
UBND HUYtN IA PA 	LONG HOA XA HOI CHU NGHiA VIVI NAM 
VAN PHONG HDND-UBND 	Hoc 14p - Tu. do - Hanh phfic  

	

S6: A 5 /VP-NC 	 Ia Pa, ngay,f0 Mang 5 /lam 2016 

V/v gop y kien cho Du thao 
Quy the Bao ve bi mat nha nu& 

tren dia ban huyen Ia Pa 

Kinh 
- Cac co quan, don vi tren dia ban huyen; 
- Uy ban nhan dan cac xa. 

Fan cir Quyet dinh se) 07/2011/QD-UBND ngay 04/5/2011 cua UBND 
tinh ye yiec ban hanh Quy the Bao yes bi mat nha nu& tren dia ban tinh Gia Lai; 

Van ph6ng HDND-UBND huyen phi hop v6i Cong an huyen xay dung 
Du thao Quy the Bao ye bi mat nha nu& tren dia ban huyen Ia Pa (sau day goi 
tat Du' thao Quy che).  

De nghi Thu truang cac co quan, don vi ya ca nhan lien quan truy,  cap 

	

Trang Th8ng tin dien 	UBND huyen (dia. chi: iapa.zialaLzov.vn)  de tai 
Du thao Quy the ya tham gia g6p y truck khi ban hanh theo quy dinh. 

Van ban tham gia y kien Du thao Quy the giri tr‘rc tier) ye Van phong 
HDND-UBND huyen (dia chi: S6 04, du6ng Quang Trung, huyen Ia Pa, tinh 
Gia Lai) hoac qua dia chi thu dien tit ubndiapa(&gialaLzov.vn  tru6c ngay 
25/5/2016. 

De nghi Thu twang cac co quan, don vi quan tam./. 

Nui nIzem: 
- Nhu tren; 
- UBND huy0; 
- Trang TTDT huyn; 
- Ltxu: VT, NC. 

CHANH VAN PHONG 



UY BAN NHAN DAN 
HUYVN IA  PA 

/2016/QD-UBND 

LONG HOA XA HOI CHU NGHTA VIVI' NAM 
Doc lap - Tkr do - Hanh pink 

Ia Pa, ngay thong 5 nom 2016 

DU THAO 
QUYET DINH 

Ve AO ban hanh Quy the boo ye bi mat nha nirerc 
tren dia ban huyen Ia Pa 

UY BAN NHAN DAN HUYtN 

Can cll.  Luat TO chirc Chinh quyen dia phuang nom 2015; 

Can dr Phap lenh boo ye bi mat nha nuac nom 2000; Nghi dinh so 
33/2002/ND-CP ngay 28/3/2002 cilia Chinh phu quy dinh chi tiet thi hanh Phap 
lenh boo ye bi mat nha nuac; 

Can cir Thong to so 33/2015/TT-BCA ngay 20/7/2015 dm BO Cong an 
huong dan thgc hien mot so dieu cua Nghi dinh so 33/2002/ND-CP ngay 
28/3/2002 dm Chinh phd quy dinh chi tiet thi hanh Phap lenh boo ve bi mat nha 
nuac; 

Can cir Quyet dinh so 07/2011/QD-UBND ngay 04/5/2011 cua UBND 
tinh ye yiec ban hanh Quy the boo ve bi mat nha nuac teen dia ban tinh Gia Lai; 

Xet de nghi cua Thuerng true Ban chi ciao Bac) y'e bi mat nha nuac huyen, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy the boo ye bi mat nha 
nuac ten dia ban huyen Ia Pa. 

Dieu 2. Quyet dinh nay có hieu ltrc thi hanh sau 07 ngay ke tir ngdy 

Chanh Van phong HDND-UBND huyen, Thu truong cac co quan, ban 
nganh, doan the huyen, Chi" tich UBND cac xa ya cac to chirc, ca nhan co lien 
quan chiu trach nhiem thi hanh Quyet dinh nay./. 

