngtroi thu6c 116 
ngheo; ngued khuyet tat. 

9.10. Ket qua thtyc hien thii tvc hanh chinh: Trich luc ghi chit ket h6n. 

9.11. Yeu eau, dieu kien thtyc hien thii tyc hanh chinh (neu co): 

- Viec k6t hon giita cong dan Via Nam vai nhau hoac voi nguei ntrOc ngoai da 
duqc giai quyet tai ca quan co tham quyen cue nuerc ngoai s  &nuck ngoai duqc ghi vao 
SO h6 tich neu tai theri diem ket hon, cac ben dap irng du diet 	ket hOn va khong 
vi pham di'eu cam theo quy dinh cita Lust hon nhan va gia dinh Via Nam. 

- Neu vao thei diem dang k5rtai ca quan c6 tham quyen nu& ngoai, viec ket hon 
khong dap *rig diet' kien ket hon, nhung khong vi pham dieu cam theo quy dinh cue 
Luat hon nhan va gia dinh, nhung vac) thoi diem yeu,cau ghi vao S6 ho tich viec ket 
hon, hau qua da dugc Ichac plwc hoac viec ghi chit ket hon la nham bao ve quyen lqi 
dm ding dan Via Nam va tre em, thi viec ket hon ding &roc ghi vao S6116 tich. 

9.12. Can dr phap 1y: 

- Luat Hon nhan va gia dinh; 
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- Lust HO tich nam 2014; 

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tit 
mOt s6 dieu \fa bien phap thi hanh Luat HSO tich; 

- Thong ttr s6 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huang dan 
thi hanh mot so dieu cila Lust HSO tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiet mot s6 dieu NTS bien phap thi hanh LuSt 
HO tich; 

- Nghi quyet so 51/2016/NQ-HDND,ngay 08/12/2016 caa HOi gong nhein dein 
tinh Gia Lai ve viec quy Binh ma.c thu, the do thu, nop le phi hO tich, ap clung tren dia 
ban tinh Gia Lai. 

Ghi 	PhAn chit in nghieng là nOi dung sira d6i, b6 sung 
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Mau ter khai ghi chu ke't hon 

CQNG HOA XA-  HQI CHU NGHIA VIET NAM 
Hoc lap - Tir do - Harsh pink 

Ti KHAI GHI CHU KET HON 

Kirsh gth: ") 	  
HQ, chit am, ten nguari yeu cau: 	  
Nai cu 	(2) 	  
GiAy to thy than: (3) 	  
De nghi quan ghi vac) so vigc ket hon sau day: 
HQ, chit d'Ot, ten ben nil. 	  HQ, chir dem, ten ben nam: 	  

Ngay, thang, nam sinh: 	  Ngay, thang, nam sinh: 	  
Dan t6c• 	Qu6c tich: 	 Dan t6c: 	Qu6c tich: 	 
Nai cu trir (2) 	  Nai cu tro. (2) 	  

GiAy to thy than: (3) 	  GiAy to thy than: (3) 	  

DA clang ky kEt hon tai(4) 	  
	  so 	  
cap ngay 	thang 	nam 	  
Tn.rac khi lc& hon lan nay chua tirng k6t hon/dA thng k6t hon nhung h6n nhan da chAm chrt(5). 

Toi cam doan nhung not dung khai ten day la dung su that va chiu trach nhiem tnrac phap lua't ve 
cam doan cua minh. 

Teti lieu gtil kern theo Ta khai: 	Lam tgi: 	, ngay 	thang 	nam 
Nproi yeu cau 

(K3, ghi ro hQ, chu crOm, ten) 

Chu thich: 
(') Ghi ro ten ca quan thuc hien ghi chu ket hon. 
(2) Ghi theo dia chi dAng kj,  thuang 	n6u khong c6 nai clang k5/ thu6ng tru thi ghi theo dia chi clang k5,  tam 
trii; tnxong hqp khOng CO nai clang ky thuang tru va nai clang kY tam tna thi ghi theo nai clang sinh song. 
(3) Ghi thong tin ye giay to My than nhu: hO chieu, chirng minh nhan clan hoac giay to hqp le thay the (vi 
Chung minh nhan dan so 001089123 do Cong an thanh ph6 Ha N6i cap ngay 20/10/2004). 
(4) Ghi ro ten giay to da ding nhan viec ket h6n cua co quan c6 tharn quyen cita mrac ngoai. 
(5) Neu da timg ket hon thi ghi ro can cur chain dirt quan he h6n nhan a (long phia duai. Neu can dr chain dirt 
quan he hon nhan la ly hon thi ghi ro hinh thitc van ban ly hem, ngay c6 hieu luc, ten co quan cap. 
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10. Ghi vac) So hQ tich viec ly hem, hay viec ket hon elm cong dan V* Nam di 

dtro.c giai quyet tai ca quan co thAm qu34n cua nircrc ngoai 
10.1 Trinh tit. thkrc hien 
Birk 1. Tiep nh4n ho so' 
- Nguad de nghi chuan bi day du h6 so theo quy dinh, n6p h6 so tai B6 phan tiep 

nhan va tra ket qua cua UBND cap huyen. 
- Cong chirc tiep nhan h6 so tai B6 phan tiep nhan va tra ket qua kiem tra tinh 

hop le, dAy du cua h6 so: 
+ Truong h9p h6 so khong thu6c pham vi giai quyet thi huong an de ca nhan, 

to chirc den co quan có tham quyen giai quyet; 
+ Tn.ramg hop h6 so chua h9p le thi huong dan cu the theo mAu s6 01 tai Phu lite ban 

hanh kern theo Quyet dinh s6 09/2015/QD-Trg cua Thu Wong Chinh Phu, Neu 116 so sau 
khi da ducfc huong dan ma khOng dtroc b6 sung day du, hoan thien thi nguoi tiep nhan 
tiz ch6i tiep nhan h6 so va lap van ban tir ch6i tiep nhan h6 so, trong dO ghi rOIS,  do tir 

ch6i, ky, ghi r6 ho, chit dem, ten dm nguoi tiep nhan. 
- Cong chirc tiep nhan ho so nhap vao S6 theo doi h6 so theo mAu s6' 02 tai Phu 

ltic ban hanh kern theo Quyet dinh s6 09/2015/QD-TTg va phan mem dien tir' (neu 

co); lap Giay tiep nhan h6 so NIA hen tra ket qua theo mau so 03 tai Phu luc ban hanh 
kern theo Quyet dinh s6 09/2015/QD-TTg; 

Btrofrc 2. Giai quyet h6 so': 
- N6u thay yeu cAu ghi chit ly hon la phi' hop quy dinh phap luat, viec ly hon, 

huy viec ket h6n khong thu6c tnxamg h9p co don yeu cau thi hanh tai Viet Nam hoc 
có don yeu cAu kh6ng cong nhan tai Viet Nam dirge clang tai tren C6ng thong tin dien 
dr dm B6 Tu phap thi Phong Tu phap boo coo Chu tich t'Jy ban nhan dan cAp huyen 
xem xet, guy& dinh. Tnxeng hop Chu tich Uy ban nhan dan d6ng y giai quyet thi 1(51 
Trich luc ghi chit ly hon cap cho nguoi yeu cau; cong chirc lam cong tac h6 tich ghi 

vao S6 ghi chit ly hon. 
* Lull ST: 

+ Tnramg hop nguoi yeu cau n6p giAy to la ban sao duoc cAp tir s6 g6c hoc ban 
sao duoc chirng thuc tir ban chinh thi nguoi tiep nhan h6 so khong &roc yeu eau xuat 
trinh ban chinh; neu nguoi yeu cau chi n6p ban chup va xuat trinh ban chinh thi 
nguoi tiep nhan h6 so kiem tra, d6i chieu ban chip vai ban chinh va k-Sr vao ban chtip 

xac nhan \re viec da d6i chieu not dung giay to do, khong duoc yeu cAu nguoi di clang 
1c57 nOp ban sao co chirng thvc giay ter dO. 

+ Tnramg hop phap luat quy dinh xuat trinh giay to khi (tang kSr h6 tich, nguoi 
tiep nhan co trach nhiem kiem tra giay to xuat trinh, d6i chieu voi thong tin trong Ti 
khai va tra lai cho nguoi xuat trinh, khong dugc yeu cAu nguoi clang IcS1 h6 tich n6p 
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them ban sao gi'Ay to do. Nguoi tiep nhan co the chop 01 ban giAy to xuAt trinh hoc 
ghi lai thong tin dm giAy to xuAt trinh de hru h9 sa. 

+ Gay to do ca quan c6 thAm quyen cua nu& ngoai cap, cong chimg hoAc xac 
nhAn a sir dung cho viec clang ky h9 tich tai Viet Nam phai dugc hop phap hoa lath sg, 
trir throng h9p dugc mien theo dieu ix& qu6c to ma Viet Nam la thanh vien; giAy to 
bang tieng nu 6c ngoai phai dugc dich ra tieng Viet va cong chirng ban dich hoc chimg 
flux chit 14,  nguei dich theo quy dinh cira phap 11*. 

+ Nguoi tiep nhan co trach nhiem tier) nhan dung, du h9 sa clang ky 116 tich theo 
quy dinh cira phap luat 119 tich, khong dugc yeu cAu ngued clang Ict 119 tich nOp them 
giAy to ma phap luat h9 tich khong quy Binh phai n9p. 

Bulk 3. Tra ket qua Oil quyet 	Thgc hien theo Khoan 4 Dieu 6 Quy the 
ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

* Thai gian nkin ha so', trci Ick qua va nap 1'0 phi (r4u co): Sang tie 7gi&-1 
chie'u to 13gio,-17giOr cac ngay lam viec tru ngay nghi, le, tet theo quy chinh. 

10.2. Cach thtic thtyc 
- Nguoi c6 yeu cAu ghi chir ly hon trgc tier) thgc hien hoc uy quyen cho ngirOci 

khac thgc hien viec ghi chu ly hon; 
thgc hien viec ghi chu ly hon c6 the n9p h9 sa true tiep tai Uy ban nhan 

dan cap huyen co thAm quyen hoc giri h9 sa qua he th6ng buu chinh. 
10.3. Thanh phAn ho so': 
* Gitiy to' h& xujt trinh 
- Hq chieu hoc chirng minh nhan dan hoc the can cu6c cong dan hoc cac giay 

to khac c6 dan anh va thong tin ca nhan do ca quan c6 tham quyen cap, con gia tri sir 
dung de chimg minh ve nhan than dm nguefi c6 yeu cat' ghi chu ly hon. 

- Gidy to chirng minh nai cu trio de xac dinh thAm quyen trong truOng hop cong 
dan Viet Nam tir nu& ngoai ve thuarng tru tai Viet Nam c6 yeu cAu ghi chit ly hon, 
cong dan Viet Nam khong thuong tru tai Viet Nam yeu cAu ghi chit ly hon tai Uy ban 
nhan dan cap huyen nai cu tit tnr6c khi xuAt canh (trong giai doan Ca sof du lieu 
qu6c gia ve dan cu va Ca sof du lieu h9 tich dien tir toan qu6c chua dugc xay dung 
xong va thgc hien th6ng that tren toan qu6c). 

Tnzong hop giri h9 sa qua he th6ng buu chinh thi phai giri kern theo ban sao c6 
chirng thvc cac giay tOf phai xuat trinh neu tren. 

* Giity to' phai nOp 
- To khai ghi chu ly hon theo Mk; 
- Ban sao Ban an, quy& dinh ly hon, huy ket Ilan, van ban thoa thuan ly hon 

hoAc giay to khac cong nhan viec ly hon do ca quan c6 tham quyen cua nook ngoai 
cap da c6 hieu lgc phap luat. 
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- Van ban ay quyen theo quy dinh cua pita') 1u6t trong tnrang hop ay quyen thvc 
hien viec ghi chit ly hon. Tnrang hop ngued dtrac ity quyen la Ong, ba, cha, me, con, 
vg, ch6ng, anh, chi, em rut cua nguoi ity quyen thi van ban ay quyen khOng phai 
cong chirng, chimg th‘rc, nhtmg phai c6 gidy to chi ng minh m6i quan he vai ngued 
ity quyen. 

10.4. SO luvng he so: 01 b6. 
10.5. Ti bun giai quyet: 05 ngay lam viec. Tnrang hop can xac minh thi 

khOng qua 10 ngay lam viec. 
10.6. Co quan thtyc hien thit tuc hanh chinh: 

quan có them quyen quyet dinh: 
- Uy ban nhan dan cAp huyen nai da dang ky ket hon hoac ghi vao S6 h6 tich 

viec ket hon tnrac day: thi,rc hien ghi cha ly h6n. 
Tnrang hop viec ket hon hoac ghi chit viec ket hon tnx6c day thvc hien tai Tu 

phap thi viec ghi cha ly h6n do Uy ban nhan dan cap huyen nai cu tra dm cong dan 
Viet Nam th‘rc hien. 

Tnrang hop viec ket hon tnrac day dugc dang ky tai Uy ban nhan dan cAp xa thi 
viec ghi cha ly hon do Uy ban nhan dan cAp huyen cAp tren thvc hien. 

Tnrang hop cong dan Viet Nam khong thtrang tru tai Viet Nam thi viec ghi cha 
ly h6n do Uy ban nhan dan cAp huyen nai cu.tra truac khi xuat canh cua ding dan 
Viet Nam thuc hien. 

- Cong dan Viet Nam tir nu& ngoai ve thuang tra tai Viet Nam co yeu cAu 
ghi cha ly hon ma viec ket hOn truck day dirge dang ky tai Ca quan dai dien hoac 
tai ca quan co thAm quyen nuac ngoai thi viec ghi chit ly h6n do Uy ban nhan dan 
cAp huyen nai cong dan Viet Nam thu•;Ing tru thkrc hien. 

