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V/v,gop kien cho 	thao 
Quy the theo dai, don doc, kiem tra 
viec thkrc hien nhiem vu do UBND 
huyen, Chti tich UBND huyen giao 

Kinh 
- Cac ca quan, dan vi tren dia ban huyen; 
- Uy ban nhan dan cac xa. 

Can dr Quyet dinh so 
the 

ngay 30/3/2016 dm UBND 
tinh Gia Lai ban hanh Quy che theo doi, don doe, kiem tra viec thgc hien nhiem 
vv do UBND tinh, Chu tich UBND tinh giao; 

Thvc hien chi dao cua Chu Lich UBND huyen, Van phong HDND-UBND 
huyen xay dung Thy thao Quy the theo doi, don d6c, kiem tra viec thgc,  hien 
nhiem vu do UBND huyen, 	Lich UBND huyen giao (sau day g9i tat Du 
thao Quy clze). 

De nghi Thu truotrig cac ca quan, dan vi va ca nhan lien quan truy,cap 
Trang Thong tin dien 	UBND huyen (dia. chi: iapa.zialaLgov.vn)  de tai 
Du thao Quy the va tham gia gop 3% truck khi ban hanh theo quy dinh. 

Van ban tham gia y kien Du thao Quy the gin trtrc tiep ve Van phong 
HDND-UBND huyen (dia. chi: So 04, duang Quang Trung, huyen Ia Pa, tinh 
Gia Lai) ho4c qua dia chi thu dien tin ubndiapa(dgialaLgov.vn  truerc ngay 
05/5/2016. 

De nghi Thu truang cac ca quan, dan vi va to chdc, ca nhan quan tam./. 

Nai nhOn: 
- Nhu tren; 
- UBND huyn; 
- Trang TTDT huy0; 
- Ltru: VT, NC. 
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UY BAN NHAN DAN 	LONG HOA XA HOI CHU NGHTA VIET NAM 
HUYEN IA PA 	 Doc lb - Tuy do - Hynh phtic 

S6: 	/2016/QD-UBND 	 la Pa, ngay thang 4 nam 2016 

Did THAO 

QUYET DINH 
Ban hanh Quy the theo d5i, dOn dOc, kiem tra v* thyc hi0 

nhi01 vy do UBND huy0, Chit tich UBND huy0 giao 

UY BAN NHAN DAN HUYtN 

Can cir Luat To chirc Chinh quyen dia pluming nam 2015; 

Can cir Luat Ban hanh van ban quy pham phap luat cUa Hi5i d6ng nhan dan va 
Uy ban nhan dan nam 2004; 

, 	Can cir Nghi dinh s6' 37/2014/ND-CP ngay 05/5/2014 dm Chinh phil quy dinh 
to char cac co quan chuyen mon thu'cic Uy ban nhan dan huyen, quan, thi xa, thanh 
ph6 thuOc tinh; 

Can di Quyet dinh‘  so18/2016/QD-UBND ngay 30/3/2016 dm UBND tinh 
Gia Lai ban hanh Quy die theo d'oi, don dOc, kiem tra viec thgc hien nhiem vg do 
UBND tinh, au tich UBND tinh giao; 

Theo de nghi dm Chanh Van phong HDND-UBND huyen, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy the theo dOi, don d6c, kiem 
tra viec thgc hien nhiem vg do UBND huyen, Chu tich UBND huyen giao. 

Dieu 2. Quyet dinh nay c6 hieu lgc thi hanh sau 07 ngdy ke tir ngay V. 
Chanh Van ph6ng HDND-UBND huyen, Truang cac ph6ng ban huyen, Chu 

tich UBND cac xa va Thu truong cac to chile, ca nhan lien quan chiu trach nhiem thi 
hanh Quyet dinh nay./. 

Noi nhem: 
- Mu.  DiL 2; 
- So.  Tu.  phap; 
- TT Huy0 ily; 
- TT HDND huy0; 
- L/d UBND huyen; 
- Trang TTDT huyen; 
- Ltru: VT, CV. 

TM. UY BAN NHAN DAN 
CHU TICH 

Nguyen The Hung 



UY BAN NHAN DAN CONG HOA XA HO CHU NGHiA VIVI' NAM 
HU1IN IA PA 	 DOc lap - Tir do - II4nh ph& 

QUY CHE 
Theo doi, dOn dOc, kiem tra viec tht.rc hien nhiem vu 

do UBND huyen, Chit tich UBND huyen giao 
(Ban hanh kern theo Quyjt dinh so: /2016/QD-UBND ngay /4/2016 

cita UBND huyen) 

Chuang I 
QUY DINH CHUNG 

Dieu 1. Ph4m vi dieu chinh va dOi turfing ip dung 

1. Quy the nay quy dinh ve cong tac theo doi, don d6c, kiem tra viec thp.c 
hien cac nhiem vu do UBND huyen, ChU tich UBND huyen (ke ca cac Pho Chu 
tich UBND huyen) giao. 

2. Quy the nay ap dung doi voi cac phong ban, don vi thu8c UBND huyen; 
UBND cac xa; cac ca quan, to chirc khac trong trtrong hgp thvc hien nhiem vu 
do UBND huyen, Chu tich UBND huyen giao (sau day g9i tat la cac ca quan, 
don vi). 

