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UBND HUYEN IA PA 
VAN PHONG 

CONG HOA XA HOI CHU NGHIA VIETt  NAM 
Doc - Tkr do - H#nh ph&  

s6: 09 /QD-VP 	 Ia Pa, ngay 4cthang 11 nam 2018 

QUYET DINH 
Ban hanh Quy the cung cap thong tin cho ding clan 

tai Van phong HDND-UBND huy0 Ia Pa 

CHANH VAN PHONG HDND-UBND HUY ,EN 

Can cir Luat Tiep can thong tin nam 2016; 

Can cir Nghi dinh s6 13/2018/ND-CP ,ngay 23/01/2018 cua Chinh phu 
quy dinh chi tiet va bin phap thi hanh Luat Tiep can thong tin; 

Quyet dinh s6 09/QD-UB ngay 06/3/2003 cua UBND huyen Ia Pa ye viec 
ban hanh Quy dinh chirc nang, nhiem vki, co cau to chirc dm Van phOng HDND-
UBND huyen Ia Pa; 

Thvc hien Ke hoach s6 70/KH-UBND ngay 15/11/2016 va Van ban so 
1308/UBND-VP ngay 18/10/2018 dm UBND huyen ve viec trien khai thi hanh 
Luat Tie') can thong tin nam 2016; 

Theo de nghi dm BO phan Tiing hop Van phong HDND-UBND huyen, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy the cung cap thong tin 
cho cong dan tai Van phong HDND-UBND huyen Ia Pa. 

Dieu 2. Quyet dinh nay c6 hieu lkrc thi hanh ke ttr ngay 14. 

Cac 13.0 phan chuyen mon, can bO, cong chirc, nguai lao dOng Van phOng 
HDND-UBND huyen chin trach nhiern thi hanh Quyet dinh nay./. 

Ncri nhOn: 
- Nhu Dieu 2; 
- 	Ttr phap; 
- TT HDND huyen; 
- L/d UBND huyen; 
- Cac Ban HDND huyen; 
- Cac phong ban huyen; 
- COng TTDT huyen; 
- UBND cac xa"; 
- Ltru: VT, CV. 



UBND HUMI IA PA 	LONG HOA XA HOI C111:1 NGHiA VIET NAM 
VAN PHONG 	 DO lap - Tir do - Hanh phtic 

QUY CHE 
Cung cap thong tin cho cong dan tai Van,  phong HDND-UBND huyen 1a Pa 

(Ban hanh kern theo Quyet dinh so 09/QD-VP ngay/6711/2018 
cua Chanh Van phong HDND-UBND huy'On) 

Chuvng I 
QUY DINH CHUNG 

Dieu 1. Phym vi dieu chinh 

1. Quy ch6 nay quy dinh viec cong khai thong tin va cung cap thong tin 
theo yeu cau cua cong dan thu6c pham vi, trach nhiem cung cap thong tin dm 
146i &rig nhan dan, Thlrong trkrc H6i (tong nhan dan, cac Ban H6i dung nhan 
dan huyen, t:13,  ban nhan dan huyen, Chu tich Uy ban nhan dan huyen va Van 
phong HDND-UBND huyen (sau day goi tat la Van phong) theo quy dinh cua 
Luat Tiep can thong tin. 

, 	2. Thong tin thu6c trach nhiem cung cap (trir cac th6ng tin khong duvc 
tiep can theo quy dinh tai Dieu 6 Luat Tiep can thong tin) g6m: 

a) Cac thong tin do H6i d6ng nhan dan, Thuong trkrc H6i d6ng nhan dan, 
cac Ban H6i d6ng nhan dan huyen, Uy ban nhan dan huyen, Chu tich Uy ban 
nhan dan huyen tao ra. 

b) Cac thong tin do Van pilot-1g tao ra. 

Dieu 2. Nguyen tac cung cap thong tin 

1. Th6ng tin duvc cong khai, cung cap theo yeu cau phai chinh xac, day 
du. 

2. Viec cung cap thong tin phai kip then, minh bach, thuan lai cho cong 
dan; dung trinh ttr, thu tuc theo quy dinh cua phap 1u4t. 