- Cong dan Viet Nam cu trit a nuac ngoai co yeu cAu ghi cha ly lion de ket hon 
mai ma viec ket hon truck day duac dang lc)",  tai Ca quan dai dien hoac tai ca quan co 
thAm quyen nuac ngoai thi viec ghi cha ly hem do Uy ban nhan dan cAp huyen nai 
tier) nhan h6 sa ket hon mai thvc hien. 

quan thiyc hien thti tuc hanh chinh: 
Pilot-1g Tu phap cAp huyen tham muu Chit tich Uy ban nhan dan cAp huyen xem 

xet, quyet dinh. 
10.7. Bei tuvng thtyc hien thit tuc hanh chinh: Ca nhan. 
10.8. Ten mau don, mh to' khai: T6 khai ghi chit ly hon (Ban hanh kern theo 

Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap). 
10.9. Le phi: 75.000 d6ng. 
Mien le phi cho nguoi thu6c gia dinh c6 cong vai cach mpg; ngoai thu6c h6 

ngheo; nguai khuyet 
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10.10. Ket qua thkrc hien thin tuc hanh chinh: Trich lac ghi chit ly hon 
10.11. Yeu au, dieu kien thtg hien thii tux hanh chinh (neu có): 
- Ban an, quy& dinh ly lion, hay ket lion, van ban them thuSn ly hon da có hieu Luc 

phap luat hoac giAy to khac cong !than viec ly hon do ca quan có thAm quyen cita nuac 
ngoai cap khong vi pham quy dinh caa Luat hon nhan va gia dinh. 

- Viec ly h6n, hay ket hon dm ding dan Viet Nam do ca quan di thAm quyen 
nuac ngoai giai guy& khong thu6c truang hop co dan yeu cAu thi hanh tai Viet Nam 
hoac có dun yeu cAu khong ding nhan tai Viet Nam. 

- COng dan Viet Nam da ly h6n, hay viec ket h6n a nuac ngoai, sau do ve nuac 
thuang tit hoac lam thu tic Bang lc.,  ket hon mai tai ca quan di thAm quyen dm Viet 
Nam thi phai ghi chit ly hon. Tnrang hop da nhieu lAn ly hon hoac hay viec ket hon 
thi chi lam thii tic ghi chit l'An ly hon, hay viec ket hon gar). nhAt. 

10.12. Can dr phap ly: 
- Luat H6 tich nam 2014; 
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 dm Chinh phis quy dinh chi tiet 

m6t s6 dieu va bien pita') thi hanh Luat H6 tich; 
- Thong to s6 15/2015/TT-BTP ngay 16/11/2015 dm B6 Tu pita') huang an 

thi hanh m6t s6 dieu dm Lust H6 tich va Nghi dinh s6 123/2015/ND-CP ngay 
15/11/2015 dm Chinh pha quy dinh chi tiet met s6 dieu va bien phap thi hanh Li* 
H6 tich; 

- Nghi quyeft so 51/2016/NQ-HDND ngay 08/12/2016 ciia HOi ddng nhan dein 
tinh Gia Lai v'e' viec quy dinh mix thu, the da thu, nap le phi ha tich, dp dung tren dia 
ban tinh Gia Lai. 

Ghi chit: Phan chit in nghieng la n6i dung sin d6i, b6 sung 
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Mau to.  khai ghi chit ly hon 
ONG 1105A XA. HQI CHU NGHIA VITT NAM 

Di)c 14p - Ti, do - 14nh phtic 

Td KHAI GHI CHU LY HON 

Kinh girl: (I) 	  

H9, chit dem, ten ngued yeu eau- 
Nai cu 	(2) 	  

Gidy to.  tUy than: (3) 	  
Quan he voi nguai du6c ghi 
De nghi ghi vao so 116 tich viec 	 da dugc giai guy& tai co.  quan có thdrn 
quyen cita nu6c ngoai cho ngueri du6i day: 
H9, chit dem, ten: 	  Giai tinh• 	 
Ngay, thong, nom, sinh: 	 
Qu6c tich• 	  
Giay t6 tuy than: (3)* 	  

Nai cu tra hien nay:  ,  
Nai cu 	tnx6c khi xuat canh: 	  

Nai clang 14 ke't hon truck day• 	  

Ha 	 voi ong/ba: 
Ho, chit. dem'ten: 	 
Giay ter tuy than: (3) * 	  

Theo (4) 	  
so 	 do(5) 	  
	 cap ngay 	thong 	nom 	 
T6i cam doan nhung not dung khai tren day la dung sit that va chiu trach nhiern tnr6c phap 
lust ve cam doan dm minh. 

Tai lieu geri kern theo Ter khai: 	Lam tgi: . 	, ngay 	 tilling 	nom 	 
Ngtroi yeu eau 

(Kg, ghi r5 ho, chit dem, ten) 

Chit thich: 
(j)  Ghi ra ten ca quan thtic hien ghi chit hQ tich. 
(2) Ghi theo dia chi clang ky thtramg 	n6u khOng c6 nai dang ky thu6ng tru thi ghi theo dia chi dang ky tam WI; 
tieing he Ichang cd nai clang ky thtremg tit va nai dang ky tam tru thi ghi theo nal dang sinh sang. 
(3) Ghi thong tin ve giay t& tay than nhu: ha chieu, chirng minh nhan din hoc giay t& hop re thay the (vi d(t: Chung 
minh nhin don s6 001089123 do Cong an thanh ph6 Ha Nia cap ngay 20/10/2004). 
(4) Ghi ro hinh thirc van ban: Ban an/quy6t dinh/ them thuan/cac hinh tithe khac. 
(5) Ghi ro ten co quan nuetc ngoai da giai quyet ly hon/huy ket hon. 
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11. Ghi vao SO ho tich vre'c hO tich khac cita cong dan Viet Nam da duvc giai 
quyet tai co' quan co tham quyen cita lurk ngoai (khai sinh; Oam h0; nhan cha, 
me, con; xac dinh cha, me, con; nuoi con nuoi; khai dr; thay doi hO tich) 

11.1 Trinh tir thuc hien 

Bulk 1. Tie') nh4n hO so' 

- Nguoi de nghi chuan bi day du hos  so theo quy dinh, n6p h6 so tai B6 phan tiep 
nhan va tra ket qua cua UBND cap huyOn. 

- Cong chic tiep nhan h6 so tai B6 phan tiep nhan va tra ket qua kie'm tra tinh 
hop 1O, day du cua ho so: 

+ Tnrong hop h6 so khong thu6c pham vi giai guy& thi huong clan de ca nhan, 
to chirc den co quan có tham quyen giai quyet; 

+ Tnrong hop h6 so chua hop le thi huong din cu th6 theo mau s6 01 tai Phu lvc ban 
hanh kern theo Quyezt dinh so 09/2015/QD-TTg cua Thu tuong Chinh Phu, NOu ho so sau 
khi da dugc huong danma khong dugc bo sung day 	hoan thin thi nguoi tiep nhan 
tir ch6i tiep nhan ho so va lap van ban dr choi tiep nhan ho so, trong do ghi ro 1* do tir 
choi, Icy, ghi ro h9, chit Om, ten dm ngued tiep nhan. 

- Cong chirc tiep nhan h6 so nhap vao S6 theo doi h6 so theo mau so 02 tai Phu 
luc ban hanh kern theo QuyOt dinh so 09/2015/QD-TTg va phan mem din tur (nOu 
cO); lap Giay tiep nhan ho so va hen tra ket qua theo mau so 03 tai Phu luc ban hanh 
kern theo Quyet dinh so 09/2015/QD-TTg; 

Bulfrc 2. Giai quyOt h6 

N'Ou thay yeu cau ghi chit thay d6i h6 tich có yOu to nu& ngodi du diOu kiOn, 
phi' hop quy dinh phap luat, Phong Tu phap boo coo Chu tich Uy ban nhan dan cap 
huyOn. Tnrong hop Chit tich Uy ban nhan dan (long y giai quyet thi ky Trich hie h0 
tich tuong *rig cap cho nguoi yeu cau; ding chirc lam ding tac h0 tich ghi not dung 
ghi chit vac) S6 h6 tich theo quy dinh. 

* Luv 57: 

+ TruOng hop nguOi yeu eau n6p giAy to la ban sao dugc cap tir so g6c hoc ban 
sao dugc chimg thvc tir ban chinh thi nguoi tiep nhan 116 so khong dugc yeu cau xuat 
trinh ban chinh; neu nguoi yeu cau chi n6p ban chup va xuat trinh ban chinh thi 
nguoi tiep nhan ho sa,kiem,tra, doi chieu ban chip voi ban chinh va vao ban chup 
xac nhan ve' viOc da doi chieu not dung giay to dO, khong dugc yeu cau nguoi di (tang 
ky n6p ban sao có chimg thvc giay to.  do. 

+ Tnrong hop phap luat quy dinh xuat trinh giay to khi clang kS,  h6 tich, nguoi 
tiep nhan có trach nhiOm kiem tra giay to.  xuat trinh, doi chieu voi thong tin trong To 
khai va tra lai cho nguoi xuat trinh, khong dugc you cau nguoi clang Icf,116 tich n6p 
them ban sao giay to.  do. Nguari tiep nhan co the chup 01 ban giay xuat trinh hoac 
ghi lai thong tin ciia giay to xuat trinh de luu ho so. 
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+ GiAy to do ca quan c6 thAm quyen cua mac ngoai cap, cong chimg hoac xac 
nhan de sir dung cho viec clang ky h6 tich tai Vi6t,Nam phai dirge h9p phap hoa lanh sv, 
trir truong h9p duce mien theo dieu trac 9u6c to ma Viet Nam la thanh vien; giAy to 
bang tieng nuac ngoai phai clugc dich ra tieng Viet va cong chimg ban dich hoac chung 
thuc chir ky nguoi dich theo quy dinh cua phap luSt. 

+ Ngu6i tiep nhan co trach nhi6m tiep nhan dimg, du h6 sa clang lqf h6 tich theo 
quy dinh cita phap lust h6 tich, khong ducyc yeu cau nguoi clang ky h6 tich n6p them 
giay to ma phap luSt h6 tich khong quy clinh phai n6p. 

Birk 3. Tra ket qua giai quyet ho so': Thvc hien theo Khan 4 Dieu 6 Quy ch6 
ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

* Theri gian nhdn ha sa, tra kk qua va nap le phi (n'Ju co): Sang tic 7g0-11gier, 
chreu tie 13g0-17giO cac ngay lam viec trie ngay nghi, re, tet theo quy dinh 

11.2. Cacho thirc thuc WO: 

- Ngtred c6 yeu cat' ghi cha thay d6i 116 tich CO y6u to nuac ngoai truc tiep thuc 
hien hoac Ay quyen cho nguoi khac thuc hien viec ghi chu; 

- Nguoi thuc hi6n,vi6c ghi chuc6 the n6p h6 sa trvc tiep tai 1:Jy ban nhan dan 
cap huy6n c6 tham quyen hoac giri ho sa qua 116 thong buu chinh. 

11.3. Thanh phAn ho so': 

* Giay ter phai xuiit trinh: 

- H6 chieu hoac chirng minh nhan dan hoac the can mac cong dan hoSc cac giAy to 
khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia tri sir duri, 
de chimg minh ye nhan than cita nguoi c6 yeu cau ghi chu thay doi h() tich c6 you to 
nuac ngoai; 

- Giay to chirng minh not cu tru de xac dinh tham quyen ghi chu thay d6i h6 tich 
co y6u to nuac ngoai (trong giai loan Co sa dit li6u quoc gia ve dan cu va Co sa du 
li6u h6 tich din tir toan quoc chua clugc xay dung xong va thuc hi6n thong nhat tren 
toan quoc). 

Tnremg h9p giri h6 so qua he th6ng buu chinh thi phai giri kern theo ban sao c6 
chimg thuc cac giay to phai xuat trinh neu tren. 

* Glib,  t r phai nOp 

- To khai theo mau quy 

- Ban sao giAy to chirng minh viec 116 tich cla dugc giai quy6t tai ca quan co 
tham quyen cua nuac ngoai. 

- Van ban them thuan lua ch9n ctu6c tich Vi6t Nam cho con dia cha, me d6i vai 
tnrong h9p nguoi yeu cau ghi vao S6 h6 tich viec khai sinh co cha hoac me la cong 
dan Vi6t Nam, nguoi kia la ngu6i nuac ngoai, trong throng h9p Giay khai sinh va 
giay to di lai quoc to do ca quan c6 tham quyen nuac ngodi cap kh6ng ghi qu6c tich 
cua nguoi con. 
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- Van ban ity quyen theo quy dinh caa phap luat trong tru&ng hqp Ay quyen thuc 
hien viec ghi chu. Tnrerng hap ngueri dugc uy quyen la 6ng, ba, cha, me, con, vg, 
ch6ng, anh, chi, em ruOt cua nguari ity,quyen thi van ban fry quyen khong phai cong 
chimg, chimg thuc, nhtrng phai có giay to chimg minh m6i quan he vai ngueri fry 
quyen. 

11.4. SO luvng ho so': 01 N. 

s  11.5. Thoi hvn giai quyet: Ngay trong ngay tiep nhan h8 	tnr&ng hop nhan 
ho sa sau 15 giey ma khong giai guy& dugc ngay thi tra ket qua trong ngay lam viec 
tiep theo. Trong tnrerng hap phai xac minh thi thi han giai quyet khong qua 3 ngay 
lam viec. 

11.6. Ca quan thvc hien thti tuc hanh chinh: 

quan co thim quyen quyet dinh: 

- Uy ban nhan dan cap huyen nai cu trir cua cong dan Viet Nam ghi vao S6 ho 
tich viec khai sinh; giarn h8; than cha, me, con; xac dinh cha, me, con; nuoi con nuoi; 
thay doi he) tich CIA duqc giai quyet tai ca quan có tham quyen cua ntroc ngoai. 

- Uy ban nhan dan cap huyen ncri cu tra cua ngued co trach nhiems  khai tir ghi 
vao So he tich viec khai tir dä dugc giai quyet tai ca quan có tham quyen cua nuac 
ngoai. 

Co' quan thirc hien thti tuc hanh chinh: 

Phang Tu phap cap huyen tham miru Chit tich Uy ban nhan dan cap huyen xem 
xet, quyet dinh. 

