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QUYET DINH 
Ban hanh Quy ehe to chtie va ho#t Ong elm Bo ph4n 

Tiep nh4n va tra ket qua huyen theo Nghi dinh 61/2018/ND-CP 

ill( BAN NHAN  DAN HUYtN IA PA 
Can cir Lu:at T6 chirc chinh quyen dia phuang nam 2015; 
Can cir Lulat ban hanh van ban quy phgn phap luat nam 2015; 
Can cir Nghi dinh s6 34/2016/ND-CP ngay 14/5/2016 cua Chinh phu quy dinh 

chi tiet mot so dieu va bien phap thi hanh Lu4t ban hanh van ban quy ph4m phap 
1u4t; 

Can cif Nghi quy6t s6 30c/NQ-CP ngay.08/11/2011 cua Chinh phir ye ban hanh 
Chuang trinh tong the cai cach hanh chinh Nha nuac giai down 2011-2020; Nghi 
quyet so 76/NQ-CP ngay 13/6/2013 oh Chinh phu sixa doi, 1:16 sung mot so dieu cua 
Nghi guy& so 30c/NQ-CP ngay 08/11/2011 dm Chinh phir, Nghi guy& so 36a/NQ-
CP ngay 14/10/2015 cua Chinh phu ve Chinh phu dien I-Cr; 

Can cir Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cila Chinh phir ve thIrc 
hien ca che mot dm, mot da lien thong trong giai quyet thu tic hanh chinh; 

Can cir Quyet dinh s6 225/QD-TTg ngay 04/2/2016 cila Thu tuang Chinh phu 
phe duyet Ke hooch cai cach hanh chinh Nha nuac giai don 2016-2020; 

Can cu Thong to s6 01/2018/TT-VPCP ngay 23/11/2018 dm Van ph6ng Chinh 
phi' ye huong clan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 
23/4/2018 dm Chinh phu ve thvc hien ca che mot cira, mot cfra lien thong trong giai 
guy& thu tijc hanh chinh; 

Xet de nghi cua Chanh.Van phong HDND-UBND huyen, 

QUYET DINH: 

Dieu ,I. Ban hanh kern theo Quyet dinh nay Quy che to chirc va hog dOng cua 
BC) pl* Tiep nhan va tra ket qua, huyen Ia Pa theo Nghi dinh 61/2018/ND-CP ngay 
23/4/2018 dm Chinh 

Dwu 2. Quyet dinh nay thay the Quyet dinh s6 32/2016/QD-UBND ngay 
08/3/2016 cua UBND buyer' va c6 hieu luc thi hanh ke tir ngay 18/3/2019. 

• Chanh Van phong HDND-UBND huyen, Thu tnrang cac ph6ng ban thuOc 
huyen, cac ca quan c6 th'am quyen va cac to chirc, ca nhan c6 lien quan chiu trach 
nhiem thi hanh Quyet dinh nay./. 

Noi nhtin: 
- Nhu DiL 2; 
- S(5.  Tu phap; 
- TT. Huy0 
- TT. HDND 
- L/d UBND huyen; 
- UBMTTQVN va cac loan the huy0; 
- Cac co. quan, don vi ten dia ban huy0; 
- UBND cac xa; 
- Luu: VT, ang TTDT. 



UY BAN NHAN DAN ONG HOA xA. HQI CHU NGHIA VIET NAM 
HUYEN IA  PA 	 Doc 14p - Ttr do - Hunh phtic 

QUY CHE 
X Quy the to chtic va hoat dOng cua BO phan 

Tiep nkan va tra ket qua huyen theo Nghi dinh 61/2018/ND-CP 
(Ban hanh kern theo Quyet dinh s a:  6 (I-  /2019/QD-UBND 

ngay tiding S nam 2019 cua UBND huyen Ia Pa) 

Chtrung I 

QUY DINH CHUNG 

Dieu 1. Pharr vi dieu chinh va cloi ttromg ap dung 

1. Pham vi dieu chinh: 

Quy the nay quy dinh ve vi tri, chirc nang; nguyen tac hoat dOng; the d6 lam 
viec; ca cau to chitc; chirc Wang, nhiem vg; quy trinh hog dOng tiep nhan, giai quyet 
va tra ket qua h6 so 	tuc hanh chinh (TTHC); the d6 bao coo tinh hinh thuc hien 
co the mot cua, mot dm lien thong trong giai quytt thu tuc hanh chinh tai BO phan 
MOt dm; trach nhiem, quyen han va m6i quan he cong tac gifra BO phan Tiep nhan 
va tra ket qua huyen (sau day gpi tat la Bo phan Mat cira huyen) vai cac co quan, to 
chirc, ca nhan c6 lien quan den viec giai quyet ho so TTHC tai BO phan MOt cira 
huyen theo quy dinh tai Nghi dinh so 61/2018/ND-CP ngay 23 thong 4 nam 2018 dm 
Chinh phu ve thuc hien co the mot cua, mot da lien thong trong giai quye't thu tuc 
hanh chinh (sau day g9i IA Nghi dinh so 61/2018/ND-CP) 

2. D6i Wong ap dung: Quy dinh nay ap dung ai vai cac co quan, to chirc, ca 
nhan c6 tham quyen giai quyet thu tic hanh chinh; cac co quan, to chirc, ca than c6 
lien quan trong giai guy& thu tuc hanh chinh 

Dieu 2. Vi tri, chtrc !fang 

1. BO phan M6t cua huyen thuc Van phong HDND-UBND huyen; chiu six 
chi dao, quan 15/ true tiep cua Uy ban nhan dan, Chu tich Uy ban nhan dan huyen va 
chiu su quan 15T hanh chinh cua Van ph6ng HDND-UBND huyen. 

2. BO phan MOt dm la dau moi thuc hien nhiem vu, quyen han huong dan, 
tiep nhan, luan chuyen ho so den co quan co thAm quy&I giai Tiyet va tra ket qua 
giai quyet ho so TTHC; theo doi, giam sat, danh gia viec giai quyet ho so TTHC theo 
co, the mot dm, mot dm lien thong cho to chirc, ca nhan. 