Noi 
- Nhu Dieu 2; 
- Se( Tu phap; 
- Cong an tinh; 
- TT Huy@l tly; 
- TT HDND huy0; 
- L/d UBND huyen; 
- Lau: VT, NC. 

TM. UY BAN NHAN DAN 
CHU TICH 

Nguyen The Hung 
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UY BAN NHAN DAN 	LONG HOA XA HOI CHUNGWA VIET NAM 
HUYEN IA  PA 	 DOc lap - Ttr do - Hunh phtic 

QUY CHE 
Bao v'e bi mat nha niro'c tren dia ban huyen Ia Pa 

(Ban hanh kern theo Quyeit olinh so: /2016/QD-UBND ngay / /2016 
cita  UBND huy01) 

CHU'ONG I 
NHUNG QUY DINH CHUNG 

Dieu 1. Phum vi, dOi tuung AI) dung 

1. Quy the nay quy dinh ve cong tac bao ve bi met nha nu6c (BMNN) cua 
cac co quan nha nu6c, cac ban Dang, to eh-ix chinh tri, to chirc chinh tri - xa 116, 
to chirc xa hoi, don vi hrc luting vu trang, cac co quan Trung trang dung chan 
tren dia ban huyen (ggi chung la co quan, to chirc) va can b'ci, cong chirc, vien 
chirc (CBCCVC) cua co quan, to chirc. 

2. Thu trugng cac co quan, to eh& va CBCCVC c6 trach nhiem trong 
viec bao ve BMNN. Nghiem cam m9i hanh vi thu thep, lam 10, lam mat, chiem 
goat, mua ban, tieu huST trai phep BMNN va viec lam dung bao v'e BMNN de 
the dau hanh vi vi pham phap luet, xam pham,  quyen, lgi ich hgp phap 	co 
quan, chic, lam can tr .& viec thgc hien cac ke hoach nha nuot. Viec tiep xdc, 
bao quan, cung cap va xir 1)'T BMNN phai dux hien theo quy dinh cua phap luet. 

Dieu 2. Bi mat nha nuirc huyen Ia Pa Om: 

1. Cac tin, tai lieu thu(ic danh muc BMNN do Tuyet met, To'i met, Met 
cua cac co quan, to chirc da. dugc Thu tuong Chinh phU, BO twang BO Cong an 
quyet dinh. 

2. Cac tin, tai lieu khac khong cong b'6 hoec chua cong be) ma neu bi tiet  
1.'?' se gay nguy hei cho su phat trien cua huyen. 

Dieu 3. Quy dinh dO mat doi voi tai lieu, vat mang BMNN 

Can cir danh muc BMNN da dugc cap c6 thd.m quyen quyet dinh, Thu 
truang cac co quan, to chirc phai xac dinh do met (Tuyet met, Toi met, Met) dm 
tong loai tin, tai lieu, vet mang BMNN thu'ck co quan, to chirc theo quy dinh. 

CHU'ONG II 
SOAN THAO, QUAN 1.4)"(, St' DUNG, TIEU HUY 

TAI LIEU, VAT MANG BI MAT NHA NU'OC 

Dieu 4. Soul' thao, in, sao, chyp tai lieu, vat mang BMNN 
1. CBCCVC dugc giao nhiem vu sop thao, in, sao, chup tai lieu, vet 

mang BMNN phai thgc hien dung quy dinh cua phap ludt ye bao ve BMNN. 
CBCCVC soan thao van ban c6 n6i dung BMNN phai de xuat mire di) met cua 



timg tai lieu, trinh lanh dao có than) quy'en phe du)* va pham vi luu hanh tai, 

2. Vi& soan thao, in, sao, chip tai lieu, vat mang BMNN phai thgc hien 
dung theo quy dinh tai Di'L 8, Nghi dinh so 33/2002/ND-CP va Di'eu 6 Thong 
to so 33/2015/TT-BCA ngay 20/7/2015 dm BO Cong an twang dan thgc hien 
mot so di'eu cua Nghi dinh so 33/2002/ND-CP ngay 28/03/2002 dm Chinh phu 
quy dinh chi tiet thgc hien Phap lenh bao \f" bi mat nha nuOc. 