3. Bao dam str phi hop chat che, hieu qua gifla cac co quan, don vi trong 
qua trinh cung cap thong tin. 

Chuang II 
PHAN CONG TRACH NHIEM 

Dieu 3. Phan cong Lanh ciao Van phong phy trach cung cap thong tin 

1. Chanh Van phong chiu trach nhiem ve to chirc thvc hien cong khai 
thong tin va cung cap thong tin cho cong dan thu6c pham vi, trach nhiem quy 
dinh tai Khoan 2, DiL 1 Quy ch6 nay. 
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2.,  Pho Chanh Van phong c6 trach nhie'm tham mtru, gin]) Chanh Van 
pl,long,to chirc thirc hi'L v* cong khai thong tin va cung cap thong tin theo yeu 
cau; de xuat, bao cao cao dieu kin bao dam thkrc hi6n viesc cong khai thong tin 
va cung cap thong tin. 

Dieu 4. Wu mOi cong khai thong tin va cung cap thong tin 

Chanh Van ph6ng IA dau m6i cong khai thong tin va cung cap thong tin 
cho cong dan, c6 trach nhie'rn: 

1. T6 chirc thkrc,hiL cung cap thong tin theo yeu cau oh cong dan, dam 
bao tuan thu nguyen tac cung cap thong tin, hinh thirc, trinh tkr, thu tkic va thai 
flan cung cap thong tin theo quy dinh cila phap luat; to chirc km trir va dam bao 
tinh chinh xac dm thong tin cung cap theo yeu cau. 

2. Phan cong cong chirc tip nhan yeu cau cung cap thong tin cila cong 
dan; 66' tri lich tiep nhan yeu cau cung cap thong tin dm cong dan tai Tilt so 
Tie'p cong dan huyL. 

, 	3. T6 chirc giai thich, hkrang dAn, thong bao cho cong dan thirc hiL'L quy en
can thong ,tin theo dung trinh tir, thu tkic,quy dinh; giai quyet cac phan anh, 

kien nghi, khieu nai, to cao dm cong dan ye vi'& cung cap thong tin theo quy 
dinh dm phap luat. 

4. T6 chirc thkrc hiL clang tai, cap nhat thkrong xuyen Danh rnkic thong tin 
thu6c pham vi, trach nhiLlscong khai, cung cap cho cong dan quy dinh tai Dieu 
17, Khoan 1, Dieu 19 va Dieu 23 Luat Tiep can thong tin. 

, 5. Quy6t dinh tir chi cung cap thong tin theo quy dinh tai Dieu 28 Luat 
Tie', can thong tin; quyet dinh gia han cung cap thong tin theo quy dinh tai 
Khoan 2 Dieu 29, Khoan 4, Dieu 30 va Khoan 2 Dieu 31 cila Luat Tiep can 
thong tin. 

6. Chu tri, ph6i hgp vai cac ca quan, don vi tap ra thong tin xi" 1/ cac 
thOng tin da cong khai, thong tin da cung cap theo yeu cau khOng chinh xac theo 
quy dinh tai DiL 22 Luat Tie') can thong tin. 

7. Theo dOi, don d6c, kie'm tra vie‘c cong khai thong tin, cung cap thOng 
tin theo yeu cau. 

8. Bac) cao, de xuat voi Lanh ciao H6i d6ng nhan dan huy'L, Uy ban thar ,i 
dan huye‘n cac diet' kiL dam bao thkrc hiL 	 an vi'& cung cap thong tin, cac v de 
phat sinh trong qua trinh giai quyet yeu cau cung cap thong tin cho cong dan. 

Dieu 5. Trach nhi'e'm ciia cong chtic duvc giao tie') nhOsn yen au cung 
cap thOng tin 

COng chirc Van phOng dugc giao tip nhan yeu cau cung cap thong tin c6 
trach nhiLl: 
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1. Ti6p nhan yeu cau cung cap th6ng tin dm cong dan tai Tru so tiep cong 
dan huy0, qua mang dien tir, dich vu btru chinh, fax. 

‘2. Htrong dan ngued yeu cau 'DO sung thong tin trong trumg hop not dung 
yeu cau cung cap thong tin chua day du, chua rO rang cac not dung guy dinh tai 
Khoan 2, Dieu 24 Luat Tiep can thong tin vao Phieu yeu cau cung cap thong tin 
(theo Mau so 01). 

3. Huang dAn nguen yeu cau de'n ca quan c6 trach nhie'm cung cap thong 
tin trong truong hop thong tin &roc yeu cau Ichong thu6c trach nhiem cung cap 
dm Van phong. 