Dieu 2. Nguyen tic chung 

Cong tac theo doi, don d'6c, kiem tra viec thkrc hien nhiem vu do UBND 
huyen, Chit tich UBND huyen giao phai bao dam cac nguyen tac sau day: 

1. Tat ca nhiem vu do UBND huyen, Chu tich UBND huyen giao phai 
dtrgc to chirc thp.c hien kip tiled, day dit, cong khai, minh bach, phit hgp v6i chirc 
nang, nhiem vu, quyen han cua ca quan, don vi dtrgc giao nhiem vu, tranh chong 
cite° ve trach nhiem dtrgc phap luat quy dinh; tuan thu Quy the lam viec cita 
UBND huyen va cac quy dinh ctla phap luat c6 lien quan. 

2. Bao dam tinh chit d8ng, c6 su phan cong trach nhiem rti rang va phi 
h9p chat the giira cac ca quan, dan vi va ca nhan c6 lien quan. 

3. Ket hop chat the voi viec xay dung, quan ly, kiem tra va danh gia tinh 
hinh thgc hien chuang trinh cong tac cua UBND huyen, Chu tich UBND huyen. 

4. Gan ket vori chtrang trinh ung dung cong nghe thong tin trong cong tac 
quart 15/ van ban, ho sa cong viec chi dao, dieu hanh cua cac co quan, dan vi; thgc 
hien lien thong van phong dien tir bon cap. 

5. Bao dam hoat d8ng chi dao, dieu hanh cua UBND huyen, ChU tich 
UBND huyen giao dugc lien tpc, thong suot; giu nghiern kS,  ctrang, kS,  luat trong 
he thong hanh chinh nha ntr6c; nang cao hieu hrc, hieu qua chi dao, diet' hanh 
cua UBND huyen, Chu tich UBND huyen. 

6. Bao dam an toan, an ninh thong tin theo quy dinh. 



Dieu 3. Cfic van ban chi duo, dieu hanh ciia UBND huy?n, Chii tich 
UBND huyn 

Cac van ban chi dap, dieu hanh cua UBND huye'n, Chit tich UBND huyn, 
bao ,  

1. Cac,  quy6t dinh, chi thi, quy che', quy dinh, chucmg trinh, 	hoach, 
huang dan, de an, cong van, ding di41, cac van ban khac c6 not dung giao nhiem 
vu va y kien chi dao trirc tiep ctla UBND huye'n, Chit tich UBND huyn. 

2. Phi6u chuyen, thong bao ke't Juan hoi nghi, cu'Oc h9p, cuOc lam vic, 
cueoc tiep cong dan, cong van va cac loai van ban khac do lanh dao Van phang 
HDND-UBND huyn (sau day ggi tat la Van phong) 14 de truyen dat y kien chi 
dao cua UBND huyn va Chu tich UBND huy'en. 

Dieu 4. Phan loci cac nhi0i vu do UBND huy0, Chii tich UBND 
huyn giao 

1. Nhie'm vu giao c6 thai han thvc hie'n phai trinh hoac phai bao cao; 
nhie'm vu giao c6 thai han thvc hien khong phai trinh holac khong phai bao cao 
nhung phai thvc hie'n trong tiled gian quy dinh hoac chi dao. 

2. Nhiem vu dugc giao khong c6 thai 	thkrc 	nhung phai trinh, phai 
bao cao theo yeu cau cong vie'c hoac khong phai trinh, khOng phai bao cao nhung 
van phai thvc hien. 

Chuang I 
NO DUNG, QUY TRINH CAP NHAT THONG TIN 

NHIEM VU DU VC GIAO 

Dieu 5. NOi dung thong tin phai cap nh4t 

1. D61 vai van ban giao nhiem vu khong phai la van ban mat: 

a) Ten van ban, so, ky hieu, trich ye'u, ngay, thang, nam ban hanh, nguai 
14 van ban; 

b) Co quan, don vi ban hanh van ban; 

c) Co quan, don vi dugc giao nhiesm vv, 

d) Phong, chuyen vien dugc giao theo doi, kiem tra, don do'c tinh hinh thvy 

d) NOi dung nhie'm vu do UBND huyn, Chu tich UBND huyn giao; 

e) Thai han thvc hien nhiesm vu (thai han phai bao cao, trinh UBND huye'n, 
Chu tich UBND huyn hoac co quan, nguiyi c6 tham quyen khac hoac thai han 
phai hoan thanh nhung nhiestn vu cu the khac). 

g) Tinh hinh thtrc hien nhie'm vu dugc giao (da thvc hie'n; dang thvc 
chua thtrc hiesn trong han hoac qua han); 

h) Thong tin can thi6t khac. 
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Trong truerng hgp Chu tich UBND buy8n yeu cAu ho4c cac trueng hgp can 
thiet khae, ngoai vi8c thgc hi8n cep nhet thong tin qua H8 thong quan VT van ban 
dieu hanh veri cac not dung nhu tren, co,  quan, dan vi dugc giao nhi8m vu con 
phai thgc hi8n vi8c cep nhet, theo doi bang van ban giri den Van phong va cac ca 
quan, dan vi lien quan. 