3. Bo phan van thu luu tru va CBCCVC dugc giao xiry tai lieu co trach 
nh*n clang dau cac do mat dirge an dinh, vao so cong van de theo doi, quan 
thu hoi theo quy &h. 

Dieu 5. PO) bien, nghien cu'u tin, tai lieu thuOc ph4m vi BMNN 

Viec luu hanh, pho bien, cung cap, trao doi, tim hi6u, nghien dm, sir dung 
cac tin, tai lieu, so lieu thuOc danh muc BMNN phai dugc thgc hin dung 
nguyen tic ve doi tugng, pham vi, dia diem theo quy dinh tai Dieu 9, Nghi dinh 
so 33/2002/ND-CP cua Chinh phi). 

Dieu 6. Giao nh4n, van chuyen, thu hoi, tai lieu, vat mang BMNN 

1. Gin tai lieu, vat mang BMNN thgc hien theo cac quy dinh sau: 

- Vao so: Truac khi giri tai lieu, vat mang BMNN phai vao so "cOng van 
di" de theo doi. So tai lieu di phai ghi day du cac 	, thd to (4ng thai phai 
la so tai lieu di) ngay, thing, nam, not nhan, trich yeu n(ii dung, do mat, dO khan, 
ngoai nhan, ghi chu. Truang hgp giri tai lieu, vat mang BMNN do tu)* mat thi 
cot trich yeu not dung chi dugc ghi khi nprai co tham quyen dong 5T. Tai lieu 
giri di phai cho vao bi dan kin va chuyen den van thu de lam bi ngoai giri di. 

- Lam bi: Tai lieu mang BMNN giri di phai lam bi rieng. Giay lam bi phai 
la loaf giay dam bao, kho tham nuerc, khong nhin thay qua dugc; ho dan phai 
kin, kilo bac. 

- Tai lieu, vat mang BMNN de) "M4t" ngoai bi &rig dau ch'ir C in hoa, 
net dam, duang kinh 1,5 cm. 

- Tai lieu, vat mang BMNN do "Tiii M4t" ngoai bi dang dau chit B in 
hoa, net dam, &rang kinh 1,5 cm. 

- Tai lieu, vat mang BMNN do "Tuyet Miat" giri bang 02 bi: 

+ Bi trong: Ghi ro se"), ki hisu cua tai lieu, ten ngoai nhan, &mg dau 
"tuy't mat"; neu tai lieu, vat giri dich danh ngoai ca trach nhiem giai quyet thi 
clang dau va chi ngoai có ten mai dugc bac bi. 

+ Bi ngoai: Ghi nhu tai lieu thuang dang dau chit A in hoa, net dam, 
&rang kinh 1,5 cm. 

2. Van chuyen tai lieu, vat mang BMNN 

Tai lieu, vat mang BMNN khi van,  chuyen phai dugc dung trong bi chic 
chin bang vast lieu phi) hop; khi can thiet phai niem phong theo quy dint), có 
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phucmg tien van chuyen dam bao an toan trong m9i tinh huong; truemg hgp xet 
thay can thiet phai bo tri nguoi bao ve viec van chuyen do. 

3. Nh"an tai lieu, vat mang BMNN 

- M9i tai lieu, vat mang BMNN dugc giri to cac ngu6n phai qua van thu 
vao so "tai lieu mat den" de theo dOi va chuyen den nguoi c6 trach nhiem giai 
quyet. 

- Truong hop tai lieu, vat mang BMNN giai den ma bi trong c6 dau "chi 
nguoi c6 ten mai dugc b6c bi" thi van thu vao so tai lieu ghi ngodi bi va chuyen 
ngay den nguoi c6 ten ngoai bi. Neu nguoi c6 ten ghi tren bi di yang thi chuyen 
den nguoi c6 trach nhiem giai quyet, van thu khong dugc ma phong bi. 