4. Vao so theo doi yeu cau cung cap thong tin (theo Mau so 02). 

, 	5. Dinh k thang, 	hoac theo yeu,cAu 	Lanh dao co. quan bao cao 
ket qua tiep nhan, giai quyet yeu cau cung cap thong tin dm cong dan. 

6. Thkrc hien cac nhie'm vu khac do Lanh dao co quan giao. 

Dieu 6. Trach nhqm cua cong chIrc chuyen mon Van phong 

, 1. Thkrc hie'n ra soat, kie'm tra thong tin trong van ban, hO 	tai 	&roc 
chuyen den hoac dang nam gift; tap hop, phan loaf cac thong tin &roc tiep can, 
thong tin khong duoc tiep con, th6ng tin duct tiep can c6 dieu kien theo quy 
dinh tai Dieu 5, 6, 7 Luat Tie') can thong tin. 

2. Lap, ,cap nhat Danh flux thong tin phai &roc cong khai, thong tin 
khOng &roc tiep can có dieu kien gom cac not dung: Ten, so 14 hiesu van ban, ho 
so, tai lieu, ngay thang nam tao ra thong tin, ten co quan, don vi tao ra thong tin; 
then diem, thai hart cong khai thong tin (neu co). 

3. Bao cao, chuyen giao thong tin a phkic vu cong tac cong khai thong tin 
va cung cap thong tin theo yeu cau. 

4. Thkrc hien cac nhim vu khac do lanh dao Van phong giao. 

Ch yang III 
CONG KHAI THONG TIN 

Dieu 7. Cling khai thong tin tren COng thong tin MO tir cua Uy ban 
nhan &An huyfn 

1. Cac hoat dOng ve cong khai thong tin tai Chuyen mkic tiep can thOng tin 
tren Cong thong tin din tfr cua Uy ban nhan dan huye'n thkrc hien theo quy dinh 
tai Dieu 19 Luat Tiep can thong tin. 

2. TrtrOng hop thong tin dang dugc cong khai tai cac co so dir lieu khac 
nhau hoac dang tai tai cac chuyen mkic khac teen Cong thong tin din tir thi tai 
Danh muc thong tin &roc cong khai phai kern theo chi dan dia chi truy cap de tai 
thong tin. 

3 



Dieu 8. Niem yet thong tin tai Try so.  co.  quan 

1. Viec niem yet thong tin dugc thgc hien theo quy dinh cua phap 14t tai 
136 phan mot cira, Try so Tie') cong dan va tai Try soy lam viec ca quan Van 
phong huyen. 

2. D6i 	nhiing thong tin dugc ding khai bang hinh thdc niem yet ma 
phap lta't chtra quy dinh cu the ye dia diem, tiled han niem yet thi phai dugc 
niem yet tai Try so ca quan trong thad han it nhat 30 ngay. 

Dieu 9. Xir 157 thong tin cong khai khong chinh xac 

1. Trueng hgp phat hi"0 thong tin thuOc phan vi, trach nhiem cong khai 
c6 not dung khong chinh xac thi Van phong co trach nhiem kip tiled dinh chinh 
hoc ph6i hgp vai cac ca quan, don vi tao ra thong tin de thgc hien dinh chinh 
va cong khai thong tin da dugc dinh chinh. 

2. Twang hop tier) nhan phan anh, kien nghi tir co quan, to chirc, cong 
dan ye thong tin cong khai khong chinh xac, Van phong ph6i hgp vai cac ca 
quan tao ra thong tin to chirc kiem tra va kip thoi dinh chinh, cong khai thOng tin 
cid dugc dinh chinh trong thoi han cham nhat 15 ngay ke tir ngay nh4n dugc 
phan anh, kien nghi. 

Chuang IV 
CUNG CAP THONG TIN THEO YEU CAU 

Dieu 10. Tiep nhOn Phieu yeu cau cung cap thong tin 

COng chirc dugc giao tiep nhan yeu,c'au cung cap thong tin caa cong dan 
co trach nhiem tiep nhan yeu cau cung cap thong tin (theo 

cap 
so 03), xir ly 

Phieu yeu cau cung cap thong tin; cap,nh4t yeu cau cung cp thong tin vao so 
theo dOi cung cap thong tin theo yeu cau doi vai linh vgc dugc phan cong phy 
trach. 

Dieu 11. Thong bao ve viec cung cap thong tin, tir chi cung cap thong 
tin 

1. Truaing hgp yeu cau cung cap thong tin tai PhiL yeu cau cung cap 
thong tin hgp 1e, Van phong ra thong bao (theo Mau so 04) ve than han, dia 
diem, hinh fink cung cap th6ng tin; chi phi tiep can thong tin va phucmg thirc, 
thari han thanh toan (neu co). 