11.7. DOi ttrvng thvc hien thfi tuc Mirth chinh: Ca nhan. 

11.8. Ten mAu don, mAu khai: 

- To• khai ghi vao so ho tich viec khai sinh (Ban hanh kem theo Thong to se,  
15/2015/TT-BTP ngay 16/11/2015 ctia BO Tu phap va dityc clieu chinh lgi theo Van 
ban so 1288/HTQTCT-HT ngay 15/9/2016 ctia Cyc HO tich, quac tich, chting thuc —
Bo Dr phap); 

- Tie khai ghi vao so 110 tich viec khai tir (Ban hanh kern theo Thong to s6 
15/2015/TT-BTP ngay 16/11/2015 dm I38 Tu phap); 

- To khai ghi vao s6 hq tich viec nuoi con nuoi (Ban hanh kern theo Thong to so 
15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap); 

- TO khai ghi chit viec giarn 118, nhan cha, me, con (Ban hanh kern theo Thong to 
so 15/2015/TT-BTP ngay 16/11/2015 cira BO Tu phap); 

- Tei khai ghi chti thay croi hO tich (Ban hanh kern theo Thong tu' so 15/2015/TT-
BTP ngay 16/11/2015 ctia BO Tit phcip va clitqc cti'eu chinh lgi theo Van ban so 
1288/HTQTCT-HT ngay 15/9/2016 cita Cyc HO tich, (mac tich, chztng thuc — BO Tu 
phap). 

11.9. Le phi: 75.000 d8ng 

62 



Mign le phi cho ngueyi thu'0c gia dinh c6 cong 	cach mang; nguai thu6c h0 

ngheo; nguCri khuyet tat. 

11.10. Wet qua thtyc hien thli tuc hanh chinh: Trich luc ghi vao s6 h0 tich viec 
khai sinh/Trich luc ghi chu thay doi h6 tich. 

11.11. Yeu cau, dieu lien thin hien thti tuc hanh chinh (neu c6): khong 

11.12. Can dr phi') 

- Nghi dinh se; 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiet 
mot s6 dieu va bien phap thi hanh Lust HO tich; 

- Thong tu,  s6 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huorng clan 
thi hanh mot so dieu cua Luat HSO tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiet mot so dieu va bien phap thi hanh Lust 
HO tich; 

- Van ban so 1288/HTQTCT-HT ngay 15/9/2016 ctia Cyc HO tich, quac tick, 
chzing thus — BO Tu phap ye viec dieu chinh mot so bieu mau hO tich ban hanh kem 
theo Thong to so 15/2015/TT-BTP; 

- Nghi quyet so 51/2016/NQ-HDND,ngay 08/12/2016 cua 	(tang nhan dein 
tinh Gia Lai ye viec quy dinh rmic thu, the dO thu, nQp le phi hO tich, ap dung tren dia 
ban tinh Gia Lai. 

Ghi chic Phan chir in nghieng la not dung sira d6i, b6 sung 
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Mau to khai ghi vao so hO tich viec khai sinh 

ONG Ho A XA-  HO CHU NGHIA VItT NAM 
DOc 14p - Ttr do - 1141th phtic 

T(1 KHAI GHI VAO So HQ TICH VIEC KHAI SINH 

Kinh giri:(1) 	  

HQ, chit dem, ten ngtroi yeu cau: 	  

Giay 0 tay thary(2) 	  

Nai cu trir (3) 	  

Quan he vii ngueyi duqc khai sinh: 	  

nghl ghi vao s6 hq tich viec khai sinh cho nguai ca ten dual day: 

H9, chi-1.0m, ten: 	  

Geri tinh. 	Dan tqc:  	Qu6c tich: 	  

Ngay, thing, nam 	 ghi bang chg.. 	  

Nai sinh: 	  

Que quan: 	  

H9, chit Om, ten ngtriri me: 	  

Nam sinh: 	 Dan tqc: 	 Qu6c tich: 	  

Nai cu tra: (3) 	  

HQ, chit dgm, ten 	cha: 	  

Nam sinh: 	 Dan tqc:  	Qu6c tich: 	  

Nai cu trio: (3) 	  

Da duqc (tang ky khai sinh tai(4) 	  

Giay khai sinh s6(5) 	 cap ngay 	/ 	/ 	 

Toi cam 'Joan nhang nqi dung khai ten day la dung su that va chiu trach nhiern tnrac phap 
luat ye viec cam doan cua minh. 

Lam tgi: 	.ngay 	thong 	nam 

Ngtriri yeu cau 
(4, ghi ro hp, cha dem, ten) 
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Chu thich: 

(1) Ghi re ten co quan de nghi thuc hien ghi vao se he tich viec khai sinh 

(2) Ghi its thong tin ve giAy to thy than cilia nguoi di clang 1c)',  (se, co quan cap, ngay cap he 

chieu, cluing minh nhan dan hoac giay to hop le thay the) 

Vi du: Chimg minh nhan dan se 031089123 do Cong an Hai Phong cap ngay 13/01/2012 

He chieu so N1234568 do Hai sir quan Viet Nam tai CHLB Hirc cap ngay 15/01/2015 

(3) Ghi theo dila chi dang k5r thuamg 	neu khong co not clang k5,  thuamg tru thi ghi theo dia 

chi dang ky tam trio; truarng hop khong có not dang kjf thing tru va not dang kjf tam tru thi 

ghi theo not dang sinh sang. 

(4) Ghi ro ten co quan, ten quec gia nu6c ngoai da dang ky, cap giay khai sinh. 	(5)  Ghi se 

giay khai sinh, ngay, thing, nam co quan c6 tham quyen nuot ngoai cap giay khai sinh. 
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Mau to khai ghi chu viec giam hi), nh4n cha, me, con 

CQNG HOA XA-  HQI CHU NGHiA VitT NAM 
DQc lap - Ttr do - I4nh phtic 

TO KHAI GHI CHU VICC GIAM HQ, NHAN CHA, 1‘4, CON 

Kinh gui: (') 	  

Ho, chu Om, ten ngued yea call: 	  

Nth cu tra. (2) 	  

GiAy to tay than: (3) 	  
De nghi ghi vio so ho tich viec(4) 	  cho 

nguiri duoi day: 
H9, chit' Om, ten: 	 Gidri tinh 	 

Ngay, thing, nam sinh• 	  

Dan tOc• 	 Queic tich: 	  

Noi cu trir (2) 	  

Giay to tiny than: (3) 	  

Là: (5) 	  cua nguiri eel ten duiri day:. 

HQ, chir dem, ten: 	 Gioi tinh 	 

Ngay, thing, nam sinh: 	  

Dan tOc: 	 Qu6c tich: 	  

Nal cu tra: (2) 	  

GiAy to tay than: 0) 	  

Da duqc giai quyet theo (6) 	  

SO 	 d0(7) 	  - 
	 cap ngay 	thing 	nam 	 

Toi cam doan nhang n(ii dung khai tren day la dung sir that va chiu trach nhiem tn.rdrc phap 

lust ve cam doan cua minh. 
Tiri lieu gici kern theo To. khai: 	Lam tai: 	ngay 	thong 	dam 

Nguoi yeu cOu 
(10, ghi rei 4, chit dem, ten) 
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Chti thich: 
(1) Ghi ro ten ca quan thvc hien ghi vao so 110 tjch. 

(2) Ghi theo dja chi dang ky thuOng trii; neu khong co nai Clang ky thuang tru thi ghi theo dja chi clang 14 tam MI; 
tan hqp khOng co nai clang ky thuemg trir va nai dang ky tam tru thi ghi theo dja chi nai dang sinh song. 

(3) Ghi th8ng tin ve giAy to tOy than nhu: hO chieu, chimg minh nhan dan hoac giay to hqp 1 thay the (vi du: Ching 

minh nhan 	so 00108912345 do C8ng an thanh ph6 Ha NOi cap ngay 20/10/2004). 
Ghi r8loai vigc hp tich da duqc giai guy& tai ca quan co than quyen caa nuac ngoai (giam hO, nhAn cha, me, con). 

(5) Ghi ro moi quan he: là cha/me/nguoi giam hO. 

(6) Ghi 1.6 ten giAy to chirng minh sg kien hO tjch da &roc co quan co tham quyen cua nu& ngoai cap. 

(7) Ghi ro ten ca quan nuesc ngoai da giai quyet sv kien hq tich. 
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Mau 0 khai ghi vao so hi) tich vi& nuoi con nuoi 
CQNG HOA XA HQI CHU NGHiA VIET NAM 

DOc lap - Ttr do - 11#nh phtic 

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI 
Kinh 	(') 	  

Ho, chit Om, ten nguoi you cau: 	  
Nai cu trd• (2) 	  
GiAy to tay than: (3) 	  
De nghi ghi vac) so h6 tich vi6c nuoi con nuoi da duac giai quye't tai ca quan co thAm quyesn 
oda nuac ngoai cho nguai duoi day: 
HQ, chit Om, ten: 	 Giai tinh 	 
Ngay, thong, nam sinh 	  
Dan t6c. 	 Quoc tich: 	  
Nai cu 	(2) 	  
GiAy khai sinh/GiAy to tuy than: (3) 	  
LA con nail. cua: 
Ho, chit dem, ten cha: 	  
Nam sinh: 	 Dan tOc: 	 QuOc tich: 	  
Nai cu trir (2) 	  

Ho, chit Om, ten me: 	  
Nam sinh: 	 Dan tOc: 	 Qua'c tich: 	  
Nai cu tra.  (2) 	  

Theo (4) 	  
so 	 do(5) 	  
cap ngay 	tha'ng 	nam 	 
Toi cam doan nhung not dung khai ten day la dung sit that va chiu trach nhiem truck phap 
luat ve cam 'Joan caa minh. 

Tai lieu geti kem theo To' khai: 	Lam tai: 	, ngay 	 thcing 	nam 	 
Nguiri yeu cau 

(Kjr, ghi rei hp, chit Om, ten) 

Chu thich: 
(1) Ghi ro ten ca quan thuc hien ghi chic he tich. 
(2) Ghi theo dia chi ding kY thuang tra; n6u khong CO nai ding kY thuang tra thi ghi theo dia chi ding kY tam tra; 
truing hap 'thong cc') nai ding Ic5,  thuang tra va nai ding .1(1,  tam tra thi ghi theo dia chi nai dang sinh song. 
(3) Ghi thong tin ve giiy to toy thin nhu: he chieu, chirng minh nhin din hoic &ay t& hap thay the (vi du. Chimg 
minh nhan din s6 00108912345 do Cong an thanh phi!) HA Nei cap ngay 20/10/2004). 
(4) Ghi ro ten giiy t& chirng minh su ki'en he tich di duoac ca quan co thim quyen cua nubs ngoai cap. 
(5) Ghi rb ten co quan nubs ngoai di giai quyet sr kien he tich. 
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Mau to khai ghi vao s6 110 tich v* khai tir 
ONG HOA XA HO CHU NGHiA VitT NAM 

DOc 14p - Tir do - 14nh phfic 

TO KHAI GHI VAO SO HQ TICH VItC KHAI Te 
Kinh girl: ") 	  

HQ, chit dem, ten ngu&i yeu call: 	  

Nm cu trti: (2) 	  

Giay tix My than: (3) 	  

Quan he vai nguoi da chit: 	  

De nghi ghi vao sa hi) tich viec khai tit'. cho nguei co ten dir&i day: 

Ho, chit Om, ten: 	  Gidi tinh- 

Ngay, thang, na'm sinh: 	  

Dan tdc: 	 Qudc tich: 	  

Noi cu tra cu6i ding.  (2) 	  

Giay to.  tily than: (3) 	  
: 

Da chit vao Ilk: 	gieY 	 phut, ngay 	 thang 	 nam 	 

Noi chit: 	  

Nguyen nhan chit: 	  

Theo (4) 	  

so4  
	  do (5)  

	 cap ngay 	thing 	am 	 

Toi cam doan nhang nOi dung khai tren day la &rig sir that va chiu trach nhiem truac phap 

lust ve cam doan ciia minh. 

	

Tai lieu giti kem theo Ter khai: 	Lam tai: 	, ngay 	 thang 	dam 
Nguid yeti cau 

(10, ghi ro h9, chi' dem, ten) 
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Chti thich: 
(I)  Ghi ro ten cot quan thuc hien ghi chit hd tich. 
(2) Ghi theo dia chi Ong kY thuang trit; neu khong c6 nai clang ky thuimg trn thi ghi theo dia chi dang Icy tam 
WI; tru&ng hqp khong c6 nai dAng 	thu&ng trit va nai clang IcY tam trit thi ghi theo dia chi ncri sinh song 

thuc te. 
(3) Ghi thong tin v'e giAy t6 thy than nhu: hp chieu, chimg minh nhan din ho4c giAy tat hqp le thay the (vi 
Chimg minh nhan clan se 00108912345 do Cong an thinh pile Ha Ndi cep nay 20/10/2004). 

(4) Ghi ro ten giey tir hp tich duac co.  quan c6 thAm quyen ntrac ngoai cip. 

(5) Ghi ro ten ca quan nuac ngoai da clang lcY su kien hd tich. 
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Mau khai ghi chzi thay doi hO tich 

CQNG HO A XA HQI CHU NGHIA VIET NAM 
DO 14p - Tkr do - Hph phtic 

Td KHAI Gin CHU THAY DOI HQ TICH 

Kinh giri: (I) 	  

HQ, chit dem, ten nguori yeu cAu. 	  

Noi cu tni: (2) 	  

Giay to tay than: (3) 	  

De nghi ghi vao so 110 rich vi'0(4) 	  cho ngtrai có ten 

dtroi day: 

H9, chit dem, ten: 	  

Ngay, thong, nom sinh: 	  

Dan tOc: 	 QuOc tjch: 	  

Noi cu 	(2) 	  

Giay ter tay than: (3) 	  

NiO dung ghi vac) so 119' tich(5). 	  