- Truemg hgp tai lieu, vat mang BMNN dugc giri den khong dung quy 
dinh bao ve BMNN thi van thu,  chuyen den nguoi c6 trach nhiem giai quyet, 
dong thai bao lai not giri Net de rut kinh nghiem va c6 bien phap khac phuc. 
Neu phat hien tai lieu, vat mang BMNN giri den c6 dau hieu boc, ma bao bi, hu 
h6ng thi van thu phai bao cao ngay thu truang don vi de c6 bien phap xir 1Y. 

4. Thu 116i tai lieu mang BMNN 

Nhtng tai lieu, vat mang BMNN c6 dong dau "tai lieu thu h6i", van thu 
hoac nguoi phat tai lieu c6 trach nhiem thu h6i hoac tra lai not giri dung tiled 
han; khi nhan cling nhu khi tra phai kiem tra d6i chieu dam bao tai lieu khong bi 
that lac. 

Dieu 7. Thing ke, luru tar, ban quan tai lieu, vat mang BMNN 

- M9i tai lieu, vat mang BMNN phai dugc luu tru, bao quail chat the va 
sir dung dung muc dich. 

- Tai lieu, vat mang BMNN sau khi xu ly xong phai dugc phan loai, luu 
gift vao ho so, cat vao tu, hem hoac ket sat, khong dugc to &Ong mang ra,khoi 
ca quan. CBCCVC c6 nhu cau dua vat mang BMNN di 

to 
tac, mang ve nha 

rieng thi phai dirge su dong cila Thu truang ca quan, to chirc va phai dang kY 
vai 1:10 phan bao mat va c6 phuang an bao mat chat che. M9i truemg hop khi 
phat hien tai lieu, vat mang BMNN bi mat, trap d6i, hu hong hoac BMNN bi 16, 
lot phai bao cao ngay vai Thii tracing co quan, to chirc de c6 bien phap xu lY kip 
died. 

Dieu 8. Tien hiiy, giii mat tai lieu, vat mang BMNN 

1. Viec tieu huy, giai mat tin, tai lieu, vat mang BMNN phai can cir vao 

cac dieu kien sau: 

-Theo de nghi co quan ban hanh tai lieu g6c. 

- Het gia tri su dung (gia tri d6 mat), het thai han. 

- Phai co guy& dinh cua nguoi c6 tham quyen. 
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- Phai lap HOi dOng, bien ban thanh ly, tieu tidy tai bO phan bao mat (trir. 
truOng hop quy dinh tai Khoan 3, Di'eu 21 Nghi dinh so 33/2002/ND-CP ngay 
28/03/2002 dm Chinh 

2. Chi dugc giai mat tai lieu thuOc danh nave BMNN khi not dung ciia tai 
lieu do neu bi tiet to khong con gay nguy hai. 

3. Tieu buy tai lieu, vat mang BMNN phai bao dam khong de FO, lot 
BMNN. Tieu fifty vat mang BMNN phai lam thay dOi hinh dang, tinh rang va 
tac dung. Tieu huy tai lieu phai dot hoac xen, nghien nho dam bao khong the 
phvc hoi dugc. 

Dieu 9. Bao v? BMNN khi truyen di Wang phtrang tin thong tin lien 
lac 

Thong tin BMNN chuyen di bang thong tin lien lac vo tuyen, hitu tuy'en 
hoac bang bat cir phuang tien1(9 thuat khac deu phai dugc ma hoa theo quy dinh 
cua phap luat ve co yeu. KhOng dugc trao doi thong tin c6 not dung BMNN 
bang thu dien tir hoac qua he thong may tinh not mang. 