Dieu 3. Nguyen Vac chung 

1. Bo phan 1\494 cua huyen la dAu m6i tap trung de cac co quan, don vi bo tri 
cong chirc den thuc hien viec giai guy& thu tuc hanh chinh lien quan den to chac, ca 
nhan 

2. Toan b6 qua trinh giai guy& TTHC, BO phan M6t cua huyen va cac co quan 
chuyen mon phai chu dOng phoi hop chat die, thuc hien nghi'em tuc quy trinh, bao 
dam cho cac to chirc, ca nhan c6 nhu cau giai quyet TTHC trong danh muc TTHC da 
quy dinh thirrc hien tai BO phan MOt cua huyen chi den lam viec tai mot dia chi la BO 
phan MOt cua huyen de dugc giai quyet cac TTHC; cac co quan chuyen mon khOng 
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dugc tiep nhan ho so TTHC tai co.  quan Minh d6i v6i cac thu tic da quy dinh tip 
nhan tai BO phan MOt cua huyOn. 

3. Dam bao phi hop giai quyet TTHC kip thoi, day du, chinh xac, thuan tiOn, 
dung quy dinh phap 141; nang cao chat lugng, hiOu qua, tinh thong nhat va &Ong bO; 
lay sir hai long dm to chirc, ca nhan lam thuac do danh gia ket qua host dOng BO 
phan MOt cua huyOn va cac phong, ban, nganh trong cong tac phOi hop giai guy& 
TTHC cho to chirc, ca nhan theo quy dinh; thtrc hiOn dUng chile nang, nhiOm 
tham quyen theo quy dinh phap lust; dam bao giai quyet TTHC kip thoi, nhanh 
chong, thuan tiOn, dung phap luat, cong bang, binh ding, khach quan, cong khai, 
minh bach va c6 str phoi hop chat the gift cac co quan c6 tham quy&r, khong tang 
lap, ch6ng elle() chirc nang, nhiOrn vu giira cac co quan, dcm vi. 

4. Cong chirc ciaa cac co quan, don vi dugc cu an lam viOc tai BO phan MOt 
cua huyOn dugc cap tai khoan va phan quyen ti6p nhan ho so thuOc linh vtrc co quan 
minh phi trach de truy cap HO thong mot cfra din tCr huyOn; c6 trach nhiOm nghiem 
tuc tuan thu quy trinh va huang clan sir ding cua phan mem, cap that day du cac not 
dung vao phan m6'm theo yeu cau dat ra. Trong trueyng.h9p xay ra str co ky thuat dan 
to i viOc HO th6ng mot cira ngtmg host dOng, nguoi co trach nhiOm cap nhat thong tin 
tam thoi ghi nhan viOc xir 15/ bang cac phuong tin khac (ghi nhan bang giay to hoac 
ten tOp van ban...) va cap nhat cac thong tin da xix ly vao hO thong ngay sau khi su 
co ksf thuat dugc khac phtic. 

5. Cac phong, ban, nganh chu tri giai quy6t TTHC theo tham quyL, chiu trach 
nhiOm truarc Phap luat va Chia tich UBND huyOn ye ket qua giai quyet TTHC; &zing 
then c6 trach nhiOm tra loi, giai quyet Ichi6u nai, ki6n nghi cua to chirc, ca nhan ve ket 
qua giai quyet TTHC cua co quan, don vi minh. 

Dieu 4. Nhan sty lam vi0 4i BO ph4n MOt cira huy0 

1. 01 Pho Chanh Van phong HDND-UBND huyOn dugc phan ding phij trach 
BO phan MOt cua huyOn, la nguoi dimg dau BO phan Mot cfra huyOn, chiu trach 
nhiOm truac Chu tich Uy ban nhan dan huyOn, Chanh Van phong HDND-UBND 
huyOn va truOc phap luat ve toan bo host dOng dm BO phan MOt cira huyOn. 

2. 01 Chuyen vien Van phong HDND-UBND huyOn lam TO truang BO phan 
MOt cua huyOn la nguui giup Ph6 Chanh Van phong HDND-UBND huyOri phi trach 
BO phan MOt cira huyOn d6ng thoi phi trach quan I Si, van hanh trti 	trang thi6t bi, 
may moc, phan mem irng ding, he th6ng niang. 

3. Cong chirc, vien chirc cac co quan co tham quyn giai quye't thu tic hanh 
chinh cua UBND huyOn dugc dr den lam viOc tai BO pNn MOt cua huyOn. 

Dieu 5. Che cao lam vi?c' 

1. Can bO, cong chirc, vien chirc cua cac co quan c6 tham quy6'n dugc cir an 
lam viOc tai tai BO phan MOt cua huyOn chiu sir quan VT, dieu hanh trtrc ti6p cua Pho 
Chanh Van phong HDND-UBND huyOn phi trach BO phan MOt cfra huyOn trong 
thoi gian lam viOc, d6ng tiled chiu trach nhiOm tnrac Thu truang co quan minh ve 
chuyen mon, nghiOp vi; 

2. Cong chirc dugc cir den lam viOc tai BO phan MOt cira huyOn phai thuong 
tArc tai not lam viOc theo tiled gian quy dinh; truong h9p di ding tac hoac c6 Vf do 
yang thi phai bao cao vOi TO truang BO phan MOt cfra. 



3. Cong chirc lam vi'& tai B6 phan M6t cua dugc huong the d6 phti,cdp theo 
guy dinh tai Nghi quyetso 33/2016/NQ-HEND ngay 08/12/2016 dm H6i gong nhan 
dan tinh Gia Lai ye quy dinh mix chi phijc viz boat dOng cai each hanh chinh tren dia 
ban tinh Gia Lai. 	• 

4. Thai han thkrc hien nhi01 vu dm can b6, cong chirc, \Tien chirc cua cac co. 
quan c6 thdm quyen cu d'L lam .yi& tai B6 phan M6t cua huy'n khong it han 06 
thang va khong nhiau hurl 24 thang moi dgt (theo quy clinh tai Nghi clinh so 
61/2018/ND-CP ngay 23/4/2018 cua Chinh phii); trir tnxemg hgp nghi phep, nghi 
nghi 6m, nghi yi& rieng, di hoc, di cong tac hoac khong hoan thanh nhim vu, c6 
mirc d6 hai long thdp. phai thay the va cac truemg h9p khac theo quy dinh cua phap 
lust. 

Dieu 6. Thai gian lam viec tai BO phOn MOt cira huyOn 

BO phan M6t cua to eh& tip nhan, giai guy& va tra kat qua \Tao tat ca cac ngay 
lam yi& tir thin 2 den thir 6 hang Wan (trir cac ngay nghi theo quy dinh), cu the: 

- Bu6i sang: tir 07 gia.  30' an 10 gio.  30'; 

- BuOii chiau: tir 13 gier 30' dan 16 gier 30'. 