Theo 	  
so 	 do 	  
	 cap ngay 	/ 	/ 	 

Toi cam doan nhang nOi dung khai tren day la dung su that va chin trach nhiem truac phap 
lust ye cam doan cua minh. 

	

Tai lieu giti kem theo Td khai: 	Lam tai: 	ngety 	 thong 	nom 	 
Ngtroi yeu cau 

(1C.)% ghi ra hp, chi( etem, ten) 

(6) 
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Chit thich: 

(*) Ta khai nay sir dung cho thu tuc yeu cAu ghi vao s6 cac viec 1.10 tich khac cua cong clan 

Viet Nam da duqc giai quyet tai ca quan c6 tham quyen cua nuac ngoai (ngoai cac viec khai 

sinh, khai tir, ket hon, ly hon, giam hO, nhan cha, me, con, nuoi con nuoi). 

(1) Ghi ten co quan de nghi thuc hien viec ghi vao so sit kien hO tich da duqc dang loy/giai 

quyet tai co quan c6 thAm quyen cua nuac ngoai. 

(2) Ghi theo dia chi dang lcSr thuerng trii; neu khong c6 nai (tang ky thuerng tra thi ghi theo dia 

chi dang lcS,  tam trii; tnrang hqp Ichong c6 nai dang lcSr thuang tni va nai clang kSr tam tru thi 

ghi theo dia chi dang nai sinh sting. 

(3) Ghi rO thong tin ve giay to tily than (s6, ca quan cap, ngay cap hO chieu, chi:mg minh 
nhan dan hoac giay te. hop 1e thay the) 

Vi ch,.. The can curfic cong dan s6 001089123567 do Cuc CSQLDKCT &DLQGVDC 
cAp ngay 20/01/2016; 

HO chieu so N 1233567 do Cuc Lanh sr, BO Ngoai giao cAp ngay 22/12/2015 

HQ chieu s6 545379017 do ca quan c6 thAm quyen Hoa Ky cap ngay 
11/02/2016. 

(4) Ghi to not dung thong tin hO tich c6 sr thay doi da duqc giai quyet tai ca quan co thAm 
quyen cua nuoc ngoai 

Vi du: thay d6i ho/thay d6i chit dem, ten. 

(5) Ghi rO nOi dung ca ban dm viec ho tich da duqc dang kj,  

Vi du: Duqc thay d6i ho, chit dem tir Nguyen Thi Lan thanh Smith Jenny Lan 

(6) Ghi ro ten loai giAy 0110 tich Ctuqc ca quan co tham quyen nuac ngoai cap xic nhan viec 

thay d6i hO tich, s6, ten ca quan cAp, ngay cAp giAy to d6. 
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12. Wang ky lai khai sinh có yeu to nu& ngoii 
12.1 Trinh ttr thtrc hien 

Btro.c 1. Tiep nh4n hO 
- Ngueri de nghi char' bi day du h6 so theo quy dinh, n6p h6 sof tai B6 phan tiep 

nhan va tra ket qua dia UBND cap huyen. 
- Cong chirc tiep nhan h6 so tai B6 phan tiep nhan va tra ket qua kiem tra tinh 

hop le, day du cua h6 so: 
+ Tnrong hop ho so khong thuc pham vi giai guy& thi huang clan de ca nhan, 

to chirc den co quan c6 tham quyen giai quyet, 
+ Tnrerng h9p he so chua hop le thi huong dan cu the theo mau s6 01 tai Phu luc ban 

hanh kern theo Quyet dinh s6 09/2015/QD-TTg cua Thu Wong Chinh Phii, Neu h6 so sau 
khi da duoc huang clan ma kh6ng duqc b6 sung day du, hoan thien thi nguai tiep nhan 
tir ch6i tiep than h6 so va lap van ban to chi tiep nhan h6 so, trong do ghi ro ly do tir 
ch6i, Icy, ghi r6 h9, chir dem, ten oh nguoi tiep nhan. 

- Cong chirc tiep nhan h6 so nhap vao S6 theo dOi h6 so theo mau s6 02 tai Phu 
luc ban hanh kern theo Quyet dinh se 09/2015/QD-TTg va phan mem dien tir (nEu 
c6); lap Giay tiep nhan h6 so va hen tra ket qua theo mau s6 03 tai Phu luc ban hanh 
kern theo Quyet dinh se 09/2015/QD-TTg; 

Bulk 2. Giai quyet 
- Trong th6i han 05 ngay lam viec,Ie tix ngay nhan h6 so, Phong TIT phap kiem 

tra, xac minh h6 so. 
Twang hop viec Tang ky khai sinh trir6c day dugc thuc hien tai fly ban nhan 

dan cap xa hoac Ser Tu phap thi Phong Tu phap c6 van ban de nghi fly ban nhan dan 
cap xa/So• Tu phap not thuc hien viec clang ky khai sinh truac day kiem tra, xac minh 

ve viec luu gift s6 h6 tich. 
Trong thoi han 05 ngay lam viec, ke tiz ngay nhan dugc van ban de nghi, fly ban 

nhan dan/S6 Tu phap da dAng lo;/ khai sinh tnrac day tiEn hanh kiem tra, xac minh va 
tra 16i bAng van ban ve viec con luu gill hoac khong hru gift duoc s6 h6 tich. 

- Sau khi kiem tra, xac minh, neu thay h6 so day du, chinh xac, dung quy dinh 
phap luat, Phong Tu phap bao cao Chu tich fly ban nhan dan cap huyen xem xet, 
quyEt dinh. Tnr6ng hop Chu tich fly ban nhan dan d6ng y giai guy& thi ky cap Giay 
khai sinh cho ngueri yeu cAu; ding chirc lam cong tac h6 tich ghi n'6i dung khai sinh 
vao S6 clang ky khai sinh, ding ngueri di dang ky lai khai sinh ky ten vao S6. 

* Ltru 
+ Tnrerng hop ngueri yeu cau n6p giAy to la ban sao duoc cap tir s6 g6c hoac ban 

sao duoc chimg thuc tir ban chinh thi nguiri tiep nhan h6 so khong dugc you eau xuat 
trinh ban chinh; neu ngueri yeu cAu chi n6p ban chup va xuAt trinh ban chinh thi 
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ngugi tiep nhan h6 so kiem tra, d6i chieu ban chup voi ban chinh va vao ban chip 
xac nhan ve viec c/A doi chieu not dung giAy to d6, khong dugc yeu cau nguOi di clang 
ky nOp ban sao có chi ng thuc giAy to d6. 

+ Trueyng hop phap luat quy dinh xuAt trinh giAy to khi clang ky h0 tich, ngtraci 
tier) nhan co trach nhiem kiem tra giAy to xuAt trinh, d6i chieu vgi thong tin trong Ter 
khai va tra lai cho ngtrofi xuAt trinh, khong dugc yeu cAu ngugi clang lc)",  h0 tich nOp 

them ban sao giAy to. d6. Nguai tier),  nhan c6 the chup 01 ban giAy to xuAt trinh hoac 
ghi lai thong tin dm giAy to xuAt trinh de luu h6 so. 

+ Giay to do co quan co tharn quyen cua ntrac ngoai cap, ding chimg hoac xac 
nhan a sir dung cho viec dang k‘;/ h'6 tich tai Viet Nam phai dugc hop phap boa l'anh skr, 
trir tru&ng hop dugc mien theo dieu trac qu6c to ma Viet Nam la thanh vien; giAy to 
bing tieng mac ngoai phai duce dich ra tieng Viet va cong chimg ban dich hoac chimg 
thuc chi ky ngued dich theo quy Binh cua phap luat. 

+ Nguai tiep nhan c6 trach nhiem tie') nhan dung, du h6 so clang ky h0 tich theo 
quy dinh cua phap luat h0 tich, khong dugc yeu cAu ngoai dang ky h'6 tich Op them 
giAy to ma phap luat h'6 tich khong quy dinh phai nOp. 

Btrik 3. Tra ket qua giai quyet hO 	Thkrc hien theo Khoan 4 Dieu 6 Quy the 
ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

* Thai gian nh4n ha so., tra lck qua va nOp le phi (n"ju co): Sang tie 7gio.-1 
chieu tie 13gia-17gia cac ngay lam viec frit ngay nghi, le, te't theo quy ctjnh. 

12.2. Cach thtic thtyc 
- Ngugi co yeu cAu clang ky lai khai sinh trkrc tier) thkrc hien hoAc fly quyen cho 

ngtreyi khac thkrc hien viec clang ky lai khai sinh; 
- NgtrOi thuc hien viec clang ky lai khai sinh có the trkic tiep n6p h6 so tai Oy ban 

nhan dan cap huyen c6 thAm quyen hoAc giri h6 so qua he th6ng buu chinh. 
12.3. Thanh phAn ho so': 
* GiAy phai xuAt trinh 
HO chieu hoac chimg minh nhan dan hoac the can cuac cong dan hoac cac giAy 

to khac c6 dan anh va th6ng tin ca nhan do co quan co thArn quyen cAp, con gia tri sir 
dung a chirng minh ve nhan than dm nguoi c6 yeu cAu dang k 'y lai khai sinh; 

* Giay to.  phai nOp 
- TO khai dang ky lai khai sinh theo mAu, trong d6 c6 cam doan cita ngugi yeu cAu 

ve viec dA clang 1(5/ khai sinh nhung khong ltru gii dugc ban chinh GiAy khai sinh. 
- Ban sao toan b0 h6 so, giAy to cua ngtrai yeu cAu hoAc h6 so, giAy taf, tai lieu 

khac trong do di thong tin lien quan den not dung khai sinh, g6m: 
+ Ban sao Giay khai sinh do co quan c6 tham quyen dm Viet Nam cap (ban sao 

dugc cong chimg, chirng thuc hop le, ban sao dugc cAp to s6 clang ky khai sinh); Ban 
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chinh hoac ban sao giAy to,  c6 gia tri thay the GiAy khai sinh duqc cAp truer nam 

1945 6. mien Bac va truac ham 1975 a mien Nam. 
+ Tnrang h9p nguai yeti cAu khong co giAy t& neu tren thi phai Op ban sao giAy 

t& do co quan c6 thAm quyen cua Viet Nam cAp hop le nhu: GiAy chimg minh nhan 
dan, The can cuerc cong dan hoac HO chieu; SO hO khAu, SO tam tra, giAy t& chimg 
minh ve nori cu trtl; Wang tot nghiep, GiAy chung nhlan, Chung chi, Hoc ba, HO so hoc 
tap do co- quan dao tao, quan ly gido cltic co thAm quyen cAp ho4c xac nhan; GiAy to 
khac c6 thong tin ye ho, chit dem, ten, ngay, thing, nam sinh cua ca nhan; GiAy to 

chimg minh quan he cha con, me con. 
Ngueri yeu cAu clang ky khai sinh c6 trach nhiem nOp dAy du ban sao cac giAy to 

neu ten (neu co) va phai cam doan da nOp du cac giAy to minh c6. Tnrarng hop nguoi 
yeu cAu clang ky khai sinh cam doan khong dang sit that, coy chi:nOp ban sao giay t& 
co lqi de clang ky khai sinh thi viec clang ky khai sinh khong CO gia tri phap 1y. 

12.4. SO ltrqng hO so*: 01 NI. 
12.5. ThCri hun giai quyet: 05 ngay lam viec. 
Truing hop phai co van ban xac minh thi thei han giai guy& khong qua 13 ngay 

lam viec (khong tinh thoi gian giri van ban yeu cAu xac minh va th&i gian giri van ban 

tra lai ket qua xac minh qua he thOng buu chinh). 
12.6. Ca quan thuc hien thit tuc hanh chinh: 
Co quan c6 thOni'quyen quyet dinh: 
- Uy ban nhan dan cAp huyen noi da-  dang ky khai sinh truac day thuc hien dang 

ky lai khai sinh. 
- Tnreing hop viec khai sinh truac day dugc dang IcS,  tai Uy ban nhan dan cAp xa 

thi viec clang IcS,  lai khai sinh do Uy ban nhan dan cAp huyen cAp tren thuc hien. 

- Truarng hop khai sinh truck day duoc dang ky tai Uy ban nhan dan cAp tinh 
hoac SO Tu phap thi viec dang ky lai khai sinh do Uy ban nhan dan cAp huyen noi co 

tilt so hien nay dm SO Tu phap thgc hien. 
Co quan thu.c hien thit tuc hanh chinh: 
Phang Tu phap cAp huyen tham muu Chu tich Uy ban nhan dan cAp huyen xem 

xet, quyet dinh. 
Ca quan phi hqp: y ban nhan dan cAp ?XS& Tu phap nai nguoi yeu cAu 

dang 1c)', lai khai sinh da clang ky khai sinh truac day. 
12.7. DOi tuvng thuc hien thti tuc hanh chinh: Ca nhan. 

12.8. Ten mau dan, matt khai: To.  khai cteing19', lai khai sinh (Ban hanh kem 

theo Thong to so 15/2015/TT-BTP ngay 16/11/2015 ctia BO Tit phap va cittvc 
chinh lai theo Van ban so 1288/HTQTCT-HT ngay 15/9/2016 clia Cyc HO tich, quac 

tich, chirng thuc — BO Tit phap). 
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12.9. Le phi: 75.000 d'Ong 
Mien le phi cho nguai thuOc gia dinh có cong vai cach mpg; nguoi thuOc hO 

ngheo; nguoi khuyet tat. 
12.10. Ket qua thip hien thil tuc hanh chinh: Giay khai sinh 

12.11. Yeu au, dieu kien thtyc hien thU tuc hanh chinh (nen có): 
- Cong dan Viet Nam dinh cua nuac ngoai hoac ngueri nu6c ngoai da Clang ky 

khai sinh tai co quan có tham quy'en dm Viet Nam trudrc ngay 01/01/2016 nhung SO 
clang k5r khai sinh va ban chinh Giay khai sinh deu bi mit. 

- Nguai có yeu cau con song tai thi diem yeu cau clang ky lai khai sinh. 