- Khong dugc dung dien thoai co dinh ho4c dien thoai di dOng trao d61 
thong tin c6 not dung BMNN. Khong dugc mang may dien thoai di dOng vao 
cac cu'Oc hop, hOi nghi c6 not dung BMNN (ke ca may da tat). 

Dieu 10. Bao ve BMNN trong quan he tiep xic lam v* veri to chfrc, 
ca nhan ntreic ngoai 

1. Co quan, to chirc, CBCCVC trong quan he, tiep mac \Tod to chirc, ca 
nhan ngueri nuerc ngodi khong dugc tiet to BMNN duai moi hinh 

2. Viec cung cap thong tin thuOc BMNN cho to chirc, ca nhan nu& ngoai; 
mang tai lieu, vat mang BMNN ra nu& ngoai phai thtrc hien theo dung quy dinh 
tai Di'eu 19, Dieu 20 Nghi dinh so 33/2002/ND-CP cua Chinh phu va thu tvc 
dam bao theo quy dinh tai Dieu 9, Dieu 10 Thong to so 35/2015/TT-BCA cua 
BO cong an. 

CHUONG HI 
THAM QUYEN, TRACH NHItM BAO VE BI MAT NHA 

Dieu 11. Tham quyen, trich nhi?nt cua Thu tru*ng co' quan, do'n vi 

TO chdc trien khai thgc hien nghiem,  tuc Phap lenh bao 	bi mat nha 
nuoc, cac van ban phap luat c6 lien quan den cong tac bao ve BMNN va Quy 
the nay. Thtxc hien che do bao cao dinh kST ve cong the bao ve BMNN theo quy 
dinh. 

Dieu 12. Cam ket bao v? BMNN, tieu chuan CBCCVC lam cong tic 
lien quan trirc tiep den BMNN 

1. CBCCVC lam cong tac lien quan true,  tiep den BMNN (co yeu, van 
thu, bao quan, luu gift BMNN...) phai c6 cam ket bao ve BMNN bang van ban; 
van ban cam ket nOp cho bo phan bao mat co quan, to chirc luu gift. 

4 



2. CBCCVC lam cong tac bao ve BMNN phai có pham chat tot, c6 tinh 
than trach nhiem, coy thirc to eh& kST luat, y thirc gift gin BMNN; có trinh d9 
chuyen mon nghiep vu va nang luc hoan thanh nhiem vu dugc giao. Truck khi 
tuyen dung va chuyen cong tac khac phai c6 skr trao dui vgi ca quan Cong an 
ding cap c6 trach nhiem xem xet. 

3. CBCCVC dugc giao nhiem vu tip xuc yeti BMNN clued m9i hinh thdc 
phai thuc hien nghiem tuc cac quy dinh cua phap luat ye bao ve BMNN. 

Dieu 13. Kiem tra cong tic bao ve BMNN 

, 1. Kim tra trong linh vuc,bao ve BMNN dugc tien hanh dinh kSi ho4c d9t 
xut dui 	vgi tiling vu viec hoac doi \Tad tong ca nhan, tiling 139 phan cong tac, tiling 
co quan, to chuc trong,  pham vi toan,huyen. Viec kiem tra dinh kST dugc tien 
hanh hai nam mot lan de 	chinh, bo sung cho phu hgp. 

Cong an huyen có nhiem vu giup UBND huyen to chirc ki9m tra cong tac 
bao ve BMNN dui vgi co quan, to chuc va dia phuang tren dia ban huyen. 

2. Thu truang cac phong ban, nganh, doan the huyen, Uy ban nhan dan 
cac xa c6 trach nhiem to kiem tra cong tac bao ve BMNN tai co quan, don vi 
trong pham vi quan ly. Viec kiem tra dugc thuc hien it nhat mot nam mot lan. 