Thai gian con lai, cong chirc,,yien chirc luau chuyen h6 dan cac co. quan co 
tham quyen giai quyet va giai quyet cong viec co quan. 

anrung II 

NHItM VU, QUYEN HAN VA QUAN HE CONG TAC TRONG GIAI 
QUYET THU TUC HANH CHINH TAI BO PHAN MOT CiJ''A 

Dieu 7. NhiOm vu va quyen han dm BO pliOn MOt cira 

1. Nh*n vi 

a) C6ng khai day du, kip thOi bang phuong tin dien tir hoac bang van ban 
danh muc thu tgc bath chinh dugc thtrc hien tai BO phan MOt cua; cac n6i dung thil 
ttic hanh chinh dugc ding khai theo quy dinh' cua phap luat ve kiam sok thil tkic hanh 
chinh va Nghi dinh nay; ho trg nhimg trueng hgp khong c6 kha nang ti6p can thii tic 
hanh chinh dugc cong khai bang phuong tien dien tix' ; 

b) Haan* dan thIrc h*-1 thu tic hanh ,chinh; tip nhan h6 	thu tic hanh 
chinh; giai quyet hoac chuyen ho so giai quyet thu tic hanh chinh; tra ket qua giai 
quyet 	tic hanh chinh; theo dOi, giam sat, danh gia 	giai quyet va tra kat qua 
giai quyet thu tic hanh chinh cho to chirc, c4 nhan; thu phi, le phi (neu co) theo quy 
dinh; 

c) Ph6i hop with cac co quan, don vi lien quan de giai quyet, tra kat qua giai 
quyet cho to chirc, ca nhan d6i 	trueing hqp thu tic hanh chinh yeu cdu giai quyet 
ngay trong ngay hoac cac thit tic hanh chinh dugc giao hoac Uy quyen cho ding 
chirc, \Tien chirc tai Bo phan M6t cua giai quyet; ho trg to chirc, ca nhan sir citing dich 
vu cong trtrc tuyan mirc d6 3, mix d6 4; 

d) Phoi hqp vOi cac co quan co tham quyen va cac co quan khac c6 lien quan 
to chirc tap hudn, b6i.  clueing nang cao trinh d6 chuyen mon, nghip vu cho can b6, 
cong chirc, \Tien chirc dugc giao nhi@n vu huang dan, ti6p nhan va tra ket qua giai 
quyet thu ttic hanh chinh theo co the m6t cua, m6t cua lien thong; 
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e) Tie') nhan, xir 1ST hoc bao cao co quan co thArn quyen xir 1ST phan anh, kien 
nghi, khieu nai, to cao dm to chirc, ca nhan doi vai can 1)0, cong chirc, vien chirc, co 
quan c6 thAm quyen lien quan den viec huang dan, tiep nhan, giai quy6t, chuyen h6 
so giai quyet va tra ket qua 4iai quyet thu tic hanh chinh; chuyen y kien giai trinh 
dm co quan co tham quyen ve cac phan anh, kien nghi, khieu nai, to cao den to chirc, 
ca. nhan; 

0 B6 tri trang thiet bi tai BO phan MOt cira theo quy dinh tai diem b Khoan 2 
Dieu 13 Nghi dinh 61/2018/ND-CP, sao chip, in an tai lieu va cac dich vi can thiet 
khac khi to chirc, ca nhan c6 nhu cau theo mire gia dich vi dugc cap c6 tham quyen 
phe duyet; 

g) Thtrc hien cac nhiem vi khac dugc giao theo quy dinh cua phap luat. 

2. Quyen han 

a) De nghi cac co quan c6 tham quyen va co quan, don vi c6 lien 'quan cung 
cap thong tin, tai lieu phic vi cho cong tac tiep nhan, giai quyet thu tic hanh chinh; 

,b) Tir chi tier, nhan cac h6 so chua dung quy dinh; 	tri theo doi, giam sat, 
don doc cac co quan, don,  vi lien quan trong viec giai quyet thu tic hanh chinh theo 
dungquy trinh da' dugc cap c6 tham quyen phe duyet; yeu cau cac co quan c6 thAm 
quyen thong tin ye viec tiep nhan va tien dO giai quyet thu tic hanh chinh cho to 
chirc, ca nhan; don doc cac co.  quan, don vi tham gia BO phan MOt cira xir 1ST h6 so 
den ho4c qua thai han giai quyet; 

c) Theo doi, don d6c, nhan xet, danh gia can bO, ding chirc, vien chirc do cac 
co quan c6 tham quyen cir den ding tac tai BO phan MOt cira ye viec chap hanh thOi 
gian lao Ong, cac quy dinh cua phap luat ve the dO cong vv, quy the van h6a cong 
so, not quy cua co quan; 

d) De xua't viec d6i mot cai lien, nang cao chit lugng phvc vv, thvc hien cong 
vi dung thed han, thuan tien cho to chirc, ca nhan; to chirc hoc ph6i h9p to chirc 
thong tin, tuyen truyen ye viec thvc hien co the mOt cira, mOt cira lien thong trong 
giai guy& thit tic hanh chinh; 

d) Quan 1ST, de xuAt UBND huyen nang cap co soy vat chAt, ha fang cong nghe 
thong tin va phAn mem Ung ding cua cac He thong thong tin mOt cira dien tir; tham 
gia bao dam an town thong tin trong qua trinh khai thac, sir ding cac He thong nay; 

e) Thvc hien cac quyen han khac dugc giao theo quy dinh cua phap luat. 

Dieu 8. Trach nhiOm ctia nguiri dthig dau BO ph4n MOt ells 

1. Tr‘re tiep dieu hanh va chiu trach nhiem truck Chu tich Uy ban nhan dan 
huyen ve toan bo boat dOng dm BO phan MOt cira. 

2. Dinh kST 03 thang hoc dot xuAt, ngueli dimg du BO phan MOt cira lam viec 
vai the co quan c6 tham queri co thu tic hanh chinh dugc tiep nhan va giai quyet tai 
BO phan MOt cira cap d6 de trao d6i ve viec quan 1ST, dieu hanh, thip hien nhiem vi 
va tinh hinh tiep nhan h6 so, giai guy& thu tic hanh chinh cua cac co quan chuyen 
mon tai BO phan MOt cira. 

3. Quan 1ST thoi gian lam viec, tier' dO xir 1ST cong viec dugc giao, thai dO, tac 
phong, cu xir dm can bO, ding chirc, vier' chirc dugc cu den lam viec tai BO phan 
MOt cira va hang thang thong bao cho co quan cu can bO, cong chirc, vien chirc biet; 
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tir chi tiep nh'Sn hoc chu dOng de xuAt 	co quan cir nguoi thay can b(5, cong 
chirc, vien chirc vi pham kS,  lust lao d6ng, c6 thai dO, tac phong, cu xir khong dung 
quy the van h6a cong so, nang ltrc chuyen mon khong dap Ung dugc nhiem vu hoc 
CO hanh vi vi pham phap luSt khac. 