2. ThOng bao dugc gCri tOi nguad yeu cau cung cap thong tin tai Try sa ca 
quan hoc qua mang dien tir, dich vu buu chinh, fax. Doi vai thong tin don gian, 
c6 san ma co the cung cap ngay thi khong can ban hanh thong bao ve cung cap 
thong tin. 

3. Thad han thong bao ve viec cung cap thong tin, gia ban cung cap thong 
tin (theo Mau so 05) va tir chOi cung cap thong tin (theo Mau so 06) dugc thgc 
hien theo quy dinh cua Luat Tiep On thong tin. 
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Dieu 12. TOp hcrp, 'Lir 15,  thong tin de cung cap theo yeu cau 

1. Nguei lam dal moi cung cap thOng tin d6i chiEu thong tin dugc yeu 
eau cung cap vai Danh rntic thong tin phai dugc cong khai, Danh mtic thong tin 
ding dan dugc tiep can c6 dieu kiEn va co sec dill liEu luu tril thong tin dm co 
quan. 

2. D6i vai thong tin c6 san trong Danh mtic thong tin phai dupe cong 
khai, Danh rnkic thong tin cong dan dugc tiep,can c6 dial,  kiEn, ngtr6i lam dau 
moi cung,  cap th6ng tin c6 trach nhiEm doi chieu vai yeu cau cung cap thong tin 
va cac dieu kiEn cung cap thong tin theo quy dinh. 

3. D6i vai thong tin phirc tap, chua co tai ca ,s6 dill , liEu thong tin ma can 
tap hop tir cac co quan, don vi ho.ac thong tin can thiet phai coy kien dm 
Thu6ng tivc FlOi &Ong nhan dan, Chi' tich Uy ban nhan dan huyEn thi Van 
phong phai xin $, kien truck khi thirc hiEn cung cap thong tin. 

Dieu 13. Thirc hi?n cung cap thong tin theo yeu au 

1. Tnrang hgp cung cap thong tin theo yeu cau trtrc tiEp tai till so. co quan, 
can cir yeu cau cila ngueri yeu cau cung cap thong tin va hinh thirc china dkrng 
thong tin, Van phong thkrc hiEn viEc cung cap thOng tin vai hinh thirc phi' h9p; 
tao dieu kiEn cho ngueli khuyet tat dugc tier) can thong tin theo quy dinh dm 
Nghi dinh so 13/2018/ND-CP ngay 23/01/2018 cila Chinh phii. 

‘2. Truemg hgp cung cap thong tin theo yeu cau qua mpg en diEn tir, ngu 
lam dau moi cung cap thong tin c6 trach nhiEm cung cap thong tin qua WO thu 
din tir vpubnd.iapa@gialai.gov.vn  neu viEc cung cap thong tin dap Ong du cac 
dieu kiEn quy dinh tai Khoan 1, Dieu 30 Luat Tie') can thong tin. 

3. Truemg,hgp cung cap,  thong tin theo yeu cau qua dich vu km chinh, 
fax, nguiyi lam dau moi cung cap thong tin theo yeu cau cung cap thong tin qua 
dich vubtru chinh, fax theo de nghi dm ngu6i yeu cau tai Phieu yeu cau cung 
cap thong tin. 

4.,  Thai han cung cap thong tin theo yeu cau thirc hiEn theo quy dinh dm 
Luat Tier) can thong tin. 

Dieu 14. Xir IS,  thong tin cung cap theo yeu au killing chinh xac 

1. Truemg hgp phat hiEn thong tin do minh cung cap khong chinh xac thi 
cham nhat 05 ngay lam viEc ke tit ngay phat hiEn, Van phong c6 trach nhiEm 
dinh chinh va cung cap lai thong tin. 

2. Truemg hgp nhan dugc phan anh, kiEn nghi cila ngtroi yeu eau cung cap 
thong tin ye viEcthong tin dugc cung cap khong chinh xac thi trong theri han 15 
ngay lam,  viEc Ice tongay nhan dugc phan anh, kien nghi, Van phong c6 trach 
nhiEm kiem tra tinh chinh xac cila thong tin va tra leri kien nghi, phan anh dm 
cong dan. 
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ctIANH VAN PHONG 

faVAY PH 

Dieu 15. Thu, quail 1ST chi phi cung cap thong tin 

Viec thu, quan V/, sir dung chi phi cung cap thong tin dugc thirc hien theo 
quy dinh hien hanh. 