- Ngutri yeu cau có trach nhiem nOp day du ban sao giAy tO, tai lieu co not dung 

lien quan den viec clang ky lai khai sinh. 
12.12. Can dr phap 1y: 
- Lust HO tich nam 2014; 
- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi ti6t 

mot so dieu va bien phap thi hanh Luat HO tich; 
- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huang dan 

thi hanh mot so dieu dm Lust HO tich va Nghi dinh se) 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiet mot so dieu va bien phap thi hanh Luat 

HO tich; 
- Van ban so 1288/HTQTCT-HT ngay 15/9/2016 caa Cyc HO tick quoc tich, 

chzing thvc — BO Tu phap ve viec ctieu chinh mot 56 bieu mau hO tich ban hanh kern 
theo Thong to so 15/2015/TT-BTP; 

- Nghi quyet so 51/2016/NQ-HDND ngay 08/12/2016 caa HOi ctOng nhan dan 
tinh Gia Lai ve viec quy ctinh mirc thu, the ctO thu, nQp le phi 10 tick ap dung tren ctia 

ban tinh Gia Lai. 

Ghi chir Phan chit in nghieng la nOi dung sira doi, bo sung 
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Mau to khai clang ky lgi khai sinh 

COG Ho A XA HQI CHU NGHIA VIET NAM 
DOc 14p - Tty do - Hph phtic 

Ttf ICHAI BANG KY LAA KHAI SINH 

Kinh 	(1) 	  

H9, chit dem, ten nguiri yeu eau: 	  

Giay t& bay than: (2) 	  

Nth cu tni:(3) 	  

Quan he voi nguoi duac khai sinh: 	  

De nghi co quan ding kS,  191 khai sinh cho nguiri co ten dulfri day: 

139, chiir dem, ten: 	  
Ngay, thong, nom sinh: 	 ghi bang chit. 	  

Nai sinh: (4) 	  Gioi ....tinh: 	 

Dan tOc. 	 Qu6c tich• 	  

Que pan: 	  

H9, chit Om, ten ngtrol 
Nam sinh• 	 Dan t6c:  	Qu6c tich• 	 

Nai cu ft-Cu (3) 	  

H9, chit dem, ten ngtr?ri cha: 	  

Nam sinh• 	 Dan t6c.  	Qu6c tich: 	 

Nai cu tni:(3) 	  

Da slang ky khai sinh tai: (5) 	  

Giay khai sinh   ngay 	 

Ly do ding ItY 19i: 	  

T6i cam doan nhang nei dung khai tren day la &mg sit that va chiu trach nhiem truoc phap 

lust ve viec cam doan ciia minh. 

Lam tai: 	 , ngay 	thong 	nom 	 

Ngtroi yeu cau 
(K3, ghi r5 129, chit dem, ten) 
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Chu thich: 

0)  Ghi ro ten ca quan a nghi thkrc hien viec dang k9 lai khai sinh 

(2) Ghi rO thong tin ve giay to tily than dm ngtraii di clang k9 (s6, ca quan cap, ngay 

cap 110 chieu, chimg minh nhan dan hoac giay to hap 1e thay th6') 

Vi dy: Chimg minh nhan dan s6 001089123 do Cong an thanh phi Ha NOi cap ngay 

20/10/2004. 

(3) Ghi theo dia chi Clang k9 thlrang 	neu khong c6 nai dang k9 thuorng tru thi ghi 

theo dia chi dang 1(9 tam tr6; truing hap khong c6 nai dang 1c9 thuOng tru va nai dang 1(9 

tam tra thi ghi theo dia chi dang sinh 

(4) Truing hap sinh tai ca so y to thi ghi ro ten ca so y to va dia danh hanh chinh 

Vi dy: - Benh vien Phu san Ha NOi 

- Tram y 4 xa Dinh Bang, huyen 'Er Son, tinh Bic Ninh. 

Truing hap sinh ra ngoai co so y to thi ghi dia danh dm 03 cap hanh chinh (xa, 

huyen, tinh), nai sinh ra. 

Vi dy: xa Dinh Bang, huyen Tir Son, tinh Bic Ninh. 

(5) Ghi ten co quan da thkrc hien viec dang k9 khai sinh tnroc day, so, ngay, thang, 

nam cap Giay khai sinh tnrorc day (neu c6 ban sao Giay khai sinh). 
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13. Wang ky khai sinh có yeu to mot ngoai cho ngtrol dA có hO so', giAy ca nhan 
13.1 Trinh tir thtyc hien 
Buoy 1. Tiep nh4n ho so' 
- Ngu&i de nghi chuAn bi d'Ay du h6 so theo quy dinh, n6p 116 so tai B6 phAn tiep 

nhAn va tra lc& qua cua UBND cAp huyen. 
- Cong chirc tiep nhAn h6 so tai B6 phAn tiep nhAn va tra ket qua kiem tra tinh 

hqp le, dAy du cua h6 so: 
+ Truang hop h6 so khong thu6c pham vi giai quyet thi huong dAn de ca nhan, 

to chirc den co quan co thAm quy6n giai quy6t; 
+ Throng Nip h6 so chua hop le thi huong &In cu the theo mAu s6 01 tai Phu 'tic ban 

hanh kern theo Quyet dinh s6 09/2015/QD-'TTg cUa Thu tuong Chinh Phu, Neu h6 so sau 
khi da dugc huong dAn ma khong dugc b6 sung dAy du, hoan thien thi ngued tiep nhAn 
tir chi tiep nhAn h6 so va 14 van ban tir ch6i tiep nhAn h6 so, trong do ghi r6 19 do tir 
ch6i, k9, ghi r6 ho, chit dem, ten dm ngued tiep nh'An. 

- Cong chirc tier,  nhAn h6 so nhAp vao S6 theo doi h6 so theo mAu s6 02 tai Php 
Inc ban hanh kern theo Quyet dinh s6 09/2015/QD-TTg va phAn mem dien tir (nett 
co); lAp GiAy tiep nhAn h6 so va hen tra IC& qua theo mAu s6 03 tai Phu luc ban hanh 
kern theo Quyet dinh s6 09/2015/QD-TTg; 

Birk 2. Giai quyet ho so': 
- Trong thiyi han 05 ngay lam viec, ke tix ngay tiep nhAn h6 so, Phong Tu phap 

kiem tra, xac minh h6 so. 
Phong Tu phap c6 van ban de nghi Uy ban nhan dan cAp xA not ngued c6 yeu 

cAu cu tru tnr6c khi xuAt canh kiem tra, xac minh ve viec dang Ic9 khai sinh cita 
ngued yeu cAu va viec luu gill s6 h6 tich. 

Trong theti han 05 ngay lam viec, ke tir ngay nhan &roc van ban de nghi, Uy ban 
nhan dan not nhAn duct yeu eau xac mirth tien hanh kiem tra, xac minh va tra loci bang 
van ban ye viec ngueri yeu cAu TA' dugc clang k9 khai sinh hay chua dugc dang 1(9 khai 
sinh; viec can luu giu hoac khong luu gift dugc s6 hQ tich. 

Trong thed han 03 ngay lam viec, ke tir ngay nhAn dugc ket qua xac minh, nett 
thAy h6 so dAy du, chinh xac, dung quy dinh phap lust, Phong Tu phap bao cao Chit 
tich Uy ban nhan dan cAp huyen xem xet, quyet dinh. Throng hqp Chit tich Uy ban 
'than dan d6ng y giai quyet thi Ic9 GiAy khai sinh cAp cho ngueri yeu cAu; ding chirc 
lam cong tac ho tich ghi not dung khai sinh vao S6 clang k9 khai sinh, ding ngued di 
dang 1(9 khai sinh 1(9 ten vao S6. 

* Ltru ST: 

+ Truorng hop nguoi yeu cAu nOp giAy tet la ban sao dugc cAp tir s6 g6c hoac ban 
sao dugc chirng thuc tir ban chinh thi ngued tier) nhAn h6 so khong dugc yeu cAu xuAt 
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trinh ban chinh; nett ngueyi yeu cAu chi nOp ban chup va xuAt trinh ban chinh thi 
ngtred tiep nhan ho sa kiem tra, d0i chieu ban chup vai ban chinh va leSr vao ban chup 
xac nhan ve viec da doi chieu not dung giAy to d6, khong dugc yeu cAu ngued di dang 
ky nOp ban sao c6 chimg thus giAy to d6. 

+ Tnrong hop phap luat quy dinh xuAt trinh giAy to khi clang kST ho tich, ngued 
tiep nhan co trach nhiem kiem tra giAy t& xuAt trinh, d0i chieu vii thong tin trong Tey 
khai va tra tai cho ngtreyi xuAt trinh, khong cluqc you cAu ngued Tang 1c)., h0 tich nop 
them ban sao giAy to do. Ngued tiep nhan c6 the chip 01 ban giAy to xuAt trinh hoac 
ghi lai thong tin dm giAy t& xuAt trinh de luu ho sa. 

+ GiAy to do co quan c6 thAm quyen cua nuck ngoai cap, ding chimg hoac xac 
nhan (16' sir dung cho viec dang ky ho tich tai Viet Nam phai duce hop phap hoa lanh 
trir tn.rerng hop &rot mien theo dieu troy qu6c t6 ma Viet Nam là thanh vien; giAy to 
bAng tieng ntroc ngoai phai &rot dich ra tieng Viet va cong chimg ban dich hoac chimg 
thuc chit lcS,  ngu&i dich theo quy dinh caa phap luat. 

+ Ngueri tiep nhan c6 trach nhi 'ern tiep nhan dung, du h0 sa clang ky h0 tich theo 
quy dinh cua phap 1uat ho tich, khong duot yeu cAu nguari dang ky h0 tich nOp them 
giAy to ma phap luat h0 tich khong quy dinh phai nOp. 

Birk 3. Tra Wet qua grafi quyet hO sa: Thuc hien theo Khoan 4 Dieu 6 Quy the 
ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

* Thai gian nh4n ha sa, tra ket qUa va Op le phi (neu co): Sang tic 
chieu tie 13gia-17gia cac ngay lam viec trio ngay nghi, le, tet theo quy dinh. 

13.2. Cfich thtic dug hin: 
- Ngueri co yeu cAu dang kr khai sinh truce tiep thuc hien hoac fry quyen cho 

ngueyi khac dux hien viec dang IcSr khai sinh; 
- Nguad thuc hien viec dang ky khai sinh c6 the n'Op h0 so trixc tiep tait5Y ban 

nhan dan cap huyen co -tharn quyen hoac giri ho so qua he th0ng buu chinh. 
13.3. Thanh phAn ho so': 
* GiAy to' phai xuat trinh 
- HO chieu hoac chi:mg minh nhan dan hoac the can cuac cong dan hoac cac giAy 

to khac,c6 dan anh va thong tin ca nhan do co quan c6 thAm quyen cap, con gia tri sir 
dung de chirng minh ve nhan than crla ngueri c6 yeu cAu clang kS,  khai sinh (giay to 
thy than). 

- GiAy to chimg minh nai cu tra tnrot khi xuAt canh de xac dinh thArn quyen 
dang kS,  khai sinh. 

Truerng hop giri 110 sa qua he th0ng buu chinh thi phai giri kern theo ban sao c6 
chimg thuc cac giay to phai xuAt trinh neu ten. 

* GiAy phai nOp 
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- Ta khai clang IcSfIchai sinh theo mau. 
- Van bin cam doan ve viec chua duqc clang lcr khai sinh. 
- Ban sao loan b6 h6 sa, giAy to cua nguai yeu cAu hoac h'6 sa, giAy to, tai lieu 

khac trong dO CO thong tin lien quan den n6i dung khai sinh, g6m: Gilay chung minh 

nhan dan, The can cuac cong dan hoac HO chieu; S6 h6 khAu, S6 tam vet, giAy to 
chimg minh ve nai cu VA; 13'ng tot nghiep, GiAy chimg nhin, Chung chi, HQC ba, H6 

so,  hoc tip do ca quan clao tao, quay) ly gido cluc co thArn quyen cAp hoac xac nhin; 
GiAy to khac có thong tin ve h9, chit dem, ten, ngay, thing, nam sinh cua ca nhan; 

Gilay to chirng minh quan he cha con, me con. 
Ngueyi you cAu ding ky khai sinh c6 trich nhiem n6p dAy du ban sao cac giAy to 

neu ten (neu co) \fa phii cam doan da n6p du cac giAy to minh c6. Tnreyng hop nguari 
yeu cAu clang ky khai sinh cam loan khong dung sv that, coy chi n6p ban sao giay to 

cc') lqi a clang IcSr khai sinh thi viec Ong ky khai sinh kh6ng c6 gia tri phap 1ST. 

- Van ban Ay quyen theo quy dinh cua phap luit trong tnierng hop Ay quyen thvc 
hien viec ding IcS1 khai sinh. Truemg hop nguari &Iva Ay quyen là Ong, bi, cha, me, 
con, vg, chong, anh, chi, em runt cua nguari Ay quyen thi van bin Ay quyen khong 
phii cong chirng, chung thvc, nhung phai co giAy to chimg minh m6i quan he vii 
nguari fry quyen. 

13.4. SO ltrqng ho so': 01 b6. 
13.5. Thai hull giai quyet: 05 ngiy lam viec. 
Tnrarng hop phii c6 van ban xac minh thi thai han giai guy& khong qua 13 ngdy 

lam viec (khong tinh thai gian giri van bin yeu cAu xac minh \fa thai gian giri van bin 
tri lai ket qui xac minh qua he tilting biru chinh. 

13.6. Co quan thkrc hien thii tuc hanh chinh: 
Co' quan co thim quyen quyet dinh: 
Uy ban nhin din cAp huyen nai cu tra tnrOc khi xuAt cinh cua nguari co yeu cAu 

'Tang IcSr khai sinh. 
Co quan thut hi?n thfi tuc hanh chinh: 
Phong Tu phip cap huyen tham muu Chit tich Uy ban nhan dan cAp huyen xem 

xet, guy& dinh. 
quan phOi htyp: 

Uy ban nhan dan cAp xa nai ngueli yeu cAu clang IcSr khai sinh cu tra tnroc khi 

xuAt cinh. 
13.7. Doi ttrong thkrc hien thu tuc hanh chinh: Ca nhan. 