4. Giao nhiem vu cho ding chirc phu hgp voi nang lvc va chuyen mon nghiep 
vv; kiem tra, don doc viec thtrc hien nhiem vi da giao va thtrc hien cong tac thong 
tin, bao cao theo quy dinh. 

5. Phi hop voi ca quan, dan vi cir can b6, cong chirc, vien chire xem xet, xu 
15T hanh vi vi pham cua cong chirc, vien chirc va cong khai ket qua xir 1T cho to chirc, 
ca nhan co phan anh, kien nghi, Ithieu nai, to cao d6i 	hanh vi vi pham dm can b0, 
cong chirc, vien chirc dugc biet. 

6. Chu d6ng de nghi,lanh dao quan chuyen mon 	quyet TTHC can 
b6, cong chirc, vien chirc den BO phSn M6t cira de kip thoi tang, giam can b(5, cong 

vien chirc khi so luting to chirc, ca nhan den thvc hien thil tic hanh chinh co 
bien dOng tang, giam rO ret hoc qua it hoc tnrong hgp can b6, cong chirc, vien chirc 
dugc yang mat, dugc nghi theo quy dinh. 

7. Cong khai tai try so va tren ang thong tin dien tir cua huyen h9, ten, chirc 
danh, so dien thoai cua nguoi dUng dau BO phSri M6t cira; hg, ten, chirc danh, linh 
vtrc cong tac, so dien thoai dm can b6, cong chirc, vien chirc dugc cir den lam viec 
tai BO ph:an M6t cira. 

8. Kip thed xir 1T theo thAm quyen hoAc chuyen ca quan co thAm quyen xir 15/ 
hanh vi vi pham phap luSt dm to chirc, ca nhan, can b6, cong chirc, vien chirc xay ra 
tai BO phSn MOt cua. 

9. T6 chirc bao ve, phong chay, chira chay, bao dam an ninh, an toan cho can 
b6, cong chirc, vien chirc, nguOi lao dOng, to chile, ca nhan den thvc hien thii tic 
hanh chinh tai try sa B6 ph:an M6t cira. 

10. Quan 13%, tham,  muu UBND huyen ve viec mua sAm, thue, cai tao, sira 
chira, bao du'Ong, thay the, bo sung, thanh 1)% tai san, ca 	vat chAt, k'y thuat tai Bo 
phSn M6t cira theo dung quy dinh 	phap luSt; b6 tri khoa hgc, hgp 1ST cac khu vvc 
cung cap thong tin, giai quyet thu tic hanh chinh, trang thiet bi phvc vi to chirc, ca 
nhan den thue hien thil tve hanh chinh. 

Dieu 9. Trach nhiem ciia co.  quan co thAin quyen cir can b(i, cong chic, 
vien chtic 

1. Cu can b0, cong chirc, vien chirc dap 1mg tieu chuan quy dinh tai Khoan 1 
Dieu 11 Nghi dinh 61/2018/ND-CP den cong tac tai B6 ph:an MOt cira. 

2. HuOng an, don d6c, kiem tra can b6, ding chirc, vien chile tiep nhAn, tham 
Binh hoc ph6i hgp tham dinh h6 sa c6 lien quan; chuyen ca quan c6 tham quyen 
giai quyet 	tic hanh chinh lien thong; phe duyet hoc trinh cap c6 tham quyen phe 
duyet ho sa thil tic hanh chinh va tra ket qua giai quyet thu tic hanh chinh cho to 
chirc, ca nhan tai BO ph:an MOt cira. 

3. Phi hgp voi BO WO MOt cira xay dtrng quy trinh giai quyet cac thu tic 
hanh chinh chi tiet, ro rang, thed gian giai quy6t, cac bueic thvc hien bao dam thei 
gian giai guy& trinh Uy ban nhan dan huyen phe duyet. 
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4. Giao nhiem vi cho can b0, cong chirc, vien chirc thuOng xuyen kiem tra, 
cap nhat tien dO xix 15/ tong ho so. teen Phan mem quan ly de giai quyet thu tic hanh 
chinh theo quy dinh. 

5. Chil dOng thong bao bang van bah den BO phan MOt cua ve VT do cham giai 
guy& hO so thu tic hanh chinh kern theo van ban xin loi to chirc, ca than va hen lai 
thin gian tra ket qua. 

6. Thong bao, cap nhat Yip thai nhang thay d6i cua cac thu tic hanh chinh 
dugc dog khai bang van ban hoac bang dien tix tai BO phan MOt cua. 

7. Cung cap day du thong tin lien quan den linh vtrc ding tac, bao dam du cac 
quyen lgi dm can b0, deg chirc, vien chirc lam viec tai BO phan MCA dm. 

8. Chi' dOng phoi hgp vOi BO phan MOt cua quan 1$T can b0, cong chirc, vien 
chirc dugc dr den BO phan MOt cua cong tac; có phucmg an bo tri du phong it nhat 
01 can b0, cong chirc, vien chUc khong chuyen trach de kip thOi thay the can b0, 
cong chirc, vier' eh& lam viec tai Bo phan MOt cua trong cac truemg h9p nguoi do 
nghi phep, nghi bib nghi 6m, nghi viec rieng, di hoc, di cong tac de khong lam gian 
'Joan viec tiep nhan va tra h6 so cho to chirc, ca nhan; kip thiyi tang, giam so lugng 
hoac tam thai rut cong chirc tit Bo phan MOt cua khi so lugng to chirc, ca nhan den 
thvc hien thil tic hanh chinh tang, giam hoac qua it (neu tam thai rut ding chirc ve 
thi phai trao doi vai lath dap BO phan MOt cua de CO bien phap xir 15/ khi có to chirc, 
ca nhan den nOp ho so., tra ket qua giai quyet). TnxOng h9p can b0, cong chirc, vien 
eh& khong hoan thanh nhiem vu hoac có mire dO hai long thAp thi cir can b0, cong 
chirc, vien chirc khac thay the. 

9. Hang q4, quyet toan phi, le phi thvc hien thil tic hanh chinh yeti BO phan 
MOt cua dugc thu tai BO phan MOt cua (n6u có). 

10. Phi h9p vai nguen dung dau BO phan MOt cua danh gia, nhan xet cong 
chirc ye qua trinh cong tac tai Bo phan  MOt cua theo quy dinh tai Nghi dinh nay. 