2. De)i vori van ban giao nhi8in vg dugc phat hanh theo ch8 d() met (met, thi 
met, tuy8t met) 

a) Khong cep nhet cac thong tin theo quy dinh tai Khoan 1 Di8u nay tren 
H8 thong quail ly ,van ban dieu hanh. Khong dang tai thong tin tren H8 thong 
quan VT van ban dieu hanh. 

b) Dinh kST hang q4, 6 thang, nam hoac tnrong hgp d'Ot xudt theo yeu c'au 
dm Chit tich UBND huy8n, cac ca quan, don vi phai bao cao cac nOi dung theo 
quy dinh tai Khoan 1 Dieu nay bang van ban theo the do met giri Van phong va 
cac ca quan, don vi lien quan. 

Dieu 6. Trach nhiem va quy trinh cap nh4t thong tin 

1. Do'i voi Van phong: 

a) Khi van ban chi dao, di8u hanh cua UBND huy8n, ChU tich UBND 
huy8'n dugc ban hanh, Van phong co,  trach nhi8in phan 	nhi8m vg giao theo 
quy dinh tai Dieu 4 Quy the nay va tien hanh cac buck sau: 

- Doi vof cac van ban khong chira dgng y8u to met: Cap nhet dAy du nOi 
dung thong tin theo quy dinh tai Khoan 1 Dieu 5 Quy che nay va thgc hi8n the 
do bao cao theo quy dinh. 

- Doi vof cac van ban chira dgrig y8u to met: Cep nhet cac thong tin quy 
dinh tai Khoan 1 Dieu 5 Quy the nay va bao guar', bao cao theo the d() tai li8u 
mat. 

b) D6i \Tad cac van ban chi dao, di8u hanh cua UBND huy8n, Chu tich 
UBND huy8n d8 thgc hi8n cac nhi8in vg do UBND tinh, Chu tich UBND tinh 
giao Van phong phan loci va theo doi ri8ng theo quy dinh tai Quyet dinh so 
18/2016/QD-UBND ngdy 30/3/2016 dm UBND tinh Gia Lai ban hanh Quy ch8 
theo d'Oi, don doe, kiem tra vi8c thgc hi8n nhi'8m vu do UBND tinh, Chu tich 
UBND tinh giao (cap nhet va H" th6ng du.  li8u dm Van phOng UBND tinh). 
Truong hop nOi dung nhi8'm vg dugc cep nhet va chuyen den chua chinh xac 
hoac khong thuOc chirc nang, nhi8rn vu, quyen han cUadia phuang thi phai trao 
doi, neu re') VT do va chuyen lai Van phong UBND tinh , dieu chinh. 

2. Doi \Teri cac co quan, don vi: 

a) Tren co so nhi8rn vu do UBND huy8n, Chu tich UBND,huy8n giao 
dugc chuyen den, cac ca quan, don vi có trach nhi8in ra soat, doi chieu cac thong 
tin tai cac van ban giao nhi8rn vg cua UBND huy8n, Chu tich UBND huy8n. 
Trueyng hop nOi dung, nhi8m vu dugc chuyen den chua chinh xac ho4c khong 
thuOc chirc Wang, nhi8rn vg, quy'en han cua ca quan, dan vi minh thi phai trao doi, 
neu ro VT do va chuy jen lai Van phong d8 di8u chinh chuy8n d8n co quan, don vi 
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khac thvc hien theo quy dinh. 

b) CO trach nhiem trien khai cac nhiem vu va cap nhet &Ay du tinh hinh, ket 
qua thvc hien nhiem vu duvc giao theo cac not dung quy dinh tai Diem a, e, g, h 
Khoan 1 Dieu 5 Quy the nay va thvc hien the d6 bap cao theo quy dinh ye Van 
phong. 

c) D6i \Teri cac van ban giao nhiem vu duvc phat hanh theo the d6 met, tien 
hanh cep nh4t thong tin va phan loaf nhiem vv nhu doi von van ban khong phai la 
van ban met nhung tien hanh cep nhet, luu gift va bao cap theo the di) met. 

Dieu 7. Thoi h4n cap nh4t thong tin va chuyen sang theo doi 

1. Then han phan loai nhiem vv, cep nhet va chuyen sang theo doi 

, Van ph6ng phai hoan thanh viec phan loai nhiem vv, cap nhet thong tin va 
chuyen sang theo doi khong qua 03 ngdy lam viec ke tir khi van ban chi deo, dial 
hanh cua UBND huyen, Chu tich UBND huyen clinic ban hanh;  Truong hop van 
ban chi dao, diet' hanh gom nhieu nhiem vv, lien quan den nhieu phong ban, dia 
phuang hoc lay y kien nhieu co quan, don vi khac thi th6i han nay khong qua 10 
ngay lam viec. Doi yen truong hop dec Net, khan cap phai hoan thanh viec phan 
loci nhiem vv, cep nhet thong tin thi chuyen sang theo doi ngay. 