, 3. Kim tra trong linh vuc bao ve,  BMNN phai danh gia dung -au diem,
khuyet diem;phat hien nhang so ha, thieu sot va kien nghi cac bin phap khac 
phuc. Sau m8i lan kiem tra phai bao cao co quan chu quail cap tren &Ong died 
gui Cong an huyen de theo 

Dieu 14. Sira dui, bO sung, giai mat danh mvc BMNN 

Can Cu danh muc BMNN da dugc Thu Wang Chinh phu, B9 trugng B9 
Cong an quyet dinh, Thu trugng cac phong ban, nganh, doan the huyen, Chu tich 
US,  ban nhan dan cac xa tien hanh ra soat de nghi sixa dui, bo sung danh muc 
BMNN, thay dui d9 mat dm tin, tai lieu, vat mang BMNN thuc co quan, don vi 
minh gui Cong an huyen tong hop, bao cao UBND huyen trinh cap c6 tham 
quyen quyet dinh. 

Dieu 15. Che do bao cao va so' ket, tong ket ve cong tac bao ve BMNN 

, 1. Thu truang cac co quan, to chdc va 	phuang phai thuc hien dAy du 
che d9 bao cao ye cong tac bao ye BMNN trong pham vi quail V,  cua minh, cu 
the: 

- Bao cao d9t xuat: Bao cao nhang viec 19, lgt BMNN xay ra ho4c cac 
hanh vi vi phgm phap luat ve bao ye BMNN &ay phuang hai den an ninh quoc 
gia hoac lgi ich nha mac. Bao cao phai neu day du, cu the tinh tiet dm ski viec 
xay ra va cac bien phap khac phuc hau qua, truy xet ban dau. 

- Bao cao dinh kS7: Bao cao toan dien ve cong tac bao ve BMNN, dinh kSi 
moi nam 1 lan; tiled gian bao cao tinh tix ngay 01 thang 11 nam truck den ngay 
31 thang 10 nam sau; theri gian gdi bao cao trugc ngay 05 thang 11 hang nam. 

2. Ch6 d'9 bao cao quy dinh nhu sau: 
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- Bao cao cua co quan, to chirc gUi cap tren theo nganh dgc, dtmg tiled giri. 
UBND huyen va Cong an huyen (qua DOi An ninh). 

- Bao cao cua UBND cac xa phai gui cho UBND huyen, d'ong thi giri 
cho Cong an huyen. 

3. Cong an huyen có track nhiem giup UBND huyen,t6 chirc so ket cong 
tac bao ve BMNN moi nam 01 lan; 05 nam tong ket mot lan trong toan huyen. 
Bao cao so ket, tong ket gui UBND tinh \fa Cong an tinh theo quy dinh. 

CHU'ONG IV 
KHEN THU'O'NG VA Xi.J''1.4)'( VI PHAM 

Dieu 16. Khen thuirng 

Co quan, to chirc va CBCCVC có mot trong nhUng thanh tich sau day se 
dugc khen thuang theo quy dinh cUa phaplu4t ye thi dua khen thuang: 

1. Hoan thanh xuat sac nhiem vu bao ve BMNN theo chirc trach dugc 
giao. 

2. Khac phvc kilo khan, nguy hiem bao ve BMNN. 

3. Tim tai lieu, vat thuOc BMNN bi mat, ngan chan hoac lam han ch6 
dugc h4u qua do viec lam 10, lgt lam mat, chiem dog, mua ban, tieu buy trai 
phep BMNN do ngued khac gay ra. 

4. Phat hien, to giac kip thei hanh vi thu thap, lam 10, lam mat, chi6m 
dog, mua ban, tieu huy trai phep BMNN. 

Dieu 17. Xii157vi pham 

M9i co quan, to chirc, CBCCVC có hanh vi vi pham che dO bao ve 
BMNN, tuy theo tinh chat, mire dO, Nu qua tac hai gay ra se bi xu ly kST 1u4t, xu 
ly vi pham hanh chinh hoac truy cuu trach nhiem hinh su theo quy dinh cua 
phap 1u4t./. 

TM. UY BAN NHAN DAN 
CHU TICH 

Nguyen The Hung 
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