Dieu 10. Trach nhiOm cua ngiroi lam viec tai BO ph4n Mot cira 

1. To truang BO phan MOt cua huyen 

a) Gilip lath dao BO phan Wit cua huyen quan 1ST then gian lam viec, tier' 6:5 
xi 1ST ding viec dugc giao, thai dO, tac phong, cu xix dm can b0, ding chuc, vien 
chirc dugc cix den lam viec dm co quan có tham quyen dugc dieu dOng lam viec tai 
BO phan MOt cua huyen; van hanh BO phan MOt cua huyen hoat dOng thong su6t. 

b) Theo dol, giam sat, don doc cac co quan, don vi lien quan trong viec giai 
guy& thu tic hanh chinh theo dung quy trinh da dugc cap có tham quyen phe duyet, 
thu phi, le phi (neu co) theo quy dinh; yeu cau cac co. quan có tham quyen thong tin 
ve viec tier) nhan va tien,d0 giai quyet ho so.  TTHC cho to chirc, nhan; don d'8c 
caccoquan CO tham,quyen xir 15T ho sa den hoac qua thai han giai quyet. Tong h9p, 
thong ke, bao cao so lieu tiep than, giai quyet ho so.  TTHC tai BO phan Mot dm 
huyen. 

c) He nghi the co quan co tham quyen va co quan, don vi co lien quan cung 
cap thong tin, tai lieu phijc vi cho cong tac tiep than, giai quyet ho so.  TTHC tai BO 
phan MOt cua huyen. 

d) Phu trach phan mem Ung dung he thOng mot cua dien tix huyen, he thong 
quan tri mpg: Cap that cac TTHC ten cac 1Tuih vlrc tliu0c tham quyen giai quyet len 
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phan m&n he thong mot cira din tir huyn de tknh'On, giai guy& va tra ket qua theo 
co the mot cira, mot cira lien thong; cong khai day du, kip then teen COng thong tin 
d*-1 tir'  huyen. 

2. Can bO, cong chirc, vier' chirc lam v* tai BO pkan MOt cira 

a) PhOi voi TO twang BO pNn MOt cira huyn in va dong TTHC thanh tap 
de niem yet tren bang co dinh tai BO phan mot cira huyen, tao thua'n lgi cho to chirc, Ca 
nhan de ti6p can de tra ciru, tim hi6u cac thong tin TTHC. 

b) Huang dAn to chirc, ca nhan thtrc hieu hO so TTHC day du, rO rang, chinh 
xac; truoN hop phai yeu cau sira doi, bo sung hO so chi dugc yeu cau sira doi, bo 
sung mot 

c) KhOng toy yeu eau to chirc, ca nhan bO sung cac hO so, gia'y 0 ngoai quy 
dinh dOi von cac hO so TTHC da dugc phe duye.t va dugc niem yet cong khai. 

d) Tip nh4n, chuy'L hO so cho co quan c6 chuyen man c6 tham quyn giai 
quyet, nhan ket qua va tra cho to chirc, ca nhan; thu phi, le phi (neu co) theo quy 
dinh. 

e) Phi hop voi co quan c6 tham quy6'n de giai quy6t, tra k6t qua giai quy&t 
cho to chirc, ca nhan dOi voi tnrang hgp hO so TTHC yeu eau giai guy& ngay trong 
ngay; huong dan, ho trg to chirc, ca nhan sir citing dich vu cong trtrc tuyen mire dO 3, 
mire dO 4. 

Dieu 11. Quyen va trach nhi?in elm to chtk, ca nhan den giai quyet 
TTHC tai BO ph4n Mot cira 

1. TO chirc, ca nhan den giai quyect TTHC tai Bo phOn MOt cira co quy'en: 

a) TO chirc, ca nhan c6 nhu cau giai guy& TTHC tai BO phan MOt cira huyn 
dugc cong chirc huang &In lap hO so; tiep nhan ho so, cap gidy ti6p nh'On hO so va 
hen tra ket qua theo quy dinh. 

b) Tir chOi thtrc hieu nhung yeu cau khong dugc quy dinh trong TTHC hoc 
chua dugc cong khai theo quy dinh. 

c) Phan anh, kin nghi voi cac co quan c6 tham qu34'n ve nhting bat hop l5T 
cua TTHC va cac hanh vi vi pham &la cong chirc trong thtrc hieu TTHC; 

d) Khieu nai, to cao cong chirc ye viec giai quye't TTHC kh6ng dung quy dinh; 

2. TO chirc, ca nhan den giai guy& TTHC tai Bo phan MOt cira co trach 

a) Thtrc hieu day du cac quy dinh ve giai quy't TTHC va cac quy dinh dm BO 
phan MOt cira huyn; Op day du cac khoan phi, 1" phi (nezu co) theo quy dinh; 

b) Chiu trach nh*n ve tinh hop phap, chinh xac cua cac giay to co trong hO 
so va cung cap day du thong tin c6 lien quan;,khi nh4n k6t qua TTHC phai mang 
theo giay hen tra ket qua va giay tuy than (giay chirng minh thu nhan dan hoc ho 

Truang hop uy quyen nkan thay phai co giay uy quy&I theo quy dinh cua 
phap 1u4t cua ca nhan thvc hieu thu tic hanh chinh hoc giay uy quyn cua nguai dai 
dien theo phap 14t dm to chirc thtrc hieu thu tic hanh chinh." 

c) Khong dugc can tra viec giai guy& TTHC cua cac cong chirc thtrc hieu 
nhi'01 v1.1 tai BO phan MOt cira huyn. 
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d) Khong ht)i 10 hoac dung cac thu (loan khac d lira dif')i cong chirc thtrc hien 
nhiem vu tai Be? ph'4n MOt cfra huyen trong qua trinh giai quyet TTHC; . 

e) To chirc, ca nhan khi d6n giai quy6t TTHC tai BO ph4n MOt cua huyen phai 
co thai dO va ung xix lick str, nghiem dic; 

f) Khong ducyc xuc pham uy tin dm co quan co tham quye'n; dung vii ltrc, de 
d9a,dung vu ltrc, mac pham danh du, nhan pham 	ding chirc, co quan c6 tham 
quyen trong qua trinh huong dan, tiep nh4n, giai quyet va tra ket qua giai quy6t thu 
tic hanh chinh; 

g) Khong Wan xet, danh. gia thiL khach,  quan, khong cong bang, khong trung 
thtrc, khong dung phap 1u4t, khong dung thtrc to voi viec thtrc hien nhiem vu dm can 
130, cong chirc, vien chirc, co quan co,tham quyen trong qua trinh huang dan, tiep 
nhan, giai quyet va tra ket qua giai quyet thu tic hanh chinh; 

h) Thtrc hien quy dinh khac cua phap 1u4t c6 lien quan. 
A . Dieu 12. Moi quan he phoi hop girra BO phOn MOt cira huyen 	cac co' 

quan lien quan 

Trong qua trinh tiep nh4n h6 so TTHC, neu thu tic con vuang mac, chua ro 
rang thi To tnremg,  BO ph:an MOt 	huyen true tiep trao d6i ngay 	lanh,dao co 
quan co tham quyen giai quyet 	tic harsh chinh de thong nhat truoc khi tiep nhan 
ho so. 