Chuo.ng V 
TO CHU'C THVC HIEN 

Dieu 16. Dieu 16. TO chu".c thyc 	Quy che 

, 1. Can b6, cong chirc, ngtrOi lao d6ng thu6c Van phong phai nghiem titc 
chap hanh ya thkrc hien dung trach nhiem dtrgc phan cong tai Quy che nay. 

2. Giao Ban Tip cong dan, B6 phan mot ciYa, B6 ph4n tong hop, B6 phan 
Van thu thtrc hien nghiem tuc Quy the nay. 

, 	3. Chuyen \tier' Van phong phi trach cong nghe thong tin c6 trach nhiem 
tong hgp, tham muu cho ,Chanh Van phOng ye yiec xir cung cap thong tin 
theo quy dinh 	Lua't Tiep On thong tin. 

Trong qua trinh thuc hien, n6u c6 kilo khan, wrong mac, cac b6 ph4n 
chuyen mon, can b6, cong chirc, ngtthi lao Ong kip thoi bao cao de xuat lanh 
dao ca quan xem xet, quyet dinh./. 

Mang Van Tu. 
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Mau s6 01 
GHIA VIgT NAM 

h phtic 
CONG 116A 

D6 

neim 

nifty YE AP THONG TIN 
(D• 	ng dan) 

Kinh 

1. Ho, ten ca nhan yeu cAu cung cAp th6ng tin 	- 
2. Ngithi dai dien/Ngued giam h61- 
3. S6 CMTND/The can cuac cong dan/H6 chieu 	  
cap ngay 	./ 	/ 	tai 	  
4. Nai cu true- 	  
5. S6 dien thoai3 	 ; Fax 	 ; E-mail: 	 
6. Ten van ban/h6 sa/tai lieu yeu cAu cung cap 	- 
7. Mt.ic dich yeu cAu cung cAp thong tin 	- 
8. Yeu cAu cung cAp thong tin nay lAn thin: 
a) LAn dAu 	b) Khac- 	(ghi ro s6 lAn da yeu cAu cung cAp 

thong tin có not dung neu tren) 

9. S6 luting ban in, sao, chtip van ban, h6 so, tai 
10. Phtrang thUc nhan van ban, h6 so, tai lieu: 

❑ Nhan tai nai yeu cAu cung cAp thong tin 

❑ Nhan qua buu dien (ghi ro dia chi nhan). 	  

0 Fax (ghi ro s6 fax). 	  

0 Nh4n qua mgng dien tir (ghi ro die chi n.ha'n). 	  

0 Flinh thirc lchac (ghi ro). 	  

11. Van.ban kern theo (trong twang hop tip can thong tin c6 dieu 

NGirdl YEU CAU 
(Kji, ghi ro ho ten) 

' Theo quy djnh dm BO lust dAn sir  ngutri dai dien, ngutri giam hO dOi vdri ngutri yeu ciu cung clp 
th8ng tin la ngutri chua thanh nien, ngutri ban che nang lire hanh vi dan sir, ngutri mIt nang lire hanh vi dan 
sir, rigutri cd kho khan trong nhan thi.tc va lam chtl hanh vi... 

2  Ghi ncri cu trti cua ngtrtri dai dieningutri giam hO. 
Ghi so dien thoai, fax, email cila ngutri dai dien/giam hp. 



Mau so 02 

LONG HOA XA HOI CHU NGHIA VIET NAM 
DOc 14p - Ttr do - 141th phtic 

0 DOI CUNG CAP THONG TIN THEO AU CAU 
(tir ngity... thong... nom... den ngety... 	 ) 

Stt 

N gay, 
thong, nom 
nh4n yeu 

eau 

Ten ngstroi 
yeu cau 

t)_ la chi So di0 
tho4i 

Thu 
then tir 

(neu 
co) 

Ten, so,Hinh 
kj,  WO 

van ban, 
WO so', tai 
HO throc 
yeti can 

thirc  
cuing 
cap 

thong 
tin 

Ngay, 
thing, 
nom 
cuing 
cap 

thong 
tin 

Chi phi 
tiep 
can 

thong 
tin 

Ten 
ngtriri 
tiep 

nh .an 
yeu can 

Thong 
boo tir 

chilli, 15,  do 
tir choi 
yeu can 

Thong 
IA° gia 
4n, 1j,  
do gia 
4n 



MAtt so 03 
UBN ilatio., 

PA 	CONG HOA XA HOl CHU NGH1A VIET NAM 
P  P—  HO 	 Nc lap - T ter do - Hanh phtic 

VtftnnitING 
:̀ '-' PP

\ OO-du r4
' Al'

D
JJ 
	

la Pa, ngay... thong... nam 20... 