13.8. Ten mAu don, luau to khai: Ta khai gang ky khai sinh (Ban hanh kern theo 
Thong to sa 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap va duor di"du chinh 
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lgi theo Van ban so 1288/HTQTCT-HT ngay 15/9/2016 caa Cyc HO tich, quoc tich, 
cluing that — BO TuThcip). 

13.9. Le phi: 75.000 d6ng 
Mien le phi cho nguoi thu6c gia dinh co cong vai cach mang; nguoi thu6c ho 

ngheo; ngu6i khuyet tat. 
13.10. Ket qua thy hien thil tuc hanh chinh: Giay khai sinh 
13.11. Yeu cau, dieu kien thirc hien thti tuc hanh chinh (neu co): 
Nguai Viet Nam clinh cud Cunuac ngodi, chua dugc clang ky khai sinh tai ca quan 

c6 tham quyen Viet Nam, co 116 so., giay to ca nhan (ban chinh hoac ban sao dugc 
chimg thgc hop le) nhu: giAy to tit)/ than; S6 110 khAti; So tam tra; giAy t6 khac do ca 
quan nha nuacc6 tharn quyen dm Viet Nam cap trong dO CO ghi nod sinh tai Viet Nam. 

13.12. Can cir phi') 1ST: 

- Luat H6 tich nam 2014; 
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiet 

mot s6 dieu va bien phap thi hanh Lust HO tich; 
- Th6ng to s6 15/2015/TT-BTP ngdy 16/11/2015 dm B6 Tu phap huang clan 

thi hanh mot s6 dieu cua Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay 
15/11/2015 oh Chinh phu quy dinh chi tit mot so dieu va bien phap thi hanh Lust 
HO tich; 

- Van ban so 1288/HTQTCT-HT ngay 15/9/2016 caa Cuc HO ttch, quac tich, 
chang thkrc — BO Tu phap ve viec ctieu chinh mot so bieu mau hO tich ban hanh kern 
theo Thong to so 15/2015/TT-BTP; 

- Nghi quyet so 51/2016/NQ-HDND ngay 08/12/2016 caa HOi ctOng nhan dan 
tinh Gia Lai ve viec quy Binh nnic thu, the ctO thu, nop le phi hO tich, ap clung tren ctia 
ban tinh Gia Lai. 

Ghi chit: Phan chit in nghieng la not dung sira d6i, b6 sung 
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Mau Ta khai clang 19", khai sinh 
COG HOA XA HO CHU NGHIA VITT NAM 

Km 14p - Tv do - Hph phtic 

T€% KHAI HANG KY KHAI SINH 

Kinh 	(1) 	  

I19, chit dem, ten ngtroi yeu 

GiAy toy tay than:(2) 	  

Nai cu trix(3) 	  

Quan he yeti nguo•i (lucre khai sinh• 	  

De nghi co.  quan 'Tang ky khai sinh cho ngtroi duel day: 

Ho, chit Om, ten: 	  

Ngay, thong, nam sinh: 	 ghi bang chit• 	  

Novi sinh(4) 	  

Giai tinh• 	 Dan tOc:  	Qu'6c tich: 	  

Que quan: 	  

H9, chit tem, ten nguiri my: 	  

Nam sinh: 	 Dan tOc: 	Quo'c tich: 	  

Nati cu tra• (3) 	  

Ho, chfr dem, ten nguiri cha: 	  

Nam sinh: 	 Dan ti5c: 	 Qu6c tich: 	  

Noi cu tru: (3) 	  

'MI cam doan nQi dung a nghi clang kS,  khai sinh tren day la &mg sit that, dugc su thea 
thuan !that tri cua cac ben lien quan theo quy dinh phap luat. 

Toi chiu hoan town trach nhiem tnroc phap luat v'e ni5i dung cam doan cua minh. 

Lam tai: 	  ngay 	thong 	nam 	 

Ngtroi yeu cAtt 

(KJ% ghi r5 /29, chii dem, ten) 
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Chu thich: 

0)  Ghi ro ten ca quan a nghi thuc hien viec dang ky khai sinh 

(2) Ghi ra thong tin ye giay tä thy than dm nguari di dang 1c (ghi so, ca quan cap, ngay cAp 
110 chiEu, chirng minh nhan dan hoac giAy to 11c/1)1'e thay thE) 

Vi du: Chung minh nhan dan so 001089123 do Cong an thanh phO Ha NOi cap ngay 

20/10/2014. 

(3) Ghi theo dia chi dang IcSrthuong trii; nEu khong có nai dang ky thuarng tru thi ghi theo dia 

chi dang k-Sr tam trii; tru&ng hap Ichong có nai dang ky thuarng trn va nai Clang kSr tam tth thi 

ghi theo dia chi dang sinh song. 

(4) Tnrarng harp sinh tai ca ser y to thi ghi ro ten ca so y to va dia danh hanh chinh 

Vi du: - Benh vien Phu san Ha NOi 

- Tram y to xa Dinh Bang, huyen Tir San, tinh Bac Ninh. 

Tnrong hop sinh ra ngoai ca sb y to thi ghi dia danh dm 03 cAp hanh chinh (xa, huyen, 

tinh), nai sinh ra. 

Vi du: xa Dinh Bang, huyen Ur San, tinh Bac Ninh. 
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14. Wang kS,  lui ket hon co yeu t6 ntro'c ngoai 

14.1 Trinh tir time hiO 

Bak 1. Tiep nhOn hO so' 

- Ngueri de nghr chu5n br Tay der h6 sa theo quy dinh, n6p 116 sa tar B6 ph5n tiep 
nhan va tra ket qua cua UBND cap huyen. 

- Cong chirc tiep nh5n ho sa tai B6 phan tiep nh5n va tra ket qua kiem tra tinh 
hgp le, day du dm ho sa: 

+ Tnzarng hgp 116 sa kh6ng thuOc pham vi giai guy& thi huomg dan de cá nhan, 
to chirc den ca quan co tham quyen giai quyet; 

+ Throng hop 116 sa chua hgp le thi huong dan cu the theo mau so 01 tai,Phulkic ban 
hanh kern theo Quyet dinh so 09/2015/QD-TTg 	Thu Mang Chinh Phil, Neu ho sa sau 
khi da dugc htrang,din ma Ichong dugc bo sung day du, hoan thien thi nguen tiep nh5n 
ter choi tiep nh5n 116 sa va 15p van ban tir choi tiep nh5n ho sa, trong do ghi re51 ,  do tir 
choi, 14, ghi 1'6119, chit dem, ten dm ngu&i tiep nh5n. 

- Cong chirc lief) nh5n 11'6 sa nh5p vao So theo dOi 116 sa theo mau s6 02 tai Phu. 
Wc ban hanh kern theo Quyet dinh so 09/2015/QD-TTg va phan mem dien tir (neu 
co); 15p Gray tiep nh5n ho sa va hen tra ket qua theo mau so 03 tai Phu luc ban hanh 
kern theo Quyet dinh s6 09/2015/QD-TTg; 

Bigre 2. Giai quyet ho so': 
• , 

- Trong then Ilan 05 ngay lam viec, ke tir ngay nh5n 116 sa, Phong Tu phap kiem 
tra, xac minh ho sa. 

Throng hqp viec clang ky ket hon truoc day tlwc hien tai Uy ban nhan dan cap 
xa hoc Soy Tu phap thi Rick's Tu phap co van ,ban nghl Uy ban nhan dan cap 
xa/SOr 	phap nai clang 	ket h6n tnrac day kiem tra, xac minh ye viec hru grit so 
110 tich. 

Trong then han 95 ngay lam viec, ke tir ngay nh5n dugc van ban de nghr, So Tu 
phap/Uy ban nhan dan cap xd tien hanh kiem tra, xac minh va tra loci b5ng van ban ye 
viec con ltru grit hoc Ichang ltru grit dugc so h6 tich. 

Sau khi kiem tra, xac minh, nett th5y 116' sa day du, chinh xac, dung quy dinh 
phap 1uat, Phong Tu phap bao cao Chu tich Uy ban nhan dan cap,  huyen xem xet, 
quyet dinh. Trtrong hqp 	tich Uy ban nhan dan Tong giai quyet thi 14 02 Giay 
chimg nh5n ket hon cap cho ngtrai có yeu c5u. 

- Phong Tu phap to chirc trao Gidy chimg nh5n ket hon cho hai ben nam, nit; 
cong chic lam ding tac h6 tich ghi viec ket hon vao SO clang 14 ket hon, clang hai 
ben nam, nit kj,  ten vao SO; hai ben nam, nit ding ky vao Gray chimg nh5n lc& hon. 

* Ltru 

+ Throng hgp ngtroi yeu ca‘u nOp gia'y to la ban sao dugc cap tir so goc hoc ban 
sao dugc chirng thgc tir ban chinh thi nguad tiep nh5n h6 sa khong dugc yeu c5u xuat 
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trinh ban chinh; neu nguari yeu cau chi nOp ban chpp va xuat trinh ban chinh thi 
nguari tiep nhan ho sa,lciem tra, doi chieu ban chip 	ban chinh va vao ban chpp 
xac nhan ye viec doi chieu not dung giAy to do, khong &roc yeu cau nguari di dang 
ky nOp ban sao co chirng thgc giay 0 do. 

+ Twang hop phap lust quy dinh xuat trinh giAy,t6 khi clang 14 116 tich, nguari 
tiep nhan c6 trach nhiem kiem tra giay xuat trinh, doi chieu voi thong tin trong Ta 
khai va tra lai cho ngoai xuat trinh, khong &roc you cau nguari clang ky ho tich n6p 
them ban sao giay 0 do. Nguari tiep nh'Sn c6 the chip 01 ban giay to xuat trinh ho5c 
ghi lai thong tin dm giay to xuat trinh de hru ho so. 

+ GiAy 0 do co quan c6 thim quyen cua mot ngoai cap, cong chimg hoc xac 
nhlande sir dung cho viec clang ky 116 tich tai Viet Nam phai ducyc hop phap hoa l'anh su, 
trir trtrOng hop duqc mien theo dieu u&c guoc to ma Viet Nam la thanh vien; giay to 
bang tieng ntrac ngoai phai duce dich ra tieng Viet va cong chimg ban dich hoc chirng 
thuc chit ky nguari dich theo quy dinh cua phap luSt. 

+ Ngiraci tiep nhan c6 trach nhiem tiep nh5n dung, du 116 so dang ky h6 tich theo 
quy dinh cua phap luSt 116 tich, khong &roc yeu cau ngoai clang ky h6 tich n6p them 
giay 0 ma phap luSt 116 tich khong quy dinh phai nOp. 

Btro'c 3. Tra ket qua giai quyet ho so': Thuc hien theo Khoan 4 Dieu 6 Quy the 
ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

,* Thai gian nkin ha so', tra ket qua va 	le phi (nil u ,co): Sang tic 7gio.-1 1 gier, 
chi& to 13gier-17gio• cac ngay lam viec trio ngay nghi, 	tet theo quy dinh. 

14.2. Cfich thirc thtyc 

Ngueri co YOU cau Tang ky lai ket hon phai truc tiep nop ho so,tai Oy ban nhan 
dan cAp shuyn CO tharn quyen (ben nam hoc ben nil c6 the true tiep n6p ho so ma 
khong can c6 van ban Ay quyen ciia ben con lai). 

14.3. Thanh phAn 

* Giiy to phai xuat trinh 

HQ chieu hoc chirng minh nhan dan ho5c the can mot cong dan hoc cac giAy 
to khac c6 dan anh va thong tin ca nhan do co quan co tham quyen cap, con gia tri sir 
dung de chirng minh ye nhan than dm Ca hai ben co yeu cau clang 14 lai ket hon. 

* GiAy ter phai nOp 

- To khai clang kS,  lai ket hon theo mail; 

- Ban sao GiAy chimg nhan ket hon &roc cAp,truac day. Neu khong co ban sao 
Giay chirng nhan ket 	thi n6p ban sao ho so, giay to ca nhan co cac thong tin lien 
quan den not dung dang ky ket hon. 

14.4. SO ltrcrng hO so': 01 b6. 

14.5. Thai h#n giai quyet: 05 ngay lam viec. 
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TnrOng hqp phai co van ban xac minh thi thoi han giai guy& khong qua 13 ngay 
lam viec (khong tinh thoi gian girl van ban you cau xac minh va th6i gian gin van ban 
tra 1&i ket qua xac minh qua he thong btru chinh). 

14.6. Co' quan thtrc hien thil tic hanh chinh: 

quan co tham quyen quyet dinh: 

- Uy ban nhan dan cap huyen nai da clang ky ket h8n truac day. 

- Tnrang hqp viec ket 	tnrac day &roc dang1(-5,  tai 1:13,  ban nhan dan cAp xa 
thi viec dang 1c9 lai do Uy ban nhan dan cap huyen cap ten thgc hien. 

- Tnrang hqp viec ket hon truac day duqc clang ky tai Soy Tu phap thi viec Clang 
ky lai do Uy ban nhan dan cap huyen nai c6 try soy hien nay cila Ser Tu phap dux 
hien. 

quan thtrc hien thti tuc hanh chinh: 

Phang Tu phap cAp huyen tham num Chu tich Uy ban nhan dan cap huyen xem 
xet, guy& dinh. 

Ca quan phoi hqp: Uy ban nhan dan cAp xa'/Ser Tu phap nai clang ky IC& h6n 
tnrac day. 

14.7. Del. Prong thtyc hien aril tic hanh chinh: Ca nhan. 

14.8. Ten mAu don, mat' 	 khai clang ky lai ket hon ban hanh kern 
theo ThOng to so 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap, 

14.9. Le phi: 1.500.000 d6ng. 

MiL re phi cho nguiri thuOc gia dinh c6 ding vai each mpg; nguOi thuOc hO 
ngheo; nguiri khuyet tat. 