Khi c6 quy dinh moi ye giai quy6t TTHC, co quan, don vi lien quan co trach 
nhiem thong bao, thong nhat vai To truemg BO ph4n MOt cua huyen de tiep nh4n ho 
so dung quy dinh. 

Chuang III 

CACH THirC, QUY TRINH GIAI QUYET THU TUC HANH CHiNH 

Dieu 13. Cach that to chat, ca nhan Op he so, nhOn ket qua giii quyet 

To chirc, ca nhan co the nOp he) so, nh4n ket qua giai quye't thu tic hanh chinh 
thong qua cac each thirc theo ciuy dinh tai van ban quy pham phap 14.t quy dinh ve 
thu tic hanh chinh gt)rn: 

- Trvc tiep tai BO p14n MOt cua huyen. 

- Thong qua dich vi buu chinh cong ich theo quy dinh cua Thu tuong Chinh 

- Thong qua trtrc tuyAn tai Co'ng Dich vi cong cua tinh (clia chi: 
dvc.gialai.gov.viz). 

Dieu 14. Quy trinh tiep nhOn ho so.  thil tuc hanh chinh 

1. De31 voi h0 so TTHC dugc nh4n trtrc tiep tai BO ph4n MOt cira huyen, can 
cong chuc, vien chuc tiep nhanho so phai xem xet, kiem tra tinh chinh xac, day 

du dm ho so; quet (scan), luu trir ho so dien dr, tiep nh4n ho so ten phan mem mot 
cua dien dr, in Giay tiep nhan ho so, hen tra ket qua theo quy dinh va nhan ho so 
giay. 

a) Truemg h9p h6 so chua day du, chua chinh xac theo quy dinh, can bO, cong 
chirc, vien chirc tiep nh4n ht) so phai huang dan cho to chirc, ca nhan bt) sung, hoan 
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thien h6 so theo quy dinh va neu ro 15T do theo mau Phieu yeu cau b6 sung, hoan 
thien h6 so. 

b) Truong hop tir chi nhan h6 so, can b0, cong chirc, vien chirc tiep nhan h6 
so phai neu r8 15/ do theo mau Phieu to ch6i giai quyet ho so thu tic hanh 

c) Truong hop h6 so day du, chinh xac theo quy dinh, can b0, cong chirc, vien 
chirc tie') nhan ho so va lap Giay tiep nhan h6 so va hen ngay tra ket qua. 

2. D6i voi h6 so dugc nOp qua dich vi buu chinh cong ich hoac qua tnrc tuyen 
thong qua C6ng Dich vu cong cua tinh, can b0, cong chirc, vien chik tiep nhan ho so 
tai BO phan MOt cira huyen phai xem xet, kiem tra tinh chinh xac, day du dm h6 so. 

a),  Twang hop h6 so chua day 	chinh xac hoac khong thuOc tham quyen 
giai quyet theo quy dinh, can b0, cong chirc, vien chirc tiep than phai c6 thong bao, 
neu ro not dung, 1)"/ do va hung dan cu the, day du mot lan de to chirc, ca nhan bo 
sung day du, chinh xac hoac giri dung den co quan c6 tham quyen. Viec thong bao 
dugc thtrc hien thong qua chile nang giri thu dien tir, giri tin nhan hoac dien thoai tai 
to chirc, ca nhan. 

b) Neu h6 so cua to chirc, ca nhan day du, hop 1e thi can b0, cong chuc, vien 
chirc tai BO phan MOt cira huyen tiep nhan va chuyen cho co quan c6 tham quyen de 
giai quyet theo quy trinh quy dinh. 

3. M8i h6 so thu tic hanh chinh sau khi dugc tiep nhan se dugc cap mot Ma 
so ho so duo.c,ghi trong Giay tiep nhan ho so va hen tra ket qua. T6 chirc, nhan sir 
dung Ma so ho so de tra ciru tinh tang giai quyet thu tic hanh chinh tai he th6ng mot 
cira dien to huyen Ia Pa (clia chi: http://q1vbdhiapa.mialaLgov.vn/mhcufindex  hoac 
sir dung Zalo de tra ciru tinh tang giai quyet ho so thit tic hanh chinh cua huyen. 

4. Doi vai ho so TTHC giai guy& trong ngay, can b0, cong chuc, vien chirc 
kiem tra tinh hop h6 so, neu day thi tiep nhan khong phai lap Giay tiep nhan h6 
soya hen ngay tra ket qua, nhung phai tiep nhan h6 so giacy va scan ho so teen he 
thong mot cira dien tir huyen theo quy dinh; truang hop nguoi nOp h6 so yeu cau 
phai co Giay tiep nhan ho so va hen tra ket qua thi can b0, cong chirc, vien chirc 
cung cap cho nguoi nOp h6 so. Dong thai, chuyen co quan chuyen mon giai quyet tra 
trong ngay theo quy 

Dieu 15. Chuyen hi) so den co' quan c6 thAin quyen giai quyet 

Sau khi tiep nhan h6 so. TTHC theo quy dinh tai Dieu 14 Quy the nay, can b0, 
cong chirc, vien chile chuyen h6 so giacy va ho so tren phan mem dien tir cho co quan 
c6 tham quyen giai quyet theo quy dinh. 

Truong hop tiep nhan h6 so sau 15 gi6 hang ngay, can bO, cong chirc, vien 
chirc tiep nhan chuyen ho so den co quan co tham quyen giai quyet vao dau gi6 ngay 
lam viec tiep theo. 

Dieu 16. Giai quyet hO so' Hui tuc hanh chinh 

Sau khi tiep nhan h6 so giAy va h6 so teen phan mem mot cira dien tir, co quan, 
to'chirc phan cong can b0, cong chirc giai quyet nhu sau: 

1. Tnr6ng hop thii tic hanh chinh kh6ng quy dinh phai tham tra, xac minh h6 
so, can b0, ding chirc, vien chirc tham dinh, trinh cap c6 tham quyen guy& dinh, 
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chuyen ket qua giai quyet ho so gi'Ay va Wo so dien tic ten phan mem mot cfra dien tix 
cho BO ph4n MOt cua huyen de tra IC& qua giai quyet thu tic hanh chinh. 