At- 
\ 

P U TIEP NI-AN YEU CAU CUNG CAP THONG TIN 

Ngueci tiep nhan Phieu• 	  

Tiep nhan Phieu yeu cau cung cap thong tin ciia Ong/Ba• 	 

S6 CMND/The can cis& cong dan/H8 hi'eu• 	  

cap ngay .../.../.... Tai 	  

Novi cu trir 	  

So dien thoqi• 	 Fax• 	Email. 	  

Yeu cau cung cap van ban/ho so/tai lieu. 	  

Hinh thirc cung cap thong tin: 	  

Van ban kern theo Phieu yeu cau cung cap thong tin Om: 

1 	  

2. 	  

3 	  

Vao So theo doi cung cap thong tin theo yeu cau, Quyen st:•• 	/nam 	 

Sofi thir ty 	 

TIEP NHAN PHIEU 
va ghi r5 h9 ten) 



Mlu so 04 
PA 	CQNG HOA X.A. HO CHU NGHIA VIET NAM 

DO 14p - Tir do - 11#nh phfic 

la Pa, ngay... Mang... narn 20... 

P 	AI QUYET YEU CAU CUNG CAP THONG TIN 

Ca quan cung cap th8ng tin• 	  

Nhan dtrac a nghi dm OngBa• 	  

St) CMND/The can mac cong d'an/H8 hi6u• 	  

cap ngdy .../.../.... tai 	  

Nai cu tru: 	  

S6 din thoai• 	 Fax• 	Email• 	  

Yeu eau cung cap van ban/h6 sa/tai lieu• 	  

Van phong thong bao N4' v* cung cAp thong tin, tai lieu cho Ong/Ba nhu.  
sau: 

Hinh thirc cung cAp thong tin: 	  

Dia ditm cung cAp thong tin• 	  

Chi phi cung cAp thong tin (n6u co)• 	  

Phtrong thirc thanh town (n6u co). 	  

Thai han thanh town (n&I có): 	  

Ngay cung cAp thong tin: 	  

%I 

THU TRUONG DON V! 
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Mau so 05 
N IA PA 	LONG HOA XA HOI CHU NGII1A VIET NAM 

Doc 10p - Ta• do - Hanh phut 

la Pa, ngay... thong... nom 20... 

THONG BAO 
GIA HAN CUNG CAP THONG TIN 

Kinh gui• 	  

Ca quan cung cap thong tin• 	  

Nhan duqc de nghi cua OngBa• 	  

S6 CMND/The can coat cong clan/HO hieu• 	  

cap ngay .../.../.... tai 	  

Novi cu 

St) din 	Fax• 	 Email. 	  

Yeu cAu cung chi van ban/h6 so/tai lieu 	  

Ngay/thang/nam nhOn Phitu yeu cau• 	 

Van phong thong boo ve viec gia han cung cap thong tin do Ong/13a yeti 
cau vi 11 do- 

Th6i han gia han cung cap thong tin: 	  

Thai gian cung cap thong tin sau khi gia han• 	  

THU TRUONG DON VI 



MLI so 06 

PA 	CQNG HOA XA HQI CHU NGHIA V1CT NAM 
Doc 10p - Ty. do - I-4nh phuc 

la Pa, ngay... thcing... nom 20... 

THONG BAO 
TU.  CHOI CUNG CAP THONG TIN 

Kinh giri 	  

Ca quan cung cAp thong tin• 

NhAn &roc de nghi cua Ong/BA. 	  

S6 CMND/The can ctrac cong clan/HO hieu- 

cAp ngAy .../.../.... tai 	  

Noi cu trir 	  

S6 dien thoai• 	 Fax• 	Email - 

Yeu cAu cung cAp van ban/ho sa/tai lieu• 	  

Ngay/thang/nam nhAn Phieu yeu cau• 	 

Van phong thong bac) ve viec ttr chi cung cAp thong tin do Ong/BA yeu 
cau vi IY do• 	  

THU TRO4NG DON VI 
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