14.10. Ket qua thtrc hien thti tuc hanh chinh: GiAy chirng nhan ket hon 

14.11. Yeu au, dieu lien thtrc hien thit tuc hanh chinh (neu c6): 

- Viec ket hon da duac dang ky tai ca quan c6 thArn quyen dm Viet Nam,tru6c 
nay 01/01/2016 nhung SO clang 	ket hon va ban chinh Giay chirng nhan ket hon 
deu bi mat. 

- Ca hai ben you cAu dang ky ket hon con sang vao thoi diem yeu cAu dang ky 
lai ket hon. 

14.12. Can cu phi') 15,: 

- Luat Hon nhan va gia dinh; 

- Luat HO tich nam 2014; 

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phir quy dinh chi tit 
mot so dieu va bien phap thi hanh Luat HO tich; 

- Thong to s6 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap Inning an 
thi hanh mot se; dieu dm Lust HO tich va Nght dinh s6 123/2015/ND-CP ngay 
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15/11/2015 dm Chinh phi' quy Binh chi tit mot s6 diL va bin phap thi hanh Lu4t 
HO tich; 

- Nghi quyk so 51/2016/NQ-HDND‘ ngay 08/12/2016 cua Hai d'ang nhan dein 
tinh Gia Lai ye viec quy Binh mix thu, the da thu, nap le phi ha tich, ap dung tren Ma 
ban tinh Gia Lai. 

Ghi chit: PhAn chit in nghieng là not dung sira d6i, b6 sung 
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Mk to.  khai Clang ky lai ket hon 

ONG HOA XA HQI CHU NGHIA VITT NAM 
D clap - Tu. do - H9nh phtic 

TO KHAI RANG KY LAI KET HON 

Kinh 	(') 	  

H9, chit dem, ten ngtr?ri yeu 

Giey 0 thy than: (3) 	  

Noi cu 	(2) 	  

De nghi co quan Ong ky 19i ket hon theo n'Qi dung dirfri day: 

H9, chit dem, ten ciia y9. 	  

Ngay, than, nam sinh: 	  

Dan tec: 	 Quec tich: 	  

Novi cu tra:(2) 	  

Gib tor thy than:m 	  

Ket h6n lan thir mey• 	  

Hy, chit dem, ten dm cheng: 	  

Ngay, than, nam sinh: 	  

Dan tec: 	 Quec tich: 	  

Noi cu tra:(2) 	  

Giey tor thy than:(3) 	  

Ket hon lan thir rney• 	  

Da clang ky ket hon tai: (4) 	  

	 ngay 	thong 	nam 	  

Theo Giey chimg nhan ket hon se: (5) 	 , Quyen se: (5) 	  

LS7 do clang lijr 19i: 	  

Tot cam doan nhimg not dung khai ten day le dung sir that va chlu trach nhi'em tnrarc phi!) 

lust ye cam doan cua minh. 

Lam tai: 	 , ngray 	thong 	dim 	 

Nguiri yeti cAu 

(4, ghi h9, chic dem, ten) 

Chu thich: 
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(1) Ghi r6 ten ca quan clang V 1ai ket hon 
(2) Ghi theo dia chi clang kj,  thuo.ng tic; neu kh6ng c6 nai clang V thu&ng trio thi ghi theo dia 

chi clang V tam trd; tnr&ng hap khong c6 nai clang V thu&ng till va nai clang V tam till thi ghi 
theo nai clang sinh song. 

(31  Ghi thong tin ye giAy t& toy than nhu: h6 chieu, chimg minh nhan dan hoac giAy to hop 1e 
thay the (vi du: Chimg minh nhan dan so 001089123 do Cong an thanh ph6 Ha Nei cap ngay 
20/10/2004). 

(4) Ghi r6 ten ca quan da clang V ket hon truac day. 
(5) Chi khai trong truang hap biet r6. 
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15. Wang ky lai khai tir co yeu t6 	ngoai 

15.1 Trinh tir thirc hqn 

Bulk 1. Tiep nh4n ho so' 

- Nguari de nghi chuAn bi dAy du h6 so theo quy dinh, nOp h6 so tai BO phAn tiep 
nhAn va tra ket qua cua UBND cap huyen. 

- Cong chirc tiep nhAn h'6 so tai BO phAn tiep nhAn va tra ket qua kiem tra tinh 
hqp le, day du cua ho so: 

+ Tnrang hop h6 so khong thu5c pham vi giai quyk thi hu.6mg an de ca nhan, 
to chirc den co quan c6 tham quyen giai quyet; 

+ Twang hqp h6 so chin h9p le thi huang cfk cu the theo Ink s6 01 tai Phu luc ban 
hanh kern theo Quyet dinh so 09/2015/QD-TTg cua Thu Wang Chinh Phil, Neu 46 so sau 
khi da dugc huang,dan ma kh6ng dugc bo sung day dir, hoan thin thi nguai tiep nhAn 
tir choi tiep nhAn ho so va 14 van ban tir choi tiep nhAn h6 so, trong do ghi rOl)',  do tir 
choi, ky, ghi ro h9, chil dem, ten cila nguoi tiep nhAn. 

- Cong chirc tiep nhAn h6 so nhAp vao S'6 theo dOi h6 so theo mau so"' 02 tai Phu 
luc ban hanh kern theo Quyet dinh so 09/2015/QD-TTg va phAn mem di'en tir (nEu 
c6); lAp Giay tiep nhAn ho so va hen tra ket qua theo mau so 03 tai Phu luc ban hanh 
kern theo Quyet dinh so 09/2015/QD-TTg; 

Bulk 2. Giai quy6t hO 

- Phong Tu phap kiem tra h6 so, tin hanh xac minh (nL thy can thik). 

- Sau khi kiem tra, xac minh, neu thAy thong tin khai tir dAy du, chinh xac, viec 
Tang 1,cr lai khai tir dung phap luAt thi Phong Tu phap bac) , cao Chu tich Uy ban nhan 
dAn cap huyen )(ern xet, quyet dinh. Tniang hop Chu tich Uy ban nhan dan cap huyen 
Tong y giai quyet thi ky Trich luc khai tir cap cho nguai c6 yeu cau; cong chirc lam 
cong tac hO tich ghi vao So clang ky khai to va ding nguai di dAng ky lai khai tir ky 
vao SO. 

* Ltru 57: 

+ Tnremg h9p nguai yeu cau nOp giAy t6 la ban sao dugc cap tir s6 goc hoc ban 
sao dugc chimg thgc tir ban chinh thi ngued tiep nhAn h6 so khong dugc yeu cau xuat 
trinh ban chinh; neu nguai yeu cau chi Op ban chip va xuat trinh ban chinh thi 
nguoi tiep nhAn ho so‘kiem,tra, doi chieu ban chup vai ban chinh va lojr vao ban chup 
xac nhAn ye viec da doi chieu not dung giay to do, khong dugc yeu cau nguai di tang 
ky nOp ban sao c6 chimg thuc giay to d6. 

+ Tnreing hqp phap luAt quy dinh xuat trinh gidy,t6 khi clang 	hO tich, nguai 
tiep nhAn co tach nhiem kiem tra giay to xuat trinh, del chieu vai thong tin trong Tor 
khai va tra lai cho ngueri xuat trinh, khong dugc yeu cau nguai Tang kSr,h6 tich nOp 
them ban sao giay to.  do. Ngueri tiep nhAn co the chup 01 ban giay to xuat trinh hoc 
ghi lai thong tin dm giay to xuat trinh de luu ho so. 
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+ GiAy ter do co quan c6 thAm quyen cua nugc ngoai cap, cong chimg hoac xac 
nhan de sir dung cho viec dang 1c9 h0 tich tai Viet Nam phai dugc hgp phap hoa lanh str, 
trir trueng h9p dugc mien theo dieu trgc cjuoc to ma Viet Nam la thanh vien; giay ter 
bang tieng mac ngoai phai dugc dich ra tieng Viet va ding chimg ban dich hoac chimg 
thuc chit Ic9 ngu&i dich theo quy dinh cua phap luAt. 

+ Nguesi tiep nhan c6 trach nhiem tiep Titian climg, du h6 so clang k9 h6 tich theo 
quy dinh cua phap luat he tich, khong dugc yeu cau ngueri clang ky he tich nep them 
giay ter ma phap luat he tich khong quy dinh phai n6p. 

Birk 3. Tra ket qua giai quyet hO 	Thuc hien theo Khoan 4 Dieu 6 Quy the 
ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

* Thai gian nhan ha 	tra a't qua va n Op le phi (nu co): Sang tie 7gide-1 
chieu tic 13gide-17gio.  cac ngay lam viec frit ngay nghi, le, tet theo quy dinh. 

15.2. Cach thirc thtrc 

- Ngueri c6 yeu cau dang 1c9 lai khai tir tivc tiep thuc hien hoac fry quyen cho 
ngugi khac thuc hien clang ky lai khai lir; 

- Ngueri thuc hien viec dang ky lai khai tir c6 the truc tiep n6p h6 so tai ty ban 
nhan dan cap huyen c6 tham quyen hoac giri h6 so qua he th6ng buu chinh. 

15.3. Thanh phan hO 

* Giay to' phai xuAt trinh 

- HO chieu hoac chirng minh nhan dan hoac the can cugc ding dan hoac cac giay 
ter khac co dan anh va thong tin ca 'than do co quan co tham quyen cap, con gia tri sir 
citing de chirng minh ye nhan than dm ngued c6 yeu cau clang k9 lai khai tir. 

Throng hgp giri h6 so qua he th6ng buu chinh thi phai giri kem theo ban sao co 
chimg thuc giay ter neu tren. 

* Giay phai nOp 

- To' khai clang 1c9 lai khai tit theo mau; 

- Ban sao GiAy chimg tir tnxac day dugc cap hgp le. Neu khong co ban sao GiAy 
chimg tir truac day dugc cap hgp le thi n6p ban sao ho so, giay ter lien quan c6 n6i 
dung chimg minh sir kien chet. 

- Van ban fly quyen theo quy dinh cua phap luat trong truong hgp uy quyen thuc 
hien dang ky lai khai dr. Truong hgp ngu&i dugs uy quyen la Ong, ba,s cha, me, con, 
vg, chong, anh, chi, em ruOt 	ngtreri iry,quyen thi van ban ity quyen 'thong phai 
cong chimg, chung thuc, nhtmg phai c6 giay to chirng minh moi quan he v6i ngtred 
uy quyen. 

15.4. SO hrqng hO so': 01 be. 

15.5. ThZri h#n giai quyet: 05 ngay lam viec. 

Tnr6ng hgp phai tien hanh xac minh thi thai han khong qua 10 ngay lam viec. 
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15.6. Co quan thkrc hien thil tuc hanh chinh: 

quan có tham quyen quyet dinh: 

- Uy ban nhan dan cap huyen nai clang ky khai tir cho nguoi nuac ngoai, cong 
dan Viet Nam dinh cu tai nuac ngoai triton day thgc hien viec clang ky lai khai tir; 

- Tnrong hop viec (tang 1(5/ khai tir tau& day thgc hien tai Uy ban nhan dari cAp xa 
thi Uy ban nhan dan cap huyen cap ten thuc hien clang lq/1ai khai tir; 

- Tnrong hop viec clang k.5/ khai tir tru6c,day thgc hien tai Uy ban nhan dan cAp 
tinh hoac So Tu phi') thi Uy ban nhan dan cap huyen nai co try soy hien nay dm So 
Tu phap thgc hien clang ky lai khai 

quan thtyc hien thti tuc hanh chinh: 

Phang Tu phap cap huyen tham man Chir tich Uy ban nhan dan cAp huyen xem 
xet, quyet dinh. 

15.7.136i tuvng thkrc hien thu tuc hanh chinh: Ca nhan. 

15.8. Ten mau don, mau to.  khai: T& khai clang ky lai khai tir (Ban hanh kern 
theo Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cna BO Tu phap). 

15.9. L phi: 75.000 d6ng. 

Mien 1e phi cho nguiYi thuec gia dinh c6 cong vOi cach mang; nguoi thu6c h6 
ngheo; nguai khuyet tat. 

15.10. Ket qua thtrc hien thti tuc hanh chinh: Trich lye khai tit. 

15.11. Yeu cau, dieu kien thtyc hien thil tuc hanh chinh (neu co): 

Viec khai tir cna cong dan Viet Nam dinh cub nu& ngoai hoac caa ngued nu& 
ngoai da clang 	tai ca quan c6 tham quyen dm Viet Nam truck ngay 01/01/2016 
nhung So clang khai tir va ban chinh Giay chirng deu bi mat. 

15.12. Can cu. phap 1ST: 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh phir quy dinh chi 
tie't mot s6 dieu va bien phap thi hanh Luat HO tich; 

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cira BO Tu phap quy dinh chi 
tiet thi hanh met so dieu cua Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay 
15/11/2015 dm Chinh phir quy dinh chi tie't mot s6 dieu va bien phap thi hanh Luat 
HO tich; 

- Nghi quyit so 51/2016/NQ-HDND, ngay 08/12/2016 ciia HOi 	nhan dan 
tinh Gia Lai ye viec quy ctinh nif.ec thu, the ct:6 thu, nOp le phi h0 tich, ap dung tren ctia 
ban tinh Gia Lai. 

Ghi 	PhAn chit in nghieng la not dung sira doi, bO sung 
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Mau 0 khai dang ky lai khai to 

CQNG HOA XA HO CHU NGHIA VitT NAM 
DO lap - Tty do - Hanh phtic 

TO KHAI D ANG KY LAI KHAI TIY 
Kinh giri: (1) 	  

H9, chit' dem, ten nguiri yeu cau: 	  
Nth cu 	(2) 	  

Gidy t& tiny than (3) 	  

Quan he vth nguth da chet: 	  
De nghi co' quan ding 14,  1ai khai tir cho ngtroi do ten dirt% day: 
HQ, chit dem, ten: 	  Giai tinh• 	 
Ngay, thang, nam sinh• 	  
Dan tOc: 	  Qu6c tich: 	  
Nth cu tru cuo'i citn.g: (2) 	  

Gidy t& thy than: (3) 	  

Da chet vao   phut, ngay 	 thang 	nam 	 
Nth chet: 	  
Nguyen nhah chet: 	  
So GiAy bao tin/ Gidy thay the GiAy bao dr (4) 	 do 	 
	  cap ngay 	thang 	nam 	 

Da dang IcST khai tin tai: (5) 	 ngay 	thang 
	nam 	  

Theo Trich luc khai tir s6: (6) 	  

LS do ding kS,  1ai: 	  
Toi cam doan nhitng nQi dung khai tren day la dang su that va chit' trach nhi'em 

truoc phap luat ve cam loan cua minh. 
Lam tai: 	 , ngay 	thang nam 	 

Ngtrei yeu cdu 
(4, ghi ro hp, chi dem, ten) 
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Chti thick: 

(1) Ghi r6 ten ca quan thuc hien clang 1c9 lai khai dr. 