2. Then han bao cap tinh hinh, ket qua thvc hien nhiem vu do UBND 
huyen, Chu tich UBND huyen giao: 

, a) D6i 	cac nhiem quy dinh tai Khoan 1 Dieu 4 Quy the nay, chem 
nhat sau then han 01 ngdy lam viec, -Ur ngay nhiem 	duvc giao den thed han 
phai hoan thanh h6ec phai bao cao, phai trinh, the co quan, don vi phai bao cap 
cac thong tin lien quan den tinh hinh, ket qua thvc hien nhiem vv do UBND 
huyen, Chu tich UBND huyen giao den Van phong de theo dOi. 

b) Doi vai cac nhiem vu quy dinh tai Khoan 2 Dieu 4 Quy the nay, cac co 
don vi duvc giao nhiem vu phai bap cao tinh hinh thvc hien theo thang, 

q4, 6 thang, Wain hoc khi có ket qua thvc hien nhiem vu do UBND huyen, Chu 
tich UBND huyen giao. 

Dieu 8. Theo doi, trao del, xir 1St thong tin 

1. Trach nhiem cUa cac co quan, don vi 

a) Theo doi, kiem tra thong tin cep nhet ve tinh hinh, ket qua thvc hien 
nhiem vv do UBND huyen, Chu tich UBND huyen giao va so lieu trong cac bao 
cao cua co quan, don vi minh. 

b) Truong hop thong tin cep nhet, s6 lieu bao cap da co quan, don vi minh 
khong chinh xac von thvc to hoc có sai lech thi phai ra soat, diet' chinh lai ho4c 
phoi hop trao doi, thong bao veil Van phong de có huong xiT1T kip then. 

c) Thu truamg,co quan, don vi chiu trach nhiem trtthc UBND huyen, ChU 
tich UBND huyen ye tinh chinh xac, day du cua cac thong tin ve tinh hinh, ket 
qua thvc hien nhiem vv do UBND huyen, Chu tich UBND huyen giao cho co 
quan, don vi minh theo quy dinh cua Quy the nay. 
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2. Trach nhiesm cUa Van phong 

Van phong chiu trach nhiem cap nhat nhie'm vu do UBND tinh, Chu tich 
UBND tinh giao \Tao H" thong quan 1T van ban dieu hanh de thkrc hien vie'c theo 
doi va tham muu UBND huyesn giao nhiem vu cho cac co quan, don vi thvc hie‘n 
nhie'm vu do UBND tinh, Chu tich UBND tinh giao; (long theyi, có trach nhiesm 
theo doi, don doc kiem tra chat the thong tin ye tinh hinh, ket qua thvc hien 
nhie'm vu do UBND huyen, Chu tich UBND huye'n giao va so lieu trong cac bao 
cao cua cac co quan, don vi. Trixong hgp phat hien thong tin, so lieu khong chinh 
xac hoac có sai l&h thi kip theYi thong bao va trao doi v6i cac co quan, don vi de 
dieu chinh cho phu hop. Ho so cong,vi& dugc coi la hoan thanh khi cap nhat day 
du vao He thong quail VT van ban dial hanh cac thong tin dugc quy dinh tai Dieu 
5 Quy the nay. 

Chiu trach nhie:m truck Chu tich UBND hu)*1 v" theyi han cap nhat, 
chuyen theo doi va tinh chinh xac, day du ding cac thong tin dd cap nhat. 

Chuang III 
THEO DOI, DON DOC, KIEM TRA VI :EC THUG HItN NHIEM VU 

Muc 1 
THEO DOI, DON DOC THifC HItN NHItM VU 

Dieu 9. Nh*n vu, quyen han theo d5i, dOn doc 

1. Nhie:m vu, quy'en flan dm Van phong 

a) La co quan ddu moi giup UBND huye'n, Chu tich UBND huye:n theo 
dal, don doe vie'c thixc hien nhie'm vu do UBND huyen, Chu tich UBND huy'n 
giao cho cac co quan, don vi; chu dOng, thueyng xuyen danh gia tinh hinh thgc 
h*i nhie'm vu, cong vie'c dugc giao cua cac co quan, don vi, bao cao UBND 
huye'n, Chu tich UBND huye'n. 

b) Phi hgp voi cac co quan, don vi lien quan tham muu, des xudt UBND 
huyn, Chu tich UBND huyen xir ly, giai quyet nhang kilo khan, vixamg mac phat 
sinh trong qua trinh trien khai thtrc hien nhiem vu do UBND huyen, Chu tich 
UBND huye:n giao nham bao dam v* trien khai thixc h*i dung theyi han, yeu 
cau va hie:u qua. 

c) Chu tri, phi hop vei cac co quan, don vi xin y kien chi dao cua UBND 
huye'n, Chu tich UBND huyri doi vai ntifing van de ma cac co quan, don vi con 
coy kien khac nhau trong vi& thixc hien nhiem vu do UBND huyesn, Chit tich 
UBND huye'n giao. 