2. Truong hgp c6 quy dinh phai tham tra, xac minh h8 so, can b0, cong chirc, 
vien chirc bao cao nguai c6 tham quyen phuong an tham tra, xac minh va to chirc 
thvc hien. Qua trinh thAm tra, xac minh phai dugc lap thanh ho so va hru tai co quan 
giai quyet. 

a) D8i vOi h8 so qua thAm tra, xac minh du dieu kien giai quyet, can b0, cong 
chirc, vien chirc thAm dinh, trinh cap c6 tham quy'en quyet dinh va sau khi giai quyet 
xong ho so, chuyen ket qua giai guy& h8 so 

de 
va ho so dien teen phan mem 

mot 	dien tit cho BO phanmOt cfra huyen de tra ket qua. 

b) D8i voi h8 so qua thAm,tra, xac minh chua 	dieu kien giai quyet, can b0, 
cong chuc, vien chuc bao cao cap c6 thAm quyen tra h8 so giacy va kich nut "chef 60 
sung ho se.tren phAn mem mot cfra dien cho BO phan MOt 	huyen, kern theo 
thong bao bang van ban va neu re• 1ST do,. not dung can bo sung den can b0, cong 
chirc, vien eh& tai BO phan MOt dm buyer' de yeu cau to chfrc, ca. nhan 138 sung theo 
quy dinh. Thai gian chi bo sung ho so, khong tinh trong thai gian giai guy& 118 so 
dm co quan chuyen mon. 

c) Sau khi tham dinh neu khong du diet' kien giai quyet, co quan giai quy& thil 
tic hanh chinh tra lai h8 so va thong bao bang van ban neu r8 1ST do khong giai quyet 
h8 so theo mau Phieu tit ch8i giai quyet ho so a 	

, 
cho chirc, ca nhan thong qua 

BO phan MOt dm. Thong bao dugc nhap vao mvc tra kit qua dm He. th8ng mot cfra 
dien lir. Thai han thong bao phai trong thai han giai quyet h8 so theo quy dinh. 

d) Cac h8 so qua han giai quyet, trong thai han eh4m nhAt 01 ngay truoc ngay 
het han, co quan, don vi c6 thAm quyen giai guy& ho so phai thong bao bang van ban 
cho BO ph4'n MOt cfra va giri van ban xin loi to chirc, ca nhan, trong d6 ghi ro 1ST do 
qua hp, thai gian de nghi. gia han tra ket qua theo mau Phieu de nghi gia 	thai 
gian giai quyet. Viec hen lai ngdy tra ket qua dugc thl.rc hien khong qua mot lan. 

Can dr Phieu de nghi gia han thai gian giai quyet, BO phan MOt dm Dieu 
chinh lai thai gian tra ket qua xir 1ST ten He thong thong tin mot cira dien tu, dog 
thai giri thong bao den to chuc, ca nhan qua thu,dien dr, tin nhan, dien thoai ho:dc 
mpg xa hOi dugc cap c6 tham quyen cho phdp (neu co). 

3. Truang hgp hi) so phai lacy Si kien cua cac co quan, don vi CO lien quan 

a) Co quan, don vi cho tri giai guyet hi') so hoc BO ph'On MOt coca trong 
twang hgp dugc phan cong hoac fly quyen gin thong bao dien tit ho4c van ban phoi 
hgp xir 1ST den cac don vi c6 lien quan, trong do neu cu the not dung lay ST kien, thai 
han lAy y kien. 

Qua trinh lAy y kien cua cac co quan, don vi co lien quan phai dugc cap that 
thuang xuyen, day du ye nOi dung, thai han, co quan lay Si kien tren He thong thong 
tin mot cua dien tit; 

b) Co quan, don vi dugc lay y kien co trach nhiem tra lai cac not dung dugc 
lay Si kien theo then han lay Si kien va cap nh4t not dung, ket qua tham giay kien vao 
He thong thong tin mot cua dien tit ho4c Phial kiem soat qua trinh giai quyet ho so. 
Truang hgp qua thai han l'Ay y ki6n ma co quan, don vi dugc lay Si kien chua co van 
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ban giay hoc van ban dien tir tra led thi co quan, don vi chit tri thong bao cho nguai 
ding dau B8 phan Wit cira da chuyen ho so ve viec cham tre de phoi hgp xir 1ST. 

4. Truong hop h8 so thtrc hien theo quy trinh lien thong gitra cac co quan co 
tham quyen ding cap 

a) Truang hgp to chirc, ca nhan nOp ho so giay,134) phan MOt cira xac dinh thir 
to cac co quan c6 tham quyen giai quyet, chuyen he, so giay den co quan co than 
quyen chn tri giai quyet. Co quan chu tri c6 trach nhiem xir 1ST, chuyen ho so va ket 
qua giai quyet thuOc than quyen (neu co) den co quan c6 tham quyen tiep theo, trong 
do Phieu chuyen xir 1ST phai neu rO not dung ding viec, thed han giai quyet cua tong 
co quan; cap nhat thong tin xir 1ST, thong tin chuyen xir 1ST vao He thong thong tin mot 
cira dien 

Cac co quan co tham quyen giai guy& hO so, chuyen ket qua va hO so cho co 
quan co tham quyen tiep theo theo thir ti BO phan MCA cira xac dinh; co quan c6 
than quyen cuoi ding giai quyet xong thi chuyen ket qua va ho so kern theo cho co 
quan CO tham quyen chu tri; co quan chu tri chuyen ket qua giai quyet thu tyc hanh 
chinh cho B8 phan M8t cira de tra ket qua cho to chirc, ca nhan; cap nhat tinh hinh, 
ket qua xir 1ST ho so lien thong vao He thong thong tin mot cira dien tir; 

b) Trueng hgp to chirc, ca nhan nOp h8 so dien tir, BO phan MOt cira chuyen 
ho so dien tir den tat ca cac co quan tham gia giai quyet, trong do ghi ro co quan chu 
tri, trach,nhiem, not dung cong viec, thoi han tra ket qua cua timg co quan tham gia 
giai ,quyet. Co quan tham gia giai quyet ho so lien thong thyc hien xir 1ST theo than 
quyen, tra ket qua giai quyet cho co quan can sir dung ket qua giai quyet cho cac 
bugc tiep theo va giri cho BO phan MOt cir' a de tra ket qua cho to chirc, ca nhan; cap 
nhat tinh hinh, ket qua xir 1ST ho so lien thong vao He th8ng thong tin mot cira dien 
tu. 