(2) Ghi theo dia chi clang k9 thuCmg 	neu khong co nai clang k9 thuong tru thi ghi theo dia 

chi clang k9 tam tni; tnramg hgp kh6ng cO nai clang k9 thuong tru va nai Hang 1c9 tam tra thi ghi 

theo nai Bang sinh song. 

(3) Ghi thong tin ve giAy to thy than nhu: 116 chieu, chimg minh nhan clan hoac giAy to hap i 

thay the (vi du: Chung minh nhan dan s6 001089123 do C8ng an thanh pile Ha N6i cap ngay 

20/10/2004). 

(4) Neu ghi theo GiAy bao dr, thi gach cum tir "GiAy to thay GiAy bao dr"; neu ghi theo s6 

GiAy to thay GiAy bao dr thi ghi r6 ten, so giAy to va gach cum tir "GiAy bac) dr". 

(5) Ghi ro ten ca quan da clang k9 khai tir tnr6c day. 

(6) Chi khai trong truOng hgp biet 
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16. Citp ban sao Trich luc hO tich 

16.1 Trinh tir thkrc high 

13trem 1. Tiep nh4n hO so' 

- Ngueri de nghi chan bi day du ht) sa theo quy dinh, n6p 116 sa tai Bo phan tiep 
nhan va tra ket qua cua UBND cap huyen. 

Throng hap co quan, to chuc cOsthAm quyen 	nghi cAp ban sao trich 1pc h6 
tich cua ca nhan thi 	van ban you cau neu ro 17 do cho Cc quan quan ly Ca so.  da 
lieu h6 tich. 

- Cong chirc tiep nhan h6 sa tai B6 phan tiep nhan va tra ket qua kiem tra tinh 
hop le, dAy du dm ho so.: 

+ Truerng hop h6 so khong thu6c pham vi giai quyet thi huc:mg dan de ca nhan, 
to chirc den cor quan c6 tham quyen giai quyet; 

+ Tnxerng hqp ha so chua hqp le thi hirarng dAn cu the theo mau s6 01 t4i,Phplpc ban 
hanh kern theo Quyet dinh 09/2015/QD-TTg cfra Thu Wong Chinh Phu, Neu h6 so sau 
khi da dugc hugng,dan ma khong dugc be) sung day da, hoan thin thi ngueri tiep nhan 
tir choi tiep nhan ho so va lap van ban tir choi tiep nhan ha so, trong do ghi ro 17 do tir 
choi, ky, ghi ro ho, chit dem, ten dm ngueri tiep nhan. 

- Cong chirc tiep nhan ho so nhap vao SO theo dOi ho so theo mau so 02 tai Php 
1pc ban hanh kern theo Quyet dinh so 09/2015/QD-TTg va phan mem dien tir (neu 
e6); lap Giay tiep nhan ho sa va hen tra ket qua then mau so 03 tai Phu 1pc ban hanh 
kern theo Quyet dinh so 09/2015/QD-TTg; 

- Cong chirc lap GiAy tiep nhan h6 so va hen tra ket qua 

Buirc 2. Gifii.quyet h6 

- Ngay sau khi nhan h6 so, neu thAy h6 so dAy du va phir hop, ding chirc lam 
ding tac h6 tich can cu vao Co so. du lieu h6 tich, ghi n6i dung ban sao trich 1pc 
tich, bao cao Chir tich UBND cap huyen ky cap ban sao trich Ipc h6 tich cho ngueri 
yeu cau. 

* Ltru S: 

+ Throng hqp ngirgi yeu cau n6p giay to la ban sao dugc cAp tir s6 g6c hoac ban 
sao dugc chimg thuc tit ban chinh thi ngugi tiep nhan h6 so khong dugc yeu cau xuat 
trinh ban chinh; neu ngueri yeu cau chi n6p ban chgp va xuat trinh ban chinh thi 
nguori tiep nhan ha' sa,kiem tra, dOi chieu ban chpp vOi ban chinh va vao ban chpp 
xac nhan ye viec da do chieu n6i dung giAy to.  do, khong dugc you cau ngueri di clang 
Ic7n6p ban sao CO chirng thuc giay to do. 

+ Tnrang hop phap 1u4t quy dinh xuat trinh giAy,ter khi,  clang 	h6 tich, ngueri 
tiep nhan co trach nhiem kiem tra giAy xuat trinh, dOi chieu vai thong tin trong Ter 
khai va tra lai cho ngueri xuat trinh, khong dirge yeu cau ngueri clang k7,13.0 tich n6p 
th8m ban sao giay ter do. Ngirgi tiep than co the chpp 01 ban giay ter xuat trinh hoac 
ghi lai thong tin dm giay ter xuat trinh de hru ho so. 
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+ Ngueri tiep nhAn c6 trach nhi'em tiep nhAn dung, du h6 so' dang kY h6 tich theo 
quy dinh cfra phap luAt h0 tich, khong duqc yeu cau nguad clang ky h6 tich n6p them 
giay to ma phap luAt h'6 tich khong quy dinh phai nOp. 

Bulk 3. Tra ket qua giai quyet hO sa: Thuc hien theo Khoan 4 Dieu 6 Quy ch6 
ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

* Thai gian nhdn ho sa, tra ket qua va nap le phi (neu ca): Sang tic 7gio•-1 lgier, 
chieu tic 13gi&-17gi& cac ngay lam viec trio ngay nghi, le, tet theo quy dinh. 

16.2. Cach thin thuc 

Ngued c6 yeu cAu cap ban sao trich luc h6 tich tivc tiep thuc hien hoAc fry 
quyen cho ngubi khac thuc hien yeu cau cap ban sao trich luc h6 tich; 

- Ngued thuc hien yeu eau cAp ban sao trich luc ho tich c6 the tryc tiep n6p h6 
sa; co' quan, to chfrc c6 yeu cau cap ban sao trich luc h6 tich co the trvc tiep gfri van 
ban you cau tai BO phAn tiep nhAn va tra ket qua cfra UBND cap huye'n hoc gfri h6 
sa, van ban yeu cau qua he th6ng bun chinh. 

16.3. Thinh phAn hO so': 

* GiOy phai xuAt trinh: 

- HO chieu hoc chung minh nhan dan hoc the can cuoc ding dan hoc cac giay 
ter khac c6 dan anh va thong tin ca nhan do ca quan c6 tham quyen cap, con gia tri sit 
dung de chung minh ye nhan than dm ngtred c6 yeu cau cap ban sao trich luc h6 tich. 

, 
Tnrong hqp gui ho sa qua he th6ng buu chinh thi phai gui kern theo ban sao c6 

chung thuc giay to phai xuat trinh neu tren. 

* GiAy to' phai nOp 

- Tie khai cAp ban sao trich 1pc h'6 tich theo m'Au d6i veri tnximg hop ngued yeu 
cau la ca nhan. 

- Van ban yeu cAu cap ban sao trich luc h6 tich neu rO ly do trong truang h9p 
ngueri yeu cau là ca quan, to chfrc. 

- Van ban fly quy6n theo quy dinh 	phap luAt trong truemg hqp fry quyen thuc 
hien you cau cap ban sao trich luc h6 tich. Tnremg hqp ngued dugc quyen la Ong, 
ba, cha, me, con, vq, chong, anh, chi, em runt cfra ngu&i fry ,quyen thi van ban uy 
quyen khong phai c6ng chimg, chimg thuc, nhtmg phai co giay to chimg minh moi 
quan he v6i ngued fry quyen. 

16.4. SO ltrong ho so': 01 b6. 

16.5. TWA h4n giai quyet: Ngay trong ngay tiep nhAn h6 so.; truing h9p nhan 
ho sa sau 15 gi& ma khOng giai quyet duqc ngay thi tra ket qua trong ngay lam vi'ec 
tiep theo. 

16.6. Co quan thuc hi?n thti tuc hanh chinh: UBND cAp huyen. 

16.7. DOi ttrong thtrc hien thit tuc hanh chinh: Ca nhan, ca quan, to chfrc. 
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16.8. Ten mAu don, Lau khai: Ta khai cap ban sao trich lyc hO tich (Ban 
hanh kem theo Thong tic so 15/2015/TT-BTP ngay 16/11/2015 czia BO Tu pith], va 
Ave die'u chinh Iqi theo Van ban so 1288/HTQTCT-HT ngay 15/9/2016 diet Cyc HO 
tich, quoc tich, chirng thyc — BO Tu. phcip). 

16.9. Le phi: 8.000 dOng/1 ban sao. 

Mi6n 1e phi cho nguai thuOc gia dinh có ding voi cach mang; ngueri thuOc h0 
ngheo; ngueli khuyet tat. 

16.10. Ket qua thig hien thu tyc hanh chinh: Ban sao trich luc h0 tich 

16.11. Yeu cau, dieu kien thyc hien thii tyc hanh chinh (neu có): khong 

16.12. Can cit. phap 

- Lu4t HO tich nam 2014; 

-Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tit 
mot so dieu va bien phap thi hanh Luat HO tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 ciia BO Tu phap huang dan 
thi hanh mot so dieu cua Luat HO tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh pha quy dinh chi tier mot so dieu NIA bien phap thi hanh Luat 
HO tich; 

- Van ban so 1288/HTQTCT-HT ngay 15/9/2016 ciia CYC Ho tich, qudc tich, 
chirng thyc — BO Tar phap ye vi& dieu chinh mot so bieu meiu hO tich ban hanh kern 
theo Thong tae so I5/2015/TT-BTP; 

- Nghi quxet so 51/2016/NQ-HDND, ngay 08/12/2016 ca a HOi clang nhein dein 
tinh Gia Lai ye viec quy dinh nnic thu, che dO thu, nap le phi hO tich, ap dung tren dia 
ban tinh Gia 

Ghi 	Plin chit in nghieng la not dung sira doi, be; sung _ 
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Mau to khai cap ban sao trich luc hO tick 

ONG HO A XA 11(01 CHU NGHiA VIVI' NAM 
WO lap - Tkr do - 114nh phtic  

TO KHAI 
CAP BAN SAO TRiCH LVC HO TICH 

Kinh gCri: (I) 	  

Ho, chtic dm, ten nguiri yeu can: 	  

Novi cu trio: (2) 	  

Giay t& tuy than: (3) 	  

Quan he vai nguai duo.c cap ban sao Trich Ipc h', ) tich: 	  

De nghi co• quan cap ban sao trich luc(4) 	  
cho ngtdri có ten dtroi day: 

HQ, chit dem, ten:  	Giai tinh• 	  

Ngay, thong, nam sinh- 

Dan tOc: 	 Qu6c tich• 	i. 	 

Noi cu MI: (2) 	  

Giay tor toy than: (3) 	  

S6 dinh danh Ca nhan (n"Eu có): 	  

DA dAng lo;/ tai:(5) 	  

	 ngay 	thong 	nam 	 

Theo(6) 	 so" 	quyen so 	- 

SO' Itrong ban sao Trich hie d nghi cAp• 	  

Toi cam doan nhang ni5i dung khai ten day IA dung str thAt va chili trach nhift truov 

phap 1u4t ye cam doan dm mirth. 

Lam tai: 	 ngay 	thong 	nam 
Ngtdri yeu cau 

(19', va ghi ro 119, cha dem, ten) 
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Chu thich: 

(') Ghi ten co,  quan de nghi thuc hien viec cap ban sao Trich luc h0 tich 
(2) Ghi theo dia chi ding kS,  thirang MI; n6u khong c6 noi ding k5r thuong tru thi ghi theo 
dia chi ding kj/ tam tit; trirong hqp khOng c6 nal ding k5,  thirong tn.1 va nai ding 1(5,  tam MI 
thi ghi theo dia chi Bang nai sinh song. 
(3) Ghi ro thong tin ve gi'Ay ter lily thin (s6, ca quan cap, ngay cap hO chieu, chimg minh 
nhin dan hoc gidy to hop 1e thay the) , 

Vi dy: ChUng minh than din so 0010891235 do Cong an Ha NOi cap ngay 
20/10/2004; 

HO chieu s6 N1233567 do Clic Linh su, BO Ngoai giao cap ngay 22/12/2015 
HO chieu so 545379017 do ca quan c6 thim quyen Hoa KS,  cap ngay 

11/02/2016. 
(4) Ghi ro loai viec hi) tich di ding 1(5,  tarok day, nay a nghi cap ban sao Trich luc hQ tich 

VI dy: Khai sinh / Ket hon / Khai tir / Cai chinh hO tich 
(5) Ghi ro ten co. quan dd ding kj,  110 tich tnr&c day. 

VI dy: f.1y ban nhan din phirOng Dien Bien, quAn Ba Dinh, thanh 016 Ha NOi 
1:1y ban nhan din quAn Hoan Kien, thanh ph6 Ha NOi 
So. Tu phap tinh Hoa Binh 

(6) Ghi ro loai giay tO.110 tich da dirgc cap tnr6c diy (chi khai neu biet ro). 
Vi dy: GiAy khai sinh / GiAy chimg nhAn ket hon 

Trich Luc khai tir / Trich luc thay doi 110 tich 

100 


		2017-06-02T10:17:07+0700
	Việt Nam
	Ủy ban Nhân dân tỉnh Gia Lai<ubndtinh@gialai.gov.vn> đã ký lên văn bản này!