2. Nhini vu, quyen han cua cac co quan, don vi 

a) Cac phong ban, co quan o huye'n la don vi chti tri thvc hien nhie'm vu do 
UBND huyen, Chu tich UBND huye'n giao phai chu dOng, thuong xuyen theo 
doi, don doe vi& thirc hie:n nhie'm vu do UBND huye'n, Chu tich UBND,huye'n 
giao cho co quan minh va cac co quan, don vi phoi hop; theo doi, don doc viesc 
dux hie‘n nhi0i vu do UBND huye'n, ChU tich UBND huyesn giao cho UBND 

5 



cac xa va cac co quan lien quan thu6c tharn quy'n quan ly nha nu& theo nganh, 
linh,vtrc &roc phan cong; kip tiled chan chinh, khac phijc nhang sai sot theo tham 
quyen. 

b) Cac phong ban, co. quan 6 huyn la don vi ph6i hop thirc hie'rt nhie'rn vu 
do UBND huy'rt, Chit tich UBND huyn giao c6 trach nh*n theo doi, don dOc 
viec thtrc hien nhiesm vu do UBND huye'n, Chit tich UBND huyn giao cho 
phong ban, co quan minh phOi hop thgc hin; kip th6i cung cap thong tin ve tinh 
hinh, ket qua thtrc hie‘n nhi@'n vu phoi hop cho phong ban, co quan chit tri th-krc 

c) UBND cac xa chU d6ng don d6c, theo doi viec thtrc hie'n nhie'm vu do 
UBND huyesn, Chit tich UBND huyn giao co quan minh bao dam dung th6i han, 
yeu cau, hi'0 qua; phoi hop voi cac co quan huyn c6 lien quan trong vie'c cung 
cap so lieu va cac thong tin chinh )(de de co quan huyn thtrc hien cac bao cao 
do UBND huyn giao. 

Dieu 10. NOi dung theo doi, dOn dOc 

, 	1. Theo doi, don d6c viesc phan 	nhie'm 	trong cac van ban chi dao, 
dieu hanh cua UBND huye'n, Chu tich UBND huyen; cap nhat va theo doi cac 
nhi."01 vu do UBND huye:n, Chu tich UBND huyn giao. 

2. Theo dOi, don d6c tinh hinh dux hien nh*n vu do UBND huyn, Chu 
tich UBND huyn giao va viec thvc hie'tt che d6 thong tin, bao cao. 

3. Theo clod, don d6c vi& tong hop, danh gia, bao cao tinh hinh thtrc hien 
nhie'm vu do UBND huye'n, Chu tich UBND huyen giao. 

4. Tham muu, de xuat UBND huye'n, Chu tich UBND huyn xir ly nhimg 
kh6 khan, vtr6mg mac pita sinh hoac de nghi phai diet' chinh cac nhiem vu; xir 15/ 
dOi vof cac trtrong hop khong thtrc hitt hoac thkrc hien chua dung cac nhim vu 
do UBND huye'n, Chu tich UBND huyn giao. 

Dieu 11. Hinh thtie theo doi, dOn dOc 

1. Thong qua He th6ng quan 13'T van ban diL hanh. 

2. Thong qua bao cao dinh kSi hoac d6t xuat. 

3. Qua lam viec, trao d6i trtrc 

4. Qua din thogi, thu din tir, fax... 

5. Qua cong tac kie'm tra. 

Muc 2 
KIEM TRA VIEC THU'C HItN NHItM VU 

Dieu 12. Nhi0i vv, quyen h4n kiem tra 

1. NhiOt vu, quy'en han dm Van phong 

a) Tham muu, giUp Chu tich UBND huyn xay citing k" hoach kle'm tra 
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viec thirc hien nhiem vu do UBND huyen, Chu tich UBND huyen giao cac co 
quan, dan vi. 

b) Tham muu, de xuat Chu tich UBND huyen thanh lap Doan kiam tra de 
tian hanh kiam tra thuong xuyen hoac d6t xuat cac ca quan, dan vi trong viec to 
chirc thirc hien nhiem vu do UBND huyen, ChU tich UBND huyen giao. 

c) Lam dau m6i giup Chu tich UBND huyen kiam tra viec thirc hien nhiem 
vu do UBND huyen, Chu tich UBND huyen giao cac co quan, don vi 

d) Thuong xuyen thirc hien kiam tra viec theo doi, don d6c viec thirc hien 
nhiem vu do UBND huyen, Chu tich UBND huyen giao cac ca quan, dan 
kiam tra viec thgc hien the d6 thong tin, bao cao ye tinh hinh thirc hien nhiem vu 
do UBND huyen, Chu tich UBND huyen giao cua cac ca quan, dan vi theo quy 
dinh cua Quy che nay. 

2. Nhiem vu, quyan han cua Truorng cac phOng ban huyen, Chu tich 
UBND cac xa 

a) Thix6ng xuyen kiam tra viec trien khai thirc hien nhiem vu do UBND 
huyen, Chu tich UBND huyen giao. 

- T6 chirc thirc hien nghiem tuc, dung tiled han va bao dam slat kat qua, 
hieu qua cao cac van ban, y kien chi dao lieu hanh cua UBND huyen, Chu tich 
UBND huyen giao. Trueyng hop nhiem vu, cong viec ducyc UBND huyen, Chu 
tich UBND huyen giao da het thoi han quy dinh nhung chtra,hoan thanh, chat 
luong giai quyet chua bao dam thi phai kip thoi bao cao cu the ve nguyen nhan 
va de xuat UBND huyen huang xi.r Vi de kip thoi chi dao, giai quyet cac vuang 
mac phat sinh. 

Phan cong 01 lanh dao ca quan phi trach viec thixong xuyen truy cap vao 
He thong quan 1)'T van ban dial hanh le nam bat cac van ban chi dao cua lanh dao 
huyen. 

- Ph'6i hop v6i Van phong va to chirc, ca nhan c6 lien quan trong qua trinh 
trien khai to chirc thgc hien cac van ban, y kien chi dao lieu hanh cua UBND 
huyen, Chu tich UBND huyen giao. 