Dieu 17. Tra he so', ket qua giai quyet thii tuc hanh chinh 

a) Ket qua giai guy& thu tic hanh chinh giri tra cho to chirc, ca nhan phai bao 
dam dAy du theo quy dinh ma co quan co than quyen tra cho to chirc, ca nhan sau 
khi giai guy& xong thu 41C hanh chinh. 

Tnremg hgp h8 so c6 ban chinh hoc ban g8c TA' tiep nhan de sao chip, d6i 
chieu, xac nhan tinh xac thyc thi co quan co tham quyen phai chuyen tra ban chinh 
hoc ban goc do cho to chirc, ca nhan theo quy dinh. 

b) TO chile, ca nhan nhan ket qua giai quy6t thu tic hanh chinh theo theft gian, 
dia diem ghi ten Giay tiep nhan h8 so va hen tra ket qua va nOp phi, le phi (neu co) 
theo quy dinh; truang hgp ca nhan, to chirc da dang kST nhan ket qua qua dich vi buu 
chinh ding ich thi viec tra ket qua, nOp phi, le phi (neu co) va cuoc phi dugc thyc 
hien qua (Lich vu buu chinh cong ich. 

c) Khuyen khich viec tra ket qua giai quy& thu tic hanh chinh truOc thai han 
quy dinh. Viec tra ket qua giai quyet thu tic hanh chinh truOc thed han quy dinh phai 
dugc BO phan MOt cira thong bao cho to chirc, ca nhan biet truck qua tin nhan, thu 
dien tir, dien thoai hoc qua mang xa hOi dugc cap di tham quyen cho phep. 

Truemg hgp ca nhan, to chirc chua den nhan h8 so theo Giay tier, nhan ho so va 
hen tra ket qua thi ket qua giai guy& h8 so dugc loft gift tai BO phan MOt cira huyen. 
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Dieu 18. Trach nhiem cua cac quan, to chtirc, ca nhan có lien quan trong 
viec giai quyet 116' so, ket qua bi sai, bi mat, bi that 1#e hoc bi hir hong va trong 
ch4m tra ket qua 

1. Throng hgp xay ra sai sot trong ktt qua giai quytt thit tic hanh chinh, n'eu 
loi thu9c ve can b9, cong chirc, vien chirc, co quan co them quyen thi can bo, cong 
chuc, vien chuc, co quan co them quyen phai sira doi, bo sung, bai bo, thay the hoac 
dinh chinh sai sot va phai chin mgi chi phi lien quan den sira doi, be) sung, bai be), 
thay tht hoc dinh chinh. 

, 2. True/11g hgp ho so bi mat, bi that lac hoc bi hu hong trong qua trinh giai 
quyet thit tic hanh chinh thi co quan, to chirc, ca nhan có lien quan có trach nhiem 
phoi hgp vai to chirc, ca nhan co ho so, giay ter bi mat, bi that lac hoSc bi hu hong va 
co quan, to chuc có them quyen de khac phvc hau qua; xac Binh co quan, to chirc, ca 
nhan da lam mat, that lac, hu hOng he, so de quy trach nhiem chi tra m9i chi phi phat 
sinh trong viec xin cap lei ho so, giay to, the trach nhiem khac co lien quan,va xin loi 
to chuc, ca nhan. Truang hop lam mat, that lac, hu hong ho so lien quan den hanh vi 
vi pham phap luat thi tay theo tinh chat, mix d9 cua hanh vi vi pham, to chirc, ca 
nhan co hanh vi vi pham se bi xir15/ theo quy dinh cua phap luat. 

3.,H6 so ktt qua giai quyet thu tic hanh chinh tra qua dich vi buu chinh cong 
ich bi mat, bi that lac, bi hu hong thi dich vi buu chinh cong ich chin trach nhiem doi 
vOi to chirc, ca nhan va chiu xit.  theo quy dinh cua phap 

CHU'CiNG IV 

KINH PHI THVC HIEN VA MIEN THUltiNG, IdTLUAT 

Dieu 19. Kinh phi time hien 

1. Kinh phi trien khai thvc hien Quy cht nay do ngan sach Nha nuac bao dam, 
dugc bo tri trong di; toan ngan sach Nha nuac hang nam cua UBND huyen. 

2. Can b9, cong chirc, vien chirc lam viec trtic tip tai B9 phan M9t cua huyen 
(theo quyk clinh cua UBND huyen) thi dugc huong cac phi cap theo quy dinh. 

Dieu 20. Khen thir&ng, kS,  144 

, 1. Can b9, cong chuc, vien chuc hoan thanh tot cac nhiem vi ve thvc hien co 
che mot cfra, co che mot dm lien thong dugc xem xet khen thuong hang nam theo 
quy dinh cua phap luat ve thi dtia khen thuong. 

2. Cong chirc, vien chirc co hanh vi vi pham cac quy dinh hoc can tra viec t6 
chirc thvc hien co che mot cua, co che mot dm lien thong thi tay theo mirc dO vi 
pham se bi xem xet, xir ly theo quy dinh cua phap lust. 

Chuang V 

TO CHVC THIIC HIEN 

Dieu 21. Trach nhiem thi hanh 

1. B9 phan M9t cua huyen, cac co quan chuyen mon va cac co quan có them 
quyen can cir chuc nang, nhiem vi va cac not dung quy dinh tai Quy che nay to chirc 
trien khai thvc hien. 
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2. Dinh kY 6 thang., hang nam, Van phong HDND-UBND huy'n phi h9p voi 
cac quan c6 them quyen to chirc danh gia tinh hinh thyc hie.n Quy the nay va tong 
h9p bao cao UBND, Chu tich UBND huy0. 

3. Van phong HDND-UBND huy0 co trach nhi01 quail VI, don dOc, chi dao 
BO ph4n MOt cue huyn trong viec tri"e'n khai, thyc hien nhiem vu dugc giao. 

4. Trong qua trinh tri6n khai thyc hien, neu c6 vuong mac, phat sinh hoac phat 
hien nhang quy dinh chua pha h9p, cac ca quan c6 them quy& kip thei de xuat, bao 
cao UBND huy0 (qua Van phong HDND-UBND huyen) tong hqp, dieu chinh, sira 

b6‘ sung cho phu h9p./. 

TM. iJY BAN NHAN DAN 
..----,---7=------„,„„ 
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Nguyen The Himg 
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