2. Kim tra viec theo doi, don doc, viec chap hanh the d6 thong tin, bao 
cao tinh hinh, ket qua thirc hien nhiem vu do UBND huyen, Chu tich UBND 
huyen giao trong not b6 ca quan minh va cac co quan lien quan trong pham vi 
quan ly nha nu& tai dia phuang va theo nganh, linh vgc duvc phan cong. 

Dieu 13. Noi dung kiem tra 

1. Kiem tra viec to chirc, trien khai va tinh hinh, ket qua thirc hien nhiem 
vu do UBND huyen, Chu tich UBND huyen giao. 

2. Kim tra viec cap nhat tinh hinh, kat qua thgc hien nhiem vu do UBND 
huyen, Chu tich UBND huyen giao. 

3. Kiam tra viec thirc hien the d6 thong tin, bao cao ve tinh hinh thirc hien 
nhiem vu do UBND huyen, Chu tich UBND huyen giao cua cac ca quan, clan vi. 
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Dieu 14. Hinh thtic Ara can dr kiem tra 

, 1. Kim tra thuorng xuyen, dinh kS/: Can cir theo 	hoach dugc ngued co 
tham quyen phe duyet theo quy dinh cua phap luat. 

2. Kiem tra clot xu'dt: Can cu theo yeu cdu chi ciao, di'eu hanh cua UBND 
huyn, ChU tich UBND huyen, co quan c6 tham quyen hoc khi phat hi.41 co 
quan, to chirc, ca nhan c6 dau hieu khong thtrc hien ho;dc thuc hien khong dung 
nOi dung nhiem vu dugc giao. 

Dieu 15. Quyet dinh kiem tra ya thanh 14p Doan kiem tra 

1. Chu tich UBND huyen ra quye't dinh kiem tra va thanh lap Doan kiem 
tra viec thuc hien nhiem vu do UBND huyen, Chu tich UBND huyen giao tai cac 
ca quan, dan vi tren dia ban huyen theo de nghi cua Chanh Van ph6ng. 

2. Quye't dinh kiem tra g•ni cac n'cii dung sau: 

- Can cu phap 13'T de kiem tra; 

- Pham vi, d6i tugng, nhiem vu kiem tra; 

- NOi dung kiem tra; 

- Thoi han kiem tra; 

- Thanh phAn Doan kiem tra. 

3. Chanh Van phong, Truong cac phong ban huyen, Chu tich UBND cac 
xd can cir quy dinh tai Dieu 12, Dieu 13, Dieu 14 Quy the nay, to chirc kiem tra 
tinh hinh, ket qua thirc hien nhiem v11 tai co quan, dan vi minh. 

Dieu 16. To chtic kiem tra 

1. Can cir 
kiem 

dinh kiem tra, Twang Doan kiem tra chictriehn khai 
thuc hien viec kiem tra. 

2. Trong qua trinh kiem tra ne'u thdy can thiet, Twang Doan kiem tra dugc 
quyen med cac ca quan, to chic, ca nhan c6 lien quan den not dung kiem tra tham 
gia Doan kiem tra. Co quan, to chirc, ca nhan dugc mei c6 trach nhiem tham gia 
Doan kiem tra. 

3. Co quan, to chirc, ca nhan la d6i Wang kiem tra hoc c6 lien quan c6 
trach nhiem bao cao tinh hinh thgc hien nhiem vu do UBND huyen, Chia tich 
UBND huyen giao; cung cap ho so, tai lieu, thong tin theo yeu cau cua Doan 
kiem tra theo quy dinh cua phap luat. 

Dieu 17. Ket qua kiem tra 

1. D'6i vii Van phong 

Cham nhAt 07 ngdy lam viec sau khi k6't thuc kiem tra phdi bao cao UBND 
huyen, Chu tich UBND huyen ket qud kiem tra viec thtrc hien nhiem vu do 
UBND huyen, Chu tich UBND huyen giao cac co quan, don vi; &Ong tiled, thong 
bao ket qua kiem tra den co quan, dan vi dugc kiem tra. 

2. D6'i vori cac phOng ban thuc UBND huyen, UBND cac xa 
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Thueng xuyen bao cao ket qua kiem tra viec thirc hien nhiem vu do 
UBND huyen, Chu tich UBND huyen giao ve UBND huyen de theo &Si, chi dao. 

3. Doi \Ted UBND cac xa: Ngoai viec thirc hien quy dinh tai khoan 2 Dieu 
nay con phai giri bao cao ket qua kiem tra den cac phong ban chuyen mon huyen 
quail ly, nganh, linh vgc ye ket qua kiem tra. 

4. Nia dung bao cao ket qua kiem tra 

a) Danh gia viec to chirc trien khai thgc hien, ket qua thirc hien nhiem vu 
do UBND huyen, Chu tich UBND huyen giao cac co quan, don vi va to chirc, ca 
nhan c6 lien quan va viec thirc hien che do thong tin, bao cao ve tinh hinh thgc 
hien nhiem vu do UBND huyen, Chu tich UBND huyen giao cua cac co.  quan, 
don vi. 

b) Kat luan not dung kiem tra 

Nai dung ket Juan kiem tra phai danh gia cu the ve ket qua thirc hien 
nhiem vu. Trixong hgp chua thgc hien hoac thgc hien khong dung nhiem vu duvc 
giao phai xac dinh rO tinh chat, mirc dc), nguyen nhan, trach nhiem dm co quan, 
don vi trong viec chixa thirc hien hoac thirc hien khong dung, khong day du 
nhiem vu do UBND huyen, Chu tich UBND huyen giao. 

c) Kien nghi \Teri co quan, ngued c6 tham quy'en cac bien phap don dac, chi 
dao cac co quan, don vi thgc hien nhiem vv do UBND huyen, Chu tich UBND 
huyen giao hoac dieu chinh nhiem vg giao (neu can); bien phap xir 1)",  vi pham 
(neu co). 

Dieu 18. HO so• kiem tra 

Ha so ket thuc kiem tra gam: 

1. Quyet dinh thanh lap Doan kiem tra; 

2. Van ban giao nhiem vu cna UBND huyen, Chu tich UBND huyen va 
cac van ban lien quan (neu c6); 

3. Ke hoach kiem tra (hoac van ban c6 kin chi clasp cUa ChU tich UBND 
huyen lien quan den viec kiem tra); 

4. Van ban theo doi, don dac (neu co. ); 

5. Bao cao, tai lieu phan anh tinh hinh thirc hien nhiem vu do UBND 
huyen, Chu tich UBND huyen giao; 

6. Bien ban, tai lieu lien quan den not dung kiem tra; 

7. Bao cao ket qua kiem tra; 

8. Tai lieu khac c6 lien quan. 
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Chuvng III 
CHE DO THONG TIN, BAO CAO 

Dieu 19. Trach nhiem ciia Van phong 

1. Ht; trg va cung cap thong tin c6 lien quan cho cac co quan, don vi trong 
viac theo doi, don doc, kiem tra viac thirc hian nhiam vu do UBND huyan, Chit 
tich UBND huyan giao. 

2. T6ng hop tinh hinh, kat qua thirc hian nhiam vu do UBND huyan, Chu 
tich UBND huyan giao cac co quan, don vi. Dinh kSi hang thang, q4, 6 thang, 
nam hoac dOt xuat theo yeu cau cua UBND huyan, ChU tich UBND huyan, Van 
phOng xay dtrng bap cao danh gia tinh hinh thirc hian nhiam vu do UBND huyan, 
Chu tich UBND huyan giao cac co quan, ,dan vi trinh UBND huyan, Chu tich 
UBND huyan va cho clang tai cong khai kat qua thirc hian d6 ten Trang Thong 
tin din tir cua UBND huyan. 

3. Bao cao, kin nghi kip thed veri UBND huyan, Chit tich UBND huyan 
cac bin phap can thiet nham don doc cac co quan, dan vi thirc hian cac nhiam vu 
dugc giao da den han quy dinh nhung chtra thuc hian, khOng thirc hian hoac trien 
khai thirc hian khong dung yeu cau de ra hoac khi c6 cac van de phat sinh do cac 
ca quan, dun vi phan anh trong qua trinh thirc hian nhiam vu do UBND huyan, 
Chit tich UBND huyan giao. 

, 4. Yeu cau cac co quan, dan vi bao cao dinh IcS7 hoac dOt xuat va tinh hinh 
va ket qua thirc hian nhiam vu do UBND huyan, Chit'  tich UBND huyan giao. 

5. Trong qua trinh theo dOi, don doc, neu nhan dugc thong tin phan h6i cUa 
dia phuang, ca quan ye viac cac phong ban trien khai dux hian nhiam vu UBND 
huyan, Chu tich UBND huyan giao c6 lien quan den dia phucmg, co quan ma 
khOng dung thoi han hoac khong dung yeu cau; Van phong kiem tra cac thong tin 
phan hoi va,phai c6 van ban don doc cac co quan 	quan thirc hian hoac bao 
cao xin kien chi dap dm Chu tich UBND huyan. Van ban don doc hoac van ban 
thOng bao y kien chi dao dia. Chit tich UBND huyan dugc dung tiled giri den dia 
phuong, co quan c6 thong tin phan hoi de biet. 

6. Tham muu, giUp UBND huyan ra sok, tong hop, danh gia kat qua thirc 
hian nhiam vu do UBND tinh, Chu tich UBND tinh giao cho UBND huyan. Dinh 
kST hang thang, q4, 6 thang, nam hoac dOt xuat theo yeu cau cua Chit tich UBND 
tinh, Van phong UBND tinh va cac SO, nganh c6 lien quan, tham muu xay dung 
bao cao tinh hinh ket qua thtrc hian nhiam vu dugc giao ye UBND tinh va the SO, 
nganh lien quan theo quy dinh. 

Dieu 20. Trach nhiem can co.  quan, don vi 

1. Ra sok, tong hop, danh gia tinh hinh, kat qua dux hian nhiam vu do 
UBND huyan, Chit tich UBND huyan giao trong pham vi don vi. Dinh kS,  hang 
thang, q4, 6 thang, nam hoac trong trtrOng hgp dOt xuat theo yeu cau cua UBND 
huyan, Chu tich UBND huyan giri bao cao den Van phong de tong hop. 
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2. Cac nhiem vv do UBND huyen, Chu tich UBND huyen giao dal den han 
theo quy dinh nhung chua trien khai thirc hien, khong du kha nang, dieu kien 
thirc hien hoae trial khai thirc hien khOng dung yeu,cau thi phai thong bao ngay 
bang van ban cho Van phong kh6 khan, vuong mac va nguyen nhan; phoi h9p 
chat che vai Van phong de bao cao, de xuat vai UBND huyen, Chu tich UBND 
huyen huOng xu ly doi vai cac truOng hop nay. 

Dieu 21. Trach nhiOn elm UBND cac xfi 

1. RA soat, tong hop, danh gia ket qua thirc hien cac nhiem vv do UBND 
huyen, Chu tich UBND huyen giao trong pham vi chirc nang, nhiem vu cua 
minh. Dinh kST hang thang, q4, 6 thang, nam hoc trong truOng hop dOt xuat 
theo yeu cau dm Chu tich UBND huyen holac dm Van phong va phong ban lien 
quan, UBND cac xa gui bao cao tinh hinh ket qua thvc hien nhiem vu &roc giao 
den Van phong va cac ca quan, clan vi lien quan. 

2. DOi vai cac nhiem vv do UBND huyen, Chu tich UBND huyen giao 
vugt qua kha nang, dieu kien thvc hien hoac c6 kilo khan, vuong mac phai chU 
d9ng thong tin, bao cao kip thed vai Van phong va cac phong ban lien quan de de 
xuat, trinh UBND huyen, Chu tich UBND huyen xem xet, cho y kien chi ciao. 

3. DOi vai cac nhiem vu do UBND huyen, Chu tich UBND huyen giao cac 
phong ban thvc hien c6 lien quan den dia phuang nhung khong dugc cac phong 
ban thvc hien dung tiled han, dung yeu cau thi phan hoi thong tin kip died vai Van 
phong de c6 co so don doc cac phong ban lien quan trial khai thirc hien. 

Dieu 22. Thai h4n thong tin, bao cao dinh ky 

1. Ch4m nhdt ngay 12 hang thang (dOi vai bao cao thang), ngay 12 cua 
thang cuoi quy (doi vai !pao cao q4), ngay 12 thang 6 (doi vai bao ,cao 6 thang) 
va ngdy 12 thang 11 (doi vai bao cao nam), cac ca quan, don vi tong hop, gui 
bao cao tinh hinh, ket qua thirc hien nhiem vv do UBND huyen, ChU tich UBND 
huyen giao ye Van phong. 

2. Tren ca so so lieu dm cac co quan, dan vi, truck ngay 20 hang thang, 
ngay 15,cua thang cuoi 	ngdy 15 thang 6 va ngdy 15 thang 11 hang nam, Van 
phOng tong hop, xay dung bao cao ve tinh hinh, ket qua thvc hien nhiem vv do 
UBND huyen, Chu tich UBND huyen giao cac ca quan, don vi trinh UBND 
huyen, Chu tich UBND huyen va bao cao UBND tinh theo quy dinh. 

Chuang IV 
TO CHtiC THI1C HItN 

Dieu 23. Trien khai thyc hien Quy che 

1. Van phong chu tri, phi hop vai cac co quan, dan vi co lien quan trien 
khai, to chirc thirc hien Quy che; hang nam, chiu trach nhiem tong hop, bao cao 
UBND huyen, Chu tich UBND huyen ve ket qua trien khai thvc hien Quy ch6 
nay. 
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2. Thu twang cac ph6ng ban huyen, Chu tich UBND cac xa trien khai thvc 
hien nghiem bac va chiu trach nhiem truck UBND huyen, Chu tich UBND huyen 
ye ket qua thvc hien Quy che nay. 

Dieu 24. Khen thuirng va kY' 11* 

, 1. Cac ca quan, don vi c6 lien quan thisc hien nghiem 	hieu qua Quy 
che nay dugc bieu ducmg, khen thugng theo quy dinh cua phap luat ye thi dua 
khen thuong. 

2. Ket qua thirc hien Quy ch6 nay la mot trong cac tieu chi de danh gia 
mire dO hoan thanh nhiem vu va binh xet cac danh hieu thi dua khen thuong hang 
nam cua cac co quan, don vi va dm ca. nhan Thu trugng cac ca quan va can be), 
cong chirc. 

3. H6i d6ng Thi dua - Khen thuong huyen phi hgp viii Van phong trong 
viec theo dOi, danh gia thi dua hang nam cua cac co quan, don vi. 

4. Cac co quan, don vi va ca nhan can bO, cong chirc thgc hien khong day 
du hoac vi pham cac quy dinh cua Quy che nay, thy theo mirc dO se bi xir ly theo 
quy dinh cua phap luat. 

Dieu 25. Sim d i, WO sung Quy che 

Trong qua trinh to chdc trien khai thus hien Quy che, ,neu 	kh6 khan, 
vugng mac, phat sinh not dung ngoai Quy che can phai sira doi, bo,  sung thi cac 
co quan, don vi phan anh kip theri bang van ban ve Van pheng de tong hgp, bao 
cao, de xuat UBND huyen sUa doi, bo sung Quy che cho phu hgp. 

TM. f11( BAN NHAN DAN 
CHU TICH 

Nguyen The Hung